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Important Disclaimer: In the event of any discrepancy or difference in the interpretation of the
information contained in this General Catalog, the official Spanish version shall prevail.

The General Catalog is published by Universidad de San Juan (USJ), which is located at:

Urb. Industrial Tres Monjitas
Avenida José Oliver 180
San Juan, Puerto Rico 00918

USJ reserves the right to revise or change the regulations, charges, tuition fees, programs of study,
courses, degree requirements, and any other regulation that affects students when it deems it
necessary or convenient. Students’ admission to USJ implies that they have the right to complete
only those programs of study established within the General Catalog at the time they were admitted
to the Institution. USJ reserves the right, however, to close courses due to insufficient enrollment
or to eliminate by stages any program.

Once students officially enroll at USJ, they must comply with all applicable norms and regulations
established by the Institution. It is the student’s responsibility to read all regulations, institutional
policies, and academic requirements established by their program. The documents containing this
information will be given to all students upon enrollment or can be obtained from the Student
Affairs Office. Any course substitution, credit transfer, or exemption from any academic
requirement or rule requires official written approval.

USJ is an equal opportunity employer and does not discriminate against persons based on race,
color, sex, marriage, sexual orientation, gender identity, social or national origin, social status,
political affiliation, political or religious ideas, or for being a victim or perceived as a victim of
domestic violence, sexual assault or stalking, or without just cause, or by reason of age, physical
or mental disability, or because you are a member of the military, former military personnel,
serving or having served in the Armed Forces of the United States of America, or for holding the
status of veteran.

Authorized by:

e Puerto Rico State Department Board of Postsecondary Institutions - Office of Registration
and Licensing of Educational Institutions (ORLIE, for its Spanish acronym) to offer:

o Associate Degree and Bachelor's Programs, Certification No. 2025-115
o Certificate programs

Accredited by:
o Middle States Commission on Higher Education (MSCHE) - Institutional Accreditation

o Accreditation Commission for Education in Nursing (ACEN) - Professional Accreditation
of the Associate Degree in Nursing
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Commission on Collegiate Nursing Education (CCNE) - Professional Accreditation of the
Bachelor of Science in Nursing

Electronic address (website): www.cunisanjuan.edu

The telephone directory is on USJ’s website in the section: About Us — Telephone Directory.

All policies, rules, and procedures in this and all USJ regulations must converge without
undermining or contradicting all the provisions of the USJ General Catalog.
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HISTORICAL BACKGROUND

Universidad de San Juan (USJ, for its acronym in Spanish) is a higher education and postsecondary
institution at the university level and non-university vocational technical level programs. Its
purpose is to provide young people and adults with access to a recognized and accredited
institution of higher education. It is the first educational institution developed by a municipal
government in Puerto Rico. USJ opened its doors to the community on January 10, 1972, in
Santurce, San Juan. At that time, it offered vocational courses leading to certificates and associate
degrees in Computer Programming, Electronics, Secretarial Science, Architecture and
Construction, and Nursing. In 1979, the building that houses its current facilities was inaugurated
in Hato Rey, San Juan.

In June 1978, USJ was accredited by the Middle States Commission on Higher Education
(MSCHE) and has maintained its accreditation until today. The Office of Registration and
Licensing of Educational Institutions (ORLIE, for its Spanish acronym) of the Puerto Rico
Department of State Board of Postsecondary Institutions granted the institution operating licenses
to offer associate and bachelor’s degree programs, and a license to offer certificate programs as
well. At the professional level, the Associate Degree in Nursing program is accredited by the
Accrediting Commission on Education in Nursing (ACEN), and the Bachelor of Science in
Nursing program is accredited by the Commission on Collegiate Nursing Education (CCNE). The
Office of Regulation and Certification of Health Professionals, Division of Continuing Education,
authorized Provider Number 00084, for the Board of Examiners of Pharmacists/Pharmacy
Technicians and the Board of Nursing. The Department of the Family Licensing Office authorized
the Institution as an educational entity to offer the Training Course for the Development of
Competencies in the Care of the Elderly, through Certification Number 016-2025.

ACADEMIC OFFER

USJ offers eight (8) associate degrees, five (5) bachelor’s degrees, and eleven (11) certificate
programs. It also offers post-secondary level certificate programs and one Undergraduate
Professional Certificate in Forensic Nursing. Given its longstanding tradition of community
service, its geographic location, and the attention it places on student needs, USJ is an attractive
and accessible alternative for students living in San Juan and nearby towns.

CAMPUS FACILITIES

It is located in Urb. Industrial Tres Monjitas, Avenida José Oliver 180, San Juan. Its design
comprises a three-story building housing administrative offices, classrooms, laboratories, the
Information Access Center (Library), and an amphitheater with a capacity of 450 people. It
includes three parking lots: a main area for administrative staff and faculty, a rear area, and an
annex (Ave. Arterial B) for students and visitors. There is a Head Start program with enrollment
slots for students' children. It has a Sports Complex, which includes a court, a gymnasium, a game
room, the offices of the Recreational Activities Coordinator, and the Financial Aid Office.
Additionally, there is an annex located west of the main building that houses the Information and
Telecommunications Center (CIT, for its Spanish acronym).
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GOVERNANCE

The governing body of USJ is its Board of Trustees. It consists of nine (9) members. Seven (7)
members are appointed by the Mayor of San Juan. The other two (2) members are a Faculty and
a Student representative. The Faculty Representative to the Board of Trustees is elected by the
faculty according to the procedure established in the Tenured Faculty Handbook and USJ’s
General By-laws. The student representative to the Board of Trustees is elected by the active
students, as established in the Student Handbook and USJ’s General By-laws.

The powers and responsibilities of the Board of Trustees are duly detailed in the Code of USJ,
approved by the San Juan Municipal Legislature through Ordinance No. 3, Series 2022-2023, and
in the Internal Regulations of the Board of Trustees. The Chancellor of USJ is the highest-ranking
executive, administrative, and academic officer of the Institution. Their duties are described in the
aforementioned Code.

MISION

Universidad de San Juan offers transforming educational opportunities at the university and post-
secondary levels. Our academic, professional, and occupational programs form professionals that
are capable of interacting with the environment. We are change-enabling agents at the service of
Puerto Rico’s socioeconomic, technological, and cultural development.

VISION

Universidad de San Juan will be the best university in its class and size, while recognizing that the
student is the reason behind all our efforts. We will provide an interdisciplinary education with
humanistic and social foundations that will transform, in multiple dimensions, the student and
teacher.

LICENSES, ACCREDITATIONS AND CERTIFICATIONS

The Office of Registration and Licensing of Educational Institutions (ORLIE, for its Spanish
acronym) of the Puerto Rico Department of State Board of Postsecondary Institutions granted
Universidad de San Juan (USJ) a license to operate as an institution of higher education in Puerto
Rico. The institution has held institutional accreditation from the Middle States Commission on
Higher Education (MSCHE) since 1978. In addition, the Associate Degree in Nursing Program is
professionally accredited by the Accreditation Commission on Education in Nursing (ACEN). The
Bachelor of Science in Nursing Program is accredited by the Commission on Collegiate Nursing
Education (CCNE).

USJ is authorized by the Puerto Rico Department of Health, Office of Regulation and Certification
of Health Professionals, to provide Continuing Education to the Pharmacy/Pharmacy Technician
Examining Boards and to offer certification in the specialty area of Forensic Nursing. The Puerto
Rico Department of the Family, Office of Licensing, authorizes USJ to offer the Training Course
for the Development of Competencies in the Care of the Elderly in Puerto Rico.
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The contact information for the licensing and accrediting agencies is as follows:

g,
ESTADO K@
y

RIMSCHE

¢ACEN

CCNE

Puerto Rico State Department Board of Postsecondary Institutions - Office of
Registration and Licensing of Educational Institutions (ORLIE, for its Spanish
acronym)

P. O. Box 9023271, San Juan, PR 00902-3271

Phone number: (787) 722-2121

Email address: www.estado.gov

Middle States Commission on Higher Education (MSCHE)
3624 Market Street, Philadelphia, PA 19104-2680

Phone number: (267) 284-5000

Email: www.msche.org

Accreditation Commission for Education in Nursing (ACEN)
3343 Peachtree Road, Suite 850, Atlanta, Georgia, 30326

Phone number: (404) 975-5000

Email: www.acenursing.org

Commission on Collegiate Nursing Education (CCNE)
655 K Street, NW, Suite 750, Washington, DC 20001

P: (202) 887-6791

Email: www.aacnnursing.org

Oficina de Reglamentacion y Certificacion de Profesionales de la Salud Division de
Educacion Continua, Junta de Enfermeros(as) Departamento de Salud

P.O. Box 10200

San Juan, Puerto Rico 00908-0200

Phone number: (787) 765-2929 Ext. 3495, 6638, 6526, 6570

Departamento de la Familia, Gobierno de Puerto Rico
Oficina de Licenciamiento

P.O Box 11398

San Juan, Puerto Rico 00910

Phone number: (787) 765-2929 Ext. 3495, 6638, 6526, 6570
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ASSOCIATIONS

Caribbean Association of Puerto Rico and Virgin Islands Educational Opportunity
Programs (ACPOE) (formerly Caribbean Association of TRIO Programs)
Contacts: Prof. Bethsaida Colon Phone number. 787-863-2390 ext. 2267
Prof. Luz Elena Sanchez Phone number. 787-764-0000 ext. 2259
Email: info@trioacpt.org

Council for Higher Education Accreditation (CHEA)
One Dupont Circle NW, Suite 510

Washington, DC 20036-1135

Phone number: 202-955-6126

Fax: 202-955-6129

Email: www.chea.org

College Entrance Examination Board (CEEB)
208 Ponce de Ledn Ave.

Popular Center, Suite 1501, San Juan

P.O. Box 71101,

San Juan, PR 00936-8001

Phone number: 787-772-1200

Hispanic Association of Colleges and Universities (HACU)
915 L Street # 1425, Sacramento, CA 95814, United States
Phone number: 1- 916-442-0392

Hispanic Educational Technology Services (Consortium HETS)
Contact: Dr. Yubelkys Montalvo, Executive Director

Phone number: 787-250 -1912 Exts. 2372, 2373

Cell number: (787) 616-3201

Email: www.hets.org

Puerto Rican Association of Student Financial Aid Administrators (PRASFAA)
PO Box 70250 PMB 350

San Juan, Puerto Rico 00936

Contact: Palmira Arroyo, President

Email: www.prasfaa.org

NASFAA - National Association of Student Financial Aid Administration

PO Box 426067

Washington, DC 20042-6067

Phone number. (202) 785-0453 Fax: (202) 785-1487

Email: www.nasfaa.org/associations

Office Address: 1801 Pennsylvania Avenue, NW, Suite 850, Washington, DC 20006-3606
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ACADEMIC PROGRAMS AND DEGREES

Universidad de San Juan (USJ) provides university-level educational programs leading to the

following degrees:
Associate Degrees in:

e Criminal Justice

e Nursing

e Computerized Accounting

Information Systems

Office Systems Administration

Electric Power Engineering Technology
Electronic Engineering Technology
Instrumentation Technology

Bachelor Degree in:

Arts in Criminal Justice

Sciences in Nursing

Computerized Accounting

Information Systems

Science in Engineering Technology in Sustainable Development

Undergraduate Certification in:

e Undergraduate Professional in Forensic Nursing
Certificates in:

Post-secondary level:

Security Guard

Information Systems Networks
Office Systems with Medical Billing
Criminal Scene Technician
Criminology Technician

Criminal Investigation Technician
Gerontology Technician

Surgical Technician

Child Care Technician

Practical Nursing
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DEANSHIP OF STUDENT AFFAIRS

USJ is committed to developing the individual through an integrated education. To achieve this
goal, the Dean of Student Affairs coordinates and directs student life by supporting pertinent
student services and activities that adequately complement academic programs.

The Deanship of Student Affairs has the following main areas: Admissions, Financial Aid,
Institutional Counseling, Institutional Nursing, Orientation and Tutoring Center, Veteran Student
Services, Placement Office, and Recreational and Sports Activities.

ADMISSIONS OFFICE

The Admissions Office receives, evaluates, and processes all applications for admission, verifying
documents, and sends letters of admission or denial. It also initiates the credit validations process
for transfer students by sending credit validation requests to the Academic Departments, as
applicable.

The Admissions Application and its fee are valid for an academic year. The fee is non-refundable.
Any false information contained in the application is sufficient cause for its rejection unless the
applicant can show to the Registrar or Admissions officials that the information was given without
premeditation or malice.

To request admission, the candidate must first obtain the Admissions Form at the Admissions
Office or call (787) 480-2864. By sending an email to: oficina-admisiones@cunisanjuan.edu or
by contacting the following telephone number: (787) 480-2400, extensions 2401, 2402, 2403. The
period for filing the Admission Application for each academic session is as follows:

e Semester - up to the day after the start of the semester and complete the enrollment process
before the period to make changes to the class program, according to that semester’s
academic calendar.

Applications submitted outside of these periods will be evaluated and are subject to academic
program space and course availability for the next academic session, as well as the chosen
program’s requirements and minimum average for admittance to the academic program.

GENERAL ADMISSION NORMS

e Submit the Admission Application duly completed at the Admissions Office located in the
Deanship of Student Affairs.

e Submit the general admissions documents required, as well as the documents specific to
each academic program (See table of Requirements by Academic Program of Studies on
page 20). Students who do not submit the required documents within 30 days after classes
start will be ineligible for any financial aid for which they applied and must pay the full
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cost of their studies. They will also be unable to enroll in the next academic session, and
the services offered by the Institution will be restricted.

e Pay the current Admission Fee applicable to new and transfer students. This is a non-
refundable fee.

NEW STUDENT ADMISSION

General requirements:

1. Have completed all High School requirements, or their equivalent, and present an official credit
transcript issued by the High School Registrar and/or Test Results Report (Free Exams) issued
by the Puerto Rico Department of Education:

a. The student who has taken the High School Equivalency Test in the United States
(GED) will be awarded the minimum entry score equivalent to a 2.00 points average,
if a table with an academic index based on the scale of 4.00 points is not provided.

b. Foreign students who apply for admission must present a Certification issued by the
Puerto Rico Department of Education specifying the equivalence to the general course
of high school in our educational system. These students will be awarded the minimum

entry score equivalent to 2.00 average points on a 4-point scale.

2. Meet the required average for each program (See table of Requirements by Academic Program
of Studies on page 20).

3. Provide the following documents:
a. College Admission Test (PAA) results offered by the College Entrance Examination
Board (CEEB), results of the Scholastic Aptitude Test (SAT), or results of the
Placement Test provided by Universidad de San Juan. These are required of students
under the age of 21.
b. Medical Certificate Form (available at the Admissions Office).

c. Birth Certificate or Passport.

d. Vaccine Certificate issued by the Health Department (PVAC-3), if the student is
younger than 21 years old.

e. Photo ID issued by the State, Municipal, or Federal Government.

4. Have expected results and corresponding evidence for one of the following three admission
tests and average:
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a. College Admission Test (PAA) offered by the College Entrance Examination Board
(CEEB) Office if you are under 21 years of age.

COLLEGE BOARD (PAA) FROM AUGUST 2018 ONWARDS:
GET MINIMUM OF 1,200 POINTS

Evaluated Academic Area Scoring
1. Reading and Writing 800
2. Mathematics 800
3. English 800

b. Scholarship Aptitude Test (SAT) - the minimum required score is 1,500 points (500 in
Mathematics, 500 in Essay, and 500 in Reading Comprehension). Applicants must
meet the minimum requirement on any of the tests offered by the PAA or its equivalent
on the Scholarship Aptitude Test (SAT), with a minimum score of 800 points.

c. USJ Placement Tests - if the applicant did not take any of the above tests, or even if
they have the results, did not achieve the minimum required score on any of them, they
must take the placement tests administered by USJ. If they obtain 85% or higher, they
will be enrolled in the follow-up course in Spanish, English, or Mathematics, depending
on the test administered. If the student does not wish to take the placement tests, they
must submit the official university entrance exam document (PAA or SAT) to fulfill
the admission requirements.

d. The Academic Department Director may reconsider exceptional cases under certain
circumstances that do not meet the minimum GPA requirement on the admission tests.

5. USJ offers Conditional Admission to incoming students if they meet one of the following
conditions:

a. A high school GPA between 1.50 and 1.99 on a 4.00 scale.

b. The following score on the following tests:
i. College Entrance Examination Board (CEEB) score below 1200 on the PAA.
il. Scholastic Aptitude Test (SAT) score below 800.

iii. USJ Placement Test score below 85% on one or more of the English, Spanish,
or Mathematics tests.
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c. Conditional Admission consists of a 12-credit academic semester designed to
strengthen the areas of English, Spanish, or Mathematics where the applicant did not
achieve the minimum required scores. At the end of the semester, the student must have
obtained a cumulative GPA of 2.00 on a 4.00 scale to continue their studies as a regular
student in their chosen academic program.

d. The student must comply with institutional regulations and academic progress
requirements. USJ reserves the right not to admit Conditional Admission students who
do not demonstrate the required academic progress.

e. The Conditional Admission student will sign a document certifying receipt of this
information.

HOMESCHOOLED STUDENT ADMISSIONS

Any applicant who has completed High School studies under this modality must submit the
Homeschooled Student Certification document provided by the USJ Admissions Office and
notarized by an attorney. They must also submit evidence of having completed a high school
equivalency program certified by the Puerto Rico Department of Education. In addition, they must
fulfill the admission requirements for new students.

ADMISSION OF TRANSFER STUDENT

Transfer students are those who have studied at an accredited post-secondary institution before
beginning their studies at USJ. To be considered a transfer student, the student must meet the
following requirements:

Have earned a minimum of twelve (12) college credits that can be validated from an
institution accredited by the Office of Registration and Licensing of Educational
Institutions (ORLIE, for its Spanish acronym) of the Puerto Rico Department of State
Board of Postsecondary Institutions and by National Accrediting Agencies. These courses
must be equivalent in credit hours and curriculum content to the academic program being
applied for and must have been passed with a grade of C or higher.

The applicant must have a cumulative GPA of at least 2.00 points for the academic
programs and 2.80 points for the Nursing programs on a 4.00 scale (See table of
Requirements by Academic Program of Studies on page 20) and have earned 12 or more
credits from their previous institution.

The applicant must not be under academic or disciplinary suspension from their previous
institution at the time of application. This may result in the cancellation of enrollment if
the "Letter of Recommendation from the Dean of Students" is received after the start of the
academic term to which the applicant is applying.
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The applicant must meet the required GPA for each program (See table of Requirements
by Academic Program of Studies on page 20). If the minimum GPA requirement is not
met, under meritorious circumstances, the application will be subject to academic
reconsideration by the Chair of the Academic Department.

Request one (1) official copy of the academic transcript from the Registrar's Office of the
previous institution. These copies must be mailed to the Admissions Office at the following
address: Urb. Industrial Tres Monjitas, Avenida Jos¢ Oliver 180, San Juan, Puerto Rico
00918, or sent directly by your previous institution to the email address: oficina-
admisiones@cunisanjuan.edu.

All transfer students from a technical program must submit their official transcripts for
academic evaluation and GPA determination, as applicable. In cases where the student does
not meet the minimum GPA requirement, their senior year GPA will be considered for
evaluation purposes. However, credits earned in technical programs are not eligible for
transfer and cannot be applied to undergraduate academic programs offered by the
Institution.

Submit a letter of recommendation from the Dean of Students of your previous institution
along with your transcript.

Pay the current transfer admission fee (This fee is non-refundable).

Attend an interview with the Academic Department Director of the program you are
applying to, if required.

Submit a valid Birth Certificate or Passport.

Submit a P-VAC3 Vaccination Certificate from the Department of Health (if under 21
years of age).

Submit a Medical Form (available at the Admissions Office).

Submit a valid photo ID issued by the State, Municipal, or Federal Government.

ADMISSION OF FOREIGN STUDENT

All foreign students interested in studying at USJ, whether as a new or transfer student, must meet
the following requirements:

Foreign New Students:

Complete the Application for Admission.
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e High School Transcript or its equivalent. This document must be legalized and
authenticated through diplomatic channels by the accrediting agency of your country of
origin, along with a Certification from the Puerto Rico Department of Education certifying
the high school equivalency.

e Be aresident of the United States of America or possess a Student Visa obtained from the
U.S. Citizenship and Immigration Services (USCIS). This office is located at San Patricio
Office Center, Calle Tabonuco #7, Suite 100, Guaynabo, PR 00968.

e Meet the admission requirements for students coming from a high school.

e Submit a P-VAC3 Vaccination Certificate from the Department of Health (if under 21
years of age).

e Submit a Medical Form (available at the Admissions Office).

e Meet the specific requirements of the academic program you are applying for (See table of
Requirements by Academic Program of Studies on page 20).

e Pay the current admission fee (non-refundable).
e Submit a valid photo ID issued by the State, Municipal, or Federal Government.
Student with Foreign Credentials in Transfer:
e Complete the Application for Admission.
e Submit an official transcript from the home university. This document must be legalized
and authenticated through diplomatic channels by the accrediting agency of your country
of origin and must be submitted along with a Certification of Equivalency from an agency

(preferably from the United States of America).

e Attend an interview with the Academic Department Director of the academic program you
are applying to, if necessary.

e Submit a valid Birth Certificate or Passport.

e Submit a P-VAC3 Vaccination Certificate from the Department of Health (if under 21
years of age).

e Submit a Medical Form (available at the Admissions Office).
e Pay the current admission fee (non-refundable).

e Submit a valid photo ID issued by the State, Municipal, or Federal Government.
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ADMISSION BY SPECIAL PERMIT
Individuals who are not interested in obtaining an academic degree and who wish to enroll in
courses for professional or personal development, as well as students from other institutions of
higher education who are authorized to take courses at USJ to fulfill academic requirements of
their home institution, will be considered students by Special Permit. Students with a Special
Permit will receive grades and credits for the courses on which they enroll. However, they will be
responsible for the full cost of the courses and will not be entitled to financial aid to cover these
studies. Credits earned under this modality do not guarantee admission to a regular academic
program at USJ. Should the student wish to change their status to a regular student, they must
complete the Admission Application and meet all the admission requirements of the academic
program to which they are applying.
General Requirements:

e Complete the Application for Admission.

e Pay the current admission fee (non-refundable).

e Submit the Medical Form (available at the Admissions Office).

e Submit a valid photo ID issued by the State, Municipal, or Federal Government.

Requirements for students from other institutions:

e Request an official transcript of credits from the Registrar's Office of the university of
origin. The transcript must be sent to the Admissions Office of our Institution.

e Bring a document from the previous university authorizing the applicant to take the
course(s) at our institution.

e [fthe student is a graduate of our institution, the course(s) taken will not change their GPA.
This type of enrollment is limited to two academic sessions.

ADMISSION TO AUDITING COURSES

All individuals who request this permission for professional development and graduates of our
Institution who wish to expand their knowledge but do not wish to obtain a degree will be
considered auditing students. This does not apply to current students of our Institution.

General Requirements:

e Complete the Application for Admission.

e Pay the current admission fee (non-refundable).
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e Enroll in the course(s) of interest during the official registration period.

e Pay the tuition for the desired course(s), which will be one-third (1/3) of the total cost,
excluding fees.

e Comply with the rules and regulations of USJ.

Auditing students will not receive university credits and will not be assigned a quantitative grade
in the enrolled course. The Registrar's Office will assign an administrative notation (AU) to
indicate that the student has taken a course as an auditor in the student's academic record.

The student is responsible for paying the cost of the course(s) taken (one-third (1/3) of the course
cost and the total laboratory fee, if applicable) and will not be entitled to financial aid to cover
course fees. Credits earned at our institution do not guarantee acceptance into a regular academic
program.

If the student wishes to change their status to a regular student, they must complete the Application
for Admission and meet all the requirements of the academic program to which they are applying.
Auditing students will process their registration within the dates established in the USJ Academic
Calendar. No fixed fees will be included in the total tuition.

Specific admission requirements for USJ’s academic programs are detailed in the table below.

TABLE OF REQUIREMENTS BY ACADEMIC PROGRAM OF STUDIES

ACADEMIC PROGRAM SPECIFIC REQUIREMENTS

Bachelor Degree in: a. The applicant must meet the General Admission Rules.
e Arts in Criminal Justice |b. 2.00 cumulative GPA on a 4.00 scale.

e Computerized
Accounting

e Information Systems

e Bachelor Degree in a. The applicant must meet the General Admission Rules.
Science in Engineering | b. All applicants will be evaluated by the Director of the
Technology in Academic Department of Science and Technology or his/her
Sustainable representative.

Development c. 2.00 cumulative GPA on a 4.00 scale.

d. All applicants must hold an Associate Degree from the
Academic Department of Science and Technology at our
institution (Power Engineering, Instrumentation,
Electronics).
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TABLE OF REQUIREMENTS BY ACADEMIC PROGRAM OF STUDIES

ACADEMIC PROGRAM SPECIFIC REQUIREMENTS

e. Transfer applicants from other universities must hold an
Associate Degree in a field similar to the academic programs
offered by the Academic Department of Science and

Technology.
e Bachelor Degree in a. The applicant must meet the General Admission Rules.
Science in Nursing b. 2.80 cumulative GPA on a 4.00 scale (under meritorious

circumstances, admission will be subject to academic
reconsideration by the Director of the Department of Health
Sciences).

c. Pass an interview with the Department of Health Sciences.

d. Transfer students applying to the program must have
completed an Associate Degree in Nursing from an
accredited postsecondary institution and have passed the
Computer Literacy and Pharmacology courses. Otherwise,
they must take them to our institution.

Must meet the requirements for the Clinical Area

—_—

Criminal Background Check Certificate.

Proof of Hepatitis B Vaccination (a Hepatitis B profile is

required if administered more than 10 years ago).

Proof of Varicella Zoster Vaccination (if applicable).

Proof of Influenza Vaccination.

Health Certificate.

Proof of Cardiopulmonary  Resuscitation (CPR)

Certification.

Sex Offender Registration (Law 300).

8. Nasal Culture - will be requested according to the hospital's
requirements for the clinical experience.

9. Aspirable Particle Certificate, which will be provided by the
staff of the Academic Department of Health Sciences.

10. HIPAA Compliance Certificate.

N

A

~

** Requirements 1 through 8 for Clinical Area are mandatory for
clinical rotations each semester. No student may attend clinical
rotations without having submitted all required documents.

Associate Degree in a. The applicant must meet the General Admission Rules.
Nursing
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TABLE OF REQUIREMENTS BY ACADEMIC PROGRAM OF STUDIES

ACADEMIC PROGRAM

SPECIFIC REQUIREMENTS

b. 2.80 cumulative GPA on a 4.00 scale (under meritorious

. Meet the Clinical Area requirements specified for Bachelor

circumstances, admission will be subject to academic
reconsideration by the Director of the Department of Health
Sciences).

Pass an interview with the Department of Health Sciences.

of Science in Nursing students.

Associate Degrees in:

Office Systems
Administration
Computerized
Accounting

Criminal Justice
Information Systems
Electrical Power
Engineering Technology
Electronic Engineering
Technology
Instrumentation
Technology

. 2.00 cumulative GPA on a 4.00 scale.

The applicant must meet the General Admission Rules.

Certificates in:

Security Guard
Information Systems
Networking

Office Systems with
Medical Billing

Crime Scene Technician
Criminology Technician
Criminal Investigation
Technician

Gerontology Technician
Surgical Technician
Childcare Technician
Practical Nursing

. Have completed high school requirements or their equivalent

The applicant must meet the General Admission Rules.

and submit an official transcript issued by the High School
Registrar's Office.

Submit a valid Birth Certificate or Passport.

Submit a P-VAC3 Vaccination Certificate from the
Department of Health (if under 21 years of age).

Submit the Medical Form (available at the Admissions
Office).
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TABLE OF REQUIREMENTS BY ACADEMIC PROGRAM OF STUDIES
ACADEMIC PROGRAM SPECIFIC REQUIREMENTS
e Undergraduate a. Have obtained a Bachelor in Science in Nursing from an
Professional Certificate accredited postsecondary institution and meet the above
in Forensic Nursing requirements.
(CPSEF for its acronym
in Spanish)
REGISTRAR OFFICE

This office is responsible for safeguarding and maintaining the academic records of all students
enrolled at USJ and enforcing institutional academic regulations as mandated by university
authorities. It is responsible for the veracity, confidentiality, and accuracy of academic records and
documentation. It processes requests for academic transcripts, credit certificates, certifies
graduation candidates, processes readmissions, program changes, withdrawals, reconsiderations
of credit transfers, and applies academic progress policies.

STUDENT ADMISSION BY READMISSION OR TRANSFER

Any student who has interrupted their studies for one or more academic sessions (either a semester
or trimester) or who has completed a degree at USJ must submit a Readmission Application to the
Registrar's Office on or before the stipulated date to resume their studies and make the required
payment, as applicable.

The Registrar's Office will determine a student's readmission eligibility using the current
admissions policies established by USJ, the student's current academic program of interest, and
the current Satisfactory Academic Progress Standards. Additionally, eligibility for financial aid
from federal or state funds administered by the Office of Financial Aid will depend on the student's
academic progress.

Readmission is contingent upon the student meeting all applicable admission requirements and
receiving approval from the Chair of the relevant Academic Department and the Dean of Academic
Affairs. The decision will be communicated to the students by the Registrar's Office. No student
may enroll without prior official notification from this office. The receipt for payment of the
current tuition fee must accompany the application. This fee is non-refundable. For additional
information, please refer to the Registrar's Office via email at oficina-
registraduria@cunisanjuan.edu.
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STUDENT RECORDS

The Educational Rights and Privacy Act of 1974 was passed as part of federal legislation 93-380,
Section 438. This law, commonly known as the Buckley Amendment or FERPA, guarantees
students' right to privacy regarding their academic records. The law establishes the standards that
institutions must follow when providing students with access to their official records as they
directly concern them. This law provides the means to object to any document that the student
considers incorrect or inappropriate.

FERPA allows a university to inform the parents of students under the age of 21 when the student
has violated any law or policy related to the use or possession of alcohol or a controlled substance.

https://studentprivacy.ed.gov/fag/can-parents-be-informed-about-students-violation-
alcohol-and-controlled-substance-rules

According to the U.S. Department of Education, FERPA notification is annual,
https://studentprivacy.ed.gov/node/548/.

It also establishes that students must give their consent each time the institution provides
information regarding their academic progress. Furthermore, it establishes the means to inform
students about their right to privacy. This law has the following purposes:

e To guarantee students 18 years of age or older access to their academic records.

e Protecting students' right to privacy by restricting access to records without prior student
consent.

e To implement the Affirmative Policy of Not Using Social Security Numbers as Routine
Identification (Law 186 of September 1, 2006).

Any student who wishes to obtain information related to their academic record should contact the
Registrar's Office. The office will process the request in accordance with the regulations
established by the Family Educational Rights and Privacy Act of 1974.

CHANGES TO PERSONAL INFORMATION

When applying for admission to USJ, students are required to submit their personal information,
such as postal and residential addresses, email addresses, and telephone numbers. The Institution
will provide all students with an institutional email address for internal communications. After
enrollment, any changes to personal information, including changes to first and last names, must
be reported directly to the Registrar's Office via email at oficina-registraduria@cunisanjuan.edu.

If the student fails to update their information via email to the Registrar's Office, USJ will not be
responsible for any unreceived notifications or correspondence. Notification of any official
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notification sent to the student's institutional or personal email address, or correspondence sent to
the last postal address listed in the system, will be considered sufficient.

TRANSCRIPTS AND CERTIFICATIONS

Transcripts will be issued upon request through the Student Payment Portal, https.://stud-
services.cunisanjuan.edu. Official copies will be sent directly by USJ to other institutions,
agencies, and/or companies upon student request. Student copies will be issued for the student's
personal use. Students have access to their personal transcripts through the Student Portal.

The Registrar's Office issues Graduation and Academic Transcripts for the following purposes:
social security, nutrition assistance program, housing, student loans, among others. Confidential
transcripts are sent directly to other post-secondary institutions, certifying agencies, and employers
to report academic progress, courses passed, and degrees obtained. Any complaint regarding the
content of the transcript should be reported immediately to the Registrar's Office, which will verify
it and take appropriate action.

Academic transcripts and certifications will have a fee established by the Institution, payable by
bank transfer or credit card through the student payment portal at the time of request: https://stud-
services.cunisanjuan.edu/. Those wishing to pay in cash or by money order must do so at the San
Juan Municipal Tower, in the Municipal Finance Office, along with a receipt provided by the
Institution.

In the case of authorization for a third party, documents will only be released to individuals
identified by a student ID, driver's license, or voter registration card, and who present an original
letter of consent from the student. Transcripts and certifications will not be valid without the
official seal of the Registrar's Office and the signature of the Registrar or their authorized
representative.

COURSE VALIDATION

This is the mechanism by which courses taken at other accredited higher education institutions by
transfer students or courses passed on the College Entrance Examination Board (CEEB) Advanced
Placement Tests (APTs) are recognized. Academic Department Chairs evaluate transcripts or APT
scores and establish course equivalencies using our Institution's catalog and the Registrar's Office's
Rules and Procedures Manual. The transfers are then entered into the student information system.

Once the process is complete, the Registrar's Office reviews and validates the transfers in the
system and sends a notification to the student. These courses are not included in the calculation of
the overall GPA. Students can access their validations through the student portal or request a
written copy from the Registrar's Office. If a student enrolls in a course that is likely to be
transferred, the grade obtained at our institution will prevail, and the course cannot be transferred.
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ADVANCE PLACEMENT TESTS VALIDATION (APT)

The alternatives consist of an advanced-level exam system offered by the College Entrance
Examination Board (CEEB) covering the basic skills required in the first year of college. These
subjects are English, Mathematics, and Spanish. Students who pass the advanced level exam with
a score of 3 or higher on a 5-point scale will receive credit. For additional information, please refer
to the Registrar's Office via email at oficina-registraduria@cunisanjuan.edu.

COURSE TRANSFER VALIDATION

This is the mechanism by which courses taken at other accredited universities are recognized.
Credit transfer will be granted considering each course passed at the home institution, along with
evidence of credits and curriculum content relevant to the course offered at USJ, and a minimum
grade of C. USJ reserves the right to refuse credit transfer for courses from other institutions and
to establish a limit on the number of credits that can be transferred. For additional information,
please refer to the Registrar's Office via email at oficina-registraduria@cunisanjuan.edu

Department heads evaluate transcripts or Advanced Placement Exams and determine course
equivalencies using our institution's catalog and the Registrar's Office's Rules and Procedures
Manual. Academic Department Directors will have thirty (30) days from the receipt of transcripts
to evaluate them and establish course equivalencies in the student information system.

Then, the course equivalencies are entered into the student information system. Once the process
is complete, the Registrar's Office reviews and validates the equivalencies in the system and sends
a notification to the student. These courses are not included in the calculation of the overall GPA.
Students can access their course equivalencies through the student portal or request a written copy
from the Registrar's Office.

If a student enrolls in a course that is likely to be validated, the grade obtained at our institution
will prevail, and the course cannot be validated.

Students who have taken courses at other institutions and are currently on leave from our institution
will not have their courses from their previous university validated. Please refer to the Satisfactory
Academic Progress Standards Manual on the official webpage
https://www.cunisanjuan.edu/divulgacion-de-informacion/normas-y-manuales/normas-de-
progreso-academico-en-ingles/.

GUIDELINES FOR RECLASSIFICATION OR CHANGE OF ACADEMIC PROGRAM

USJ students may request reclassification (change of level from Associate's to Bachelor's and vice
versa) or change of academic program or modality at any time during the academic term in which
they are enrolled, except for students in the Department of Health Sciences, who may not change
levels.
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The requirements are as follows:

e Submit a Program Change Request to the Registrar’s Office before the start of the next
academic term.

e Pay the corresponding fee established by USJ, which is non-refundable.

e Maintain satisfactory academic progress; otherwise, the change will not be approved. In
meritorious cases, and with the recommendation of the Academic Department Director,
this rule may be reconsidered.

e The student may not have changed programs on more than three (3) occasions.

e Visit the Institutional Counselor, who will provide guidance on the implications of the
change.

e Meet the specific requirements of the academic program and the departmental
requirements of the program you are applying for.

e Have not completed more than half of the courses in the academic program in which you
are currently enrolled. This does not apply to students who wish to change their level of
study (from Associate's to Bachelor's degree or vice versa).

e Once a student is reclassified, previously earned credits that are part of the curriculum in
the new academic program will be considered for the purposes of the Satisfactory
Academic Progress Policy.

COURSE SUBSTITUTION

USJ, like other higher education institutions, offers its graduating students, readmitted students,
and reclassified students the option of requesting course substitution to fulfill their graduation
requirements.

This is the mechanism used by USJ students or graduates, with or without a degree awarded, who
request readmission or reclassification and who do not have the required course on their academic
record, allowing them to validate another course with similar curricular content and credits. The
substitution determination requires a thorough analysis of the academic record, work experience
since leaving USJ, and an interview with the Academic Department and/or Faculty Director.

The requirements and regulations detailed in the Validation Regulations Manual will serve as a

guide in the process; however, each case must be reviewed individually and within the framework
of the merits of each request.
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SPECIAL CONSIDERATIONS REGARDING COURSE EXPIRATION

Although the general rule regarding course expiration at our Institution is ten (10) years for general
courses and six (6) years for concentration courses, for both transfer students and readmissions
and readmissions after transfer, the Registrar may consult with the Academic Department Director
regarding specific cases. The Director may, in turn, make the necessary inquiries to grant
exceptions to this rule under the following premises:

e There have been no substantial changes in the course content.

e The student has passed one or more courses in the same subject at the same level or at an
advanced level within the last five (5) years.

e The student has continued working or practicing in an environment that demonstrates
mastery of the subject matter of the course under review.

e The impact, relevance, and usefulness of the expired course content in relation to specific
subjects in the new academic program, especially in concentration courses.

e The Academic Department Chair will evaluate each case on its merits to determine which
courses may be exceptions and will submit their response to the Registrar's Office.

CLASS ATTENDANCE STANDARDS

Federal regulation 34 CFR 668.22 Sec. 484 B, 485(a)(i)(f) states that in order for a student to
receive financial aid from federal programs, they must attend classes regularly. They will be paid
for the days they attend classes. The Pell Grant will only pay for the courses listed in the curriculum
in which the student is officially enrolled and the elective courses listed in their academic program.

Class attendance is mandatory, and the student is responsible for fulfilling the course requirements
as stipulated in the syllabus and course guide. Professors will check class attendance daily and
record it in the Student Information System (SIS). Students who have not attended courses will be
reported as "NO SHOW" according to the Academic Calendar.

If a student is reported as a NO SHOW, the Registrar will proceed to cancel the course(s) from the
student's registration, and the student will receive a notification to their institutional email address
regarding this action.

USJ requires professors to report the last date of attendance or activity in the course for students
who stop attending classes in each academic term. This date will be used to determine any refunds
and/or debts applicable to students who stop attending and abandon their studies without
processing an official withdrawal.
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GRADE REPORT

At the end of each academic session, the Registrar's Office will send final grade reports to students
with no outstanding balances through the Student Portal. Students may also request a copy of their
grades from the Registrar's Office. Students who believe there have been errors in their grades
must notify the Academic Department Chair no later than the second week of the following
academic session. Students who cannot access their grades on the portal should go to the
Registrar's Office.

Only courses taken at USJ will be included in the calculation of a student's cumulative GPA.
Grades obtained at other institutions are not considered for the cumulative GPA.

RULES FOR REPEATING COURSES

Students may repeat courses with grades of D, F, NP, and WF (D - Poor Quality; F - Fail; NP -
Not Passed; WF - Unofficial Withdrawal Counted Towards Academic Index) as many times as
necessary until they pass the course(s), as defined in this catalog. Courses with grades of B and C
are considered passed satisfactorily, and students must have authorization from the Academic
Department Chair and the Dean of Academic Affairs to repeat them if they wish to improve their
grade. Courses taken at USJ must be repeated at our institution. Courses repeated at other
institutions will not be considered for transfer.

If a course has been removed from the curriculum and the student has requested readmission, it
may be replaced by an equivalent course from the new curriculum. The highest grade obtained
will be counted, and the lowest grade will be marked with R (repeated course). Courses repeated
after graduation will not be considered for calculating the GPA.

COURSE DROP

USJ reserves the right to drop courses from a student's official registration in the following cases:

e When the course is canceled by the Dean of Academic Affairs due to lack of enrollment.

e When the student does not attend classes during the first two (2) weeks.

STUDENT ACADEMIC LOAD
The maximum academic load for undergraduate students per academic session is twenty (20)
credits, and per summer session, it is six (6) credits. The academic load for a regular semester or

trimester student is:

e Full-time — 12 credits or more
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e Part-time — 11 credits or fewer
Criteria for Additional Course Load:

Students wishing to take more than twenty (20) credits per semester must obtain written
authorization from the Dean of Academic Affairs. The following criteria will be considered:

e A cumulative GPA of 3.00 or higher on a 4.00 scale.
e The course must be offered during the academic semester.

e Payment of the corresponding tuition.

POLICIES AND REGULATIONS RELATED TO THE STUDENT PORTAL
Student Identification Number

In compliance with Law 186, which prohibits the use of Social Security Numbers as identification
and protects their confidentiality, ensuring their use only for purposes authorized by Federal Law,
USJ assigns a unique identification number to each student. This student number will be used on
all documents requested by the Institution and in all processes or procedures carried out by the
students. This assignment is made upon admission and enrollment. As the assigned number is
permanent, it will be required even after graduation or if you interrupt your studies.

Institutional Email

The Institution will provide all students with an institutional email address. This email will be used
for official and internal communications.

Student Portal

Our Institution uses an integrated web-based system, which includes, among its functions, the
Student Portal. This system helps the Institution fully manage the student lifecycle — Admissions,
Registrar's Office, Student Records, Financial Aid, Financial Statements, etc. It is user-friendly
and offers a high level of security and confidentiality regarding the handling of sensitive student
data. The Student Portal provides students with access to:

e Their academic information — class schedule, transcripts, course attendance reports, grades,
transferred courses, etc.

e Their financial statement and access to view their financial aid.
e List of courses offered in each academic session and space for carrying out various student
processes such as registration, unofficial transcripts, curriculum sequences linked to a

program auditor (Degree Audit), among others.
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Students can access the Student Portal and their email through USJ’s webpage:
www.cunisanjuan.edu, online services section.

Identification Card

USJ requires all students to have an identification card, which will be required for all processes
carried out at the Institution. This card will be valid while the student is active and has a set fee.
In case of loss, the student must obtain another identification card by paying an additional fee.

POLICIES AND REGULATIONS RELATED TO THE ENROLLMENT PROCESS

The enrollment process is the set of policies, procedures, and activities that allow for the continuity
of active students and the admission of new students or students with inactive status at USJ.

This process is divided into the following phases:
e First Phase - the student selects courses through the Student Portal.

e Second Phase - the Institution finalizes the courses once the student pays for the courses,
fees, and services they will receive during the academic session, whether through Title IV
funds, a loan, or cash.

This process will take place within the period established in the USJ Academic Calendar.
Enrollment Procedure

Enrollment is the process by which students select courses for the upcoming academic session.
Enrollment will take place within the period established in the USJ Academic Calendar.

e The first step before early registration is academic advising. Students must meet with their
advisor and/or Academic Department Director, who will recommend and approve the
course schedule for the upcoming semester. Students have access to the curriculum
structure (Degree Audit) through the portal, which they can use to select their courses.

e Students are responsible for choosing their courses for the next academic session through
the student portal, as established in the USJ Academic Calendar. Access is available at:
https.://stud-portal-cunisanjuan.edu/. If you have problems selecting your courses, you can
go to the Registrar's Office.

e Active students who do not register for courses through the portal will be assigned a date
within the USJ Academic Calendar for this purpose, although the Institution does not
guarantee that they will be able to register for all courses. Students who do not register
within the designated period may register during the late registration period, which will
incur a fee stipulated by USJ. Early registration does not replace official registration.
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e If the student is a Title IV recipient, has completed the FAFSA (Free Application for
Federal Student Aid) form, and has received approval for sufficient funds to cover all
tuition costs, they will receive an official copy of their registration via their institutional
email. Students receiving other benefits, such as Veterans' benefits, the Autonomous
Municipality of San Juan Employee Discount, Vocational Rehabilitation benefits, among
others, must appear in person to finalize their course selections on the dates and times
designated for that purpose.

e All students are responsible for verifying their official registration in their institutional
email or checking the portal to ensure their courses are officially listed.

e The final official registration reflects the course schedule, costs, fees, and any additional
information the Institution deems necessary for students to know. Registration will be
officially certified once the student pays and the Finance Department stamps the
corresponding form.

Late Enrollment

An additional period is designated in the USJ Academic Calendar for students who did not register
during the regular registration period.

e Late enrollment incurs a fee for students who did not register early or did not register by
the deadline.

e USJ will not guarantee separate courses through the portal for students who register late.
e Once the late registration period has ended, the registration of any student who has not
registered and paid will be canceled.
Period for changes and adjustments to the program at the beginning of classes

The period designated in the USJ Academic Calendar allows students to make changes and
adjustments to their course schedules, and these changes will not be reflected as withdrawals.

e To change their course schedule, add or drop courses, or change sections, students must
obtain authorization from the Academic Department Chair by completing the
corresponding form. They can also consult with the Institutional Advisor for guidance,
especially if they are enrolled in an academic plan.

e The form must be submitted to the Registrar's Office to process and formalize the change.

e Students will receive a stamped and official copy of their change as proof for the course
instructor.
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e The authorization form for changes will not be valid without the official stamp. If the
change results in an increase in the credits of the original registration, the student must go
to the Finance Office to make the corresponding adjustment.

e Once the change period has ended, the enrolled credits will be considered official, and any
subsequent changes will be considered a partial or total withdrawal and will incur the
corresponding fees. These will be reflected in the student's academic record.

CLASSROOM ADMISSION

e The student must present their official enrollment document to the professor of each course
at the beginning of each academic session. The professor will verify that the student is
officially enrolled in the correct course and section and will begin at the corresponding
course, certifying the accuracy of the information.

e Professors will only admit students who appear in their classrooms who are officially
enrolled in the course and section.

e The Registrar's Office will not be responsible for accepting grades in courses where the
student is not officially enrolled.

SPECIAL PERMISSION FOR STUDIES AT OTHER HIGHER EDUCATION
INSTITUTIONS

USJ may authorize its students to take courses at other accredited higher education institutions. A
maximum of nine (9) credits will be authorized, and these will be considered as completed at the
Institution. The student must request an official transcript of credits from the institution where they
were authorized to take the courses and send it to the Registrar's Office to credit the courses on
their academic record.

The course(s) taken at another institution will appear on the student’s transcripts as a transferred
course and will not be used to calculate their overall GPA. USJ is not responsible for courses taken
without authorization and reserves the right to award credits.

Authorization to study at another institution will be granted under the following circumstances:

e Need to complete a course or courses for graduation that are not offered during the
academic semester for which authorization is requested.

e Satisfactory academic progress.

e Through exchange agreements.
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e The study permit will be valid only for the period indicated in the authorization. After that

date, it will be canceled.

INDEPENDENT STUDY

The Independent Study option requires that the student and their professor-mentor sign an
agreement outlining how the course objectives and content will be met. Through this type of study,
the student commits to completing their learning assignments independently, under the guidance
of the professor-mentor. They will also assume responsibility for completing all assigned tasks by
the deadlines previously agreed upon with the professor. The student must be officially enrolled

in the course.

Requirements for Independent Study:

e Be a graduation candidate with prior certification from the Registrar's Office.

e The course required by the student must not be offered during that academic session or be
scheduled at the same time as another course the student needs to complete graduation

requirements.

e The course requested must be in General Education, excluding Natural Sciences and

Mathematics courses.

e The course requested must be approved by the Head of the Academic Department with the
endorsement of the Dean of Academic Affairs.

TUITION FEES, CHARGES, AND OTHER FEES

New students will pay the following tuition and special fees during the term of this Catalog:

QUANTITY FEE
$85.00 Credit
$15.00 Admission (non-refundable)
$25.00 Transfer (non-refundable)
$30.00 Extension Request
$25.00 Readmission by Transfer (non-refundable)
$18.00 Readmission (non-refundable)
$75.00 Late Enrollment
$15.00 Special Permission (non-refundable)
$15.00 Admission of Auditing Students
$30.00 Student Activities
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QUANTITY FEE
$50.00 Use of Technology
$25.00 Use of Library Services
$60.00 Infrastructure Maintenance
$10.00 Identification Card
$3.00 Parking Permit
$100.00 Administrative Processes for Full Withdrawal
$75 - 225.00 Laboratories (depends on the Department)
$225-275.00 Clinical Practice (depends on the clinic)
$1.00 Overdue Library Book Returns
$10.00 Incomplete Course Request
$6.00 Program Changes
$60.00 Nursing Oath Fee
$75.00 Graduation
$3.00 Transcript of Credits
$3.00 Certifications
$100.00 Academic Verification Certification
$85.00 Independent Study - cost per credit
DEFERRED PAYMENT

USJ offers students who do not receive financial aid or whose scholarship application is pending
at the time of enrollment the option to request an extension for their outstanding balance once they
have paid one-fifth (1/5) of their total tuition fees.

The deferred payment of the total cost of tuition, fees, and other semester charges is due and must
be paid according to the Payment Plan established for the academic semester. Extensions will not
be granted for amounts less than $100.00. Each student is responsible for knowing when payments
are due and taking the necessary steps to settle their debt.

Students who do not meet their financial obligations by the due date will not be entitled to receive
all USJ services until their debt is paid in full. Payments can be made by bank transfer or credit
card through the student payment portal at https.//stud-services.cunisanjuan.edu/. Those wishing
to pay in cash or by money order must do so at the Municipal Tower in the Finance Department,
along with a receipt provided by the institution. Payment plans will not be available during the
summer sessions.
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TUITION DISCOUNT

The USJ grants a tuition discount to the children of employees and officials of the Autonomous
Municipality of San Juan, aged twenty-five (25) years or younger, Ordinance Number 8§, Series
1986-1987:

“To authorize the granting of a special tuition rate to the children of employees and officials
of the Municipality of San Juan, both from the executive and legislative branches, and to
the children of members of the San Juan municipal assembly, who are dependents of these
employees, officials, and assembly members, and who are studying at the Technological
College of San Juan.” Municipality of San Juan, and for other purposes.”

And to employees and officials through Ordinance Number 9, Series 1986-1987:

“To authorize the granting of a special tuition rate to employees and officials of the
Municipality of San Juan, from both the executive and legislative branches, and to
members of the San Juan Municipal Assembly who are studying at the Technological
College of the Municipality of San Juan, capital of Puerto Rico; and for other purposes.”

To be eligible for the discount, the employee and/or dependent must request the corresponding
form from the Dean of Administrative Affairs and process it in their work unit for the necessary
authorizations. To qualify for the discount, the required documentation must be submitted during
the registration process. Students who are dependents on municipal employees must submit a
certified copy of the most recent Income Tax Return, which must show the student's name as a
dependent of the employee, and an official copy of the Birth Certificate.

EXEMPTION FOR CHILDREN AND SPOUSES OF SAN JUAN MUNICIPAL POLICE
OFFICERS KILLED IN THE LINE OF DUTY

By means of Ordinance No. 3, Series 2022-2023, the children and/or spouses of San Juan
Municipal Police officers killed in the line of duty, or even while off duty, during acts they would
have performed as part of their police duties, as certified by the Commissioner of the San Juan
Municipal Police, are exempt from paying tuition and other fees at the College.

DEBTS FOR OTHER REASONS

When a student or alumnus has an outstanding debt with USJ for any reason other than a payment
plan as outlined in the current Catalog, regardless of any payment plan granted or any collection
proceedings initiated or already initiated, that student will not be entitled to receive USJ services
until the debt is paid in full.
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VETERAN BENEFITS

USJ is approved by the Veterans Education and Training Services Approving Agency as an
eligible higher education institution for veterans interested in studying and receiving educational
benefits under the Montgomery GI Bill® program. The chapters are as follows:

e Active Duty (Chapter 30)

e Selected Reserve (Chapter 1606)

e Veteran Readiness and Employment (VR&E) (Chapter 31)

e Educational Assistance for Survivors and Dependents (Chapter 35)
e GIBIll® Post 9/11 (Chapter 33)

USJ offers liaison services between veteran students, their spouses, and their dependents with the
Department of Veterans Affairs. They are informed about their rights and benefits, and the various
academic certifications from different chapters are processed. All credits that are relevant to the
program of study in which the student is officially enrolled will be certified. Courses not included
in their academic program of study will not be certified. Veterans wishing to enroll must submit
their chapter's Eligibility Certification and any other required documents, according to the benefit
requested, to the Dean of Student Affairs.

The Institution is a sponsor of Law 203 (Puerto Rican Veterans' Bill of Rights of the 21st Century
of December 14, 2007). This legislation grants all veterans, their spouses, and children (including
adopted children) educational benefits. They must complete their program of study within the
regular timeframe and maintain the academic standing established by the institution. The
informational brochure from the Office of the Veterans Advocate regarding Law No. 203, on
Education-Related Rights, indicates that veterans are entitled to a fifty percent (50%) discount on
the total cost of tuition.

To apply for this benefit, veterans, their spouses, or their children (adopted children) must submit
the required documents, according to their applicable category, to the Dean of Student Affairs.

We certify that the following policy is correct and true:
Students receiving benefits from the Veterans Administration will be charged a tuition
fee that will not exceed the resident fee for tuition and fees purposes, as established in
Section 1005 of P.L. 166-315 (Isakson and Roe Veterans Health Care and Benefits
Improvement Act of 2020).

Effective August 1, 2021, Section 1005 of P.L. 116-315 (Isakson and Roe Veterans Health
Care and Benefits Improvement Act of 2020) eliminates the three (3) year requirement for:
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e A Veteran using educational assistance under Chapter 30 (Montgomery G.I. Bill®
— Active Service Program) or Chapter 33 (Post-9/11 G.I. Bill®), of Title 38 of the
United States Code, who lives in Puerto Rico while attending a school in Puerto
Rico (regardless of their formal residency status) and enrolls in school within three
years of being discharged or excused from active duty of 90 days or more.

e Anyone using transferred benefits from the GI Bill® Post-9/11 (38 U.S.C. § 3319)
who lives in Puerto Rico while attending a school in Puerto Rico (regardless of their
formal residency status) and enrolls in school within three years of their discharge
or exemption from active service of 90 days or more.

e Anyone described above, while continuously enrolled (other than during regular
breaks between classes, semesters, or periods) in the same school, provided this
person enrolled in school before the expiration of the three-year period following
their discharge or exemption as described above, and is using educational benefits
under Chapter 30 or Chapter 33 of Title 38 of the United States Code.

e Anyone using transferred benefits from the G.I. Declaration Bill® Post-9/11 (38
U.S.C. § 3319) applies to anyone living in Puerto Rico while attending a school in
Puerto Rico (regardless of their formal residency status), and the transferee is an
active-duty uniformed service member.

e Anyone using the benefits of the Marine Gunnery Sergeant John David Fry
Scholarship (38 U.S.C. § 3311(b)(9)) who lives in Puerto Rico while attending a
school in Puerto Rico (regardless of their formal residency status).

e This policy may be modified as necessary to comply with the requirements of 38
U.S.C. 3679, as amended. GI Bill® is a registered trademark of the United States of
America.

Section 103 of Public Law (PL) 115-407, the ""Veterans' Transition and Benefits Act 0f 2018,"
amends Title 38 of the U.S. Code 3679

Section 103 of Public Law (PL) 115-407, the "Veterans' Transition and Benefits Act of 2018,"
amends Title 38 of the U.S. Code 3679 by adding a new subsection (e) that requires the disapproval
of educational courses, effective August 1, 2019, at any educational institution that does not have
a policy in place allowing an individual to attend or participate in an educational course, pending
VA payment, provided the individual presents a Certificate of Eligibility for educational assistance
under Chapter 31 or 33.

GI Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). For more
educational benefits offered by VA, go to https://www.benefits.va.gov/gibill.
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SATISFACTORY ACADEMIC PROGRESS POLICY FOR STUDENT VETERANS

In accordance with the criteria established in Title 38 of the Federal Code of Veterans Affairs,
specifically based on the requirements of Sections 21.4253(d)(i) and 21.4254(b)(i), veterans and
their beneficiaries must complete their academic program of study within the regular program

duration.

Students who exceed the regular program duration will no longer be eligible to receive veterans'
benefits. However, if the student is also a Pell Grant recipient, they may be eligible for fifty percent
(50%) of the additional time stipulated in the grant regulations, provided they meet all the grant

requirements.

STUDENT REFUND POLICY AND PROCEDURE

At USJ, the refund policy and procedure are as follows:

e This applies to all students who pay their tuition in cash, with financial aid from the Title
IV Program, the Autonomous Municipality of San Juan Discount in accordance with the

Ordinances, or other financial aid programs.

e Fixed fees and other charges are non-refundable after the start of classes.

e For students who officially withdraw or stop attending classes, a tuition refund will be

applied as follows:

Per semester session:

e 100% tuition refund before the first day of classes.

o 75% tuition refund during the first week of classes.

e 50% tuition refund during the second week of classes.

e No tuition refunds will be issued after the second week of classes.
Per summer session:

e 100% tuition refund before the first day of classes.

e 75% tuition refund on the first day of classes.

e 50% tuition refund on the second day of classes.

¢ No tuition refunds will be issued after the third day of classes.
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The Registrar will identify in the system any students who have four absences starting from the
first calendar day of classes (equivalent to two weeks of classes). These students will be dropped
from the course and will receive a 100% refund.

Any student who submits a partial withdrawal (remaining enrolled in one or more courses) will be
charged the full course fee.

Students who receive a discount from the Autonomous Municipality of San Juan and who
withdraw completely will not have their discount applied and will pay their full tuition in

accordance with the ordinance (Ordinance Number 8, Section 3 and Ordinance Number 9, Section
3), which stipulates that the student must meet all admission requirements.

POLICY AND PROCEDURE FOR REFUNDING FUNDS TO STUDENTS RECEIVING
TITLE IV (PELL GRANT) WITHDRAWALS

Any student receiving Title IV funds who is considering an official or unofficial withdrawal
(ceasing to attend classes - WF) should be aware of the following:

e According to the Code of Federal Regulations (34 CFR 668.22), institutions are required
to determine the portions of Title IV that are due to the students and those that are not.

e For an eligible student who files for withdrawal on or before 60% of the academic term,
the formula used by the U.S. Department of Education will apply.

o The student's withdrawal date is determined.
o The percentage of the completed term is calculated.

o The amount earned is determined by applying the percentage completed to the total
of the amounts disbursed or pending disbursement.

o Any unearned funds are returned to the Title IV programs, or the student is
reimbursed after the withdrawal.

o Any Title IV overpayments are determined.

e Students who file a full withdrawal after more than 60% of the academic term has elapsed
are eligible to receive 100% of the Title IV Funds.

e If the amount of Title IV Funds to which the student is eligible exceeds the amount
disbursed, the difference will be paid to the student as a post-withdrawal disbursement.

e Unearned Title IV Funds that are the responsibility of the Institution must be returned to

the U.S. Department of Education within 45 days of the date the student files the full
withdrawal.
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e The student is responsible for all debts owed to the Institution after the unearned funds
(which do not belong to them) are returned to the U.S. Department of Education.

WITHDRAWALS POLICY

All students have the right to process a partial or full withdrawal during the academic term in
which they are enrolled, provided they comply with the date established in the Academic Calendar
of USJ. Withdrawal requests will not be accepted after the date stipulated in the USJ Academic
Calendar. A full or partial withdrawal will not be valid without the official seal of the Registrar's
Office or the signature of the Registrar and/or their authorized representative.

Once the withdrawal document has been officially sealed by the Registrar's Office, the student will
have ten (10) days to revoke it from the date the document was submitted. This revocation does
not apply after the last day established in the USJ Academic Calendar as the final date for full and
partial withdrawals.

Students who drop courses and do not officially withdraw or who have not been administratively
withdrawn will receive a grade of WF in each enrolled course. This grade will appear on their
academic transcript and will be considered when calculating their overall GPA. The official
withdrawal will supersede any grade that the professor may include when reporting their grades.
For additional information, please refer to the Registrar's Office via email at oficina-
registraduria@cunisanjuan.edu.

e Partial Withdrawal — This is the voluntary withdrawal from one or more courses during an
academic term.

e Full Withdrawal — This is the process by which a student officially removes all courses
from their academic load. If a student is enrolled in only one class and wishes to drop it,
this is considered a full withdrawal. Students who process a full withdrawal must submit a
readmission application to resume their studies.

e Administrative Withdrawal — This is a withdrawal granted by the Institution through the
Registrar's Office at the request of the Dean of Academic Affairs and the Dean of Student
Affairs in situations or circumstances defined in the institutional policy. For additional
information, please refer to the Registrar's Office via email at oficina-
registraduria@cunisanjuan.edu.

GRADING SYSTEM

The grades obtained in courses serve to indicate the level of student achievement in them. USJ has
established a Grading System that allows it to calculate students' academic index. This system
determines the minimum overall achievement level required for a student to continue in their
program of study, for graduation, and for awarding special honors to outstanding students.
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Grades are assigned according to the following Grading System:

A Excellent quality (4 points per credit)

B Superior quality (3 points per credit)

C Average quality (2 points per credit)

D Poor quality (1point per credit) Minimum passing grade for courses that
are not of concentration or major)

F Failure (No points awarded per credit)

P Approved (Not included in the GPA)

NP  Not approved (Not included in the GPA)

ADMINISTRATIVE ANNOTATION SYSTEM
For administrative purposes, USJ has established the following annotation system:

I Incomplete
W Official withdrawal, after the change period ends
WA  Administrative Withdrawal
WF  Unofficial withdrawal, counted towards the academic index, or GPA
NR  Grade not reported by the professor.
R Repeated course
AU  Notation used to indicate that the student has taken a course as an auditor.
This does not carry a quantitative grade and is not accepted as university credit.
K Expired credits

PROVISIONAL GRADE (INCOMPLETE)

A grade of / will be assigned by the professor when, for justified and acceptable reasons, the
student has completed two-thirds (2/3) of the course. The professor will calculate the average using
the grades on record and zero (0) for those missing.

The student will reach an agreement with the professor and pay the amount established by the
Institution for the Incomplete grade through the portal. The student will complete the Incomplete
Grade Request Form, which can be obtained from the Dean of Academic Affairs, and give it to
the professor. The professor will then submit the form to the Registrar's Office.

All Incomplete grades must be authorized in advance by the Dean of Academic Affairs and the
Academic Department Chair. The removal of the Incomplete grade must be completed on or before
the date indicated in the USJ Academic Calendar. The responsibility for removing the Incomplete
grade rests with the student, whether or not they are enrolled at USJ in the session following the
assignment of the Incomplete grade. If the Incomplete grade is not removed, the provisional grade
will be assigned as the final grade.
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GRADE REPORT

At the end of each academic session, students can view their grade report or final grades through
the USJ Student Portal. The Registrar's Office can provide a copy to students upon request.
Students who believe there have been errors in their grades must notify the Academic Department
no later than the second week of the next academic term. Students unable to access their grades on
the portal should go to the Registrar's Office. Only courses taken at USJ will be included in the
calculation of a student's cumulative GPA. Grades obtained at other institutions are not considered
for the cumulative GPA.

USJ ACADEMIC CALENDAR

The Academic Calendar of USJ establishes the most relevant dates, days, and activities that
students should be aware of during each academic term. This document will be available on the
Student Portal, through the website www.cunisanjuan.edu, and at the Registrar's Office. USJ
Academic Calendar is subject to change, and it is the student's responsibility to access it through
the various available channels.

INSTITUTIONAL ACTIVITIES
Achievement Night

Every year in April, USJ celebrates Achievement Night. During this event, students who have
earned a place on the USJ Honor Roll are publicly recognized for maintaining a GPA between
3.50 and 4.00 on a 4.00 scale and having earned forty-four (44) or more credits at our institution
by December.

The Registrar's Office will provide the Dean of Student Affairs with an official list of the students
with outstanding GPAs. Students must be enrolled in a degree program and not on Special Leave.
The date of Achievement Night is included in the USJ Academic Calendar.

Graduation

USJ confers degrees once a year in June. All degrees, certifications, honors, and academic
distinctions will be conferred only on this occasion. If a student believes they meet the
requirements for the degree in which they are enrolled, they must request the Graduation
Application form from the Registrar's Office within the date stipulated in the USJ Academic
Calendar.

Failure to comply with this requirement may postpone the awarding of the degree. The Registrar
will evaluate the applicant's academic record and send notification of the evaluation results to the
student's postal address or institutional email address. The Registrar may also evaluate an academic
record for the purpose of awarding a degree even if the student does not request graduation.
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Graduation Requirements:
To be considered a graduation candidate, the student must meet the following requirements:
e Be officially admitted to the academic program for which graduation is being requested.
e Have submitted the graduation application on the official website of USJ through the
Graduation Application link or at the Registrar's Office within the date stipulated in the

USJ Academic Calendar.

e Have passed all courses or credits corresponding to the curriculum in which they are
enrolled.

e Students who do not complete their studies within a stipulated time may be required to
repeat expired courses. The Registrar's Office will issue the student's list of expired courses
after consulting with the Academic Department Chair and the Dean of Academic Affairs.

e Have a graduation GPA and/or cumulative GPA of 2.00 or higher on a 4.00 scale.

e Not having any grades of D or F in concentration courses.

e Have satisfied all debts or obligations with USJ.

e Pay the corresponding graduation fee, which is non-refundable.

Students who complete degree requirements after the graduation ceremony will be evaluated by
the Registrar. At the student's request, a transcript will be issued showing the degree, the
concentration obtained, and the date the degree requirements were completed. They may also
request a Certification indicating that they have completed the degree requirements and the date
the degree will be conferred.

The graduation date is included in the USJ Academic Calendar. The Registrar's Office reserves
the right to certify the degree when the student has fulfilled all graduation requirements. No student
may repeat courses to improve their overall GPA after completing the corresponding degree.
Diplomas

The Registrar's Office of USJ will notify the graduate when the diploma is available. Upon picking
up their diploma, students must complete the Debt Settlement form, which is available at the
Registrar's Office.

Diplomas will not be mailed. Students who, for any reason, are unable to pick up their diplomas

may send a family member with photo identification and written authorization from the student.
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Posthumous Degree

In the event of a student's death, USJ may award a posthumous degree based on the following
conditions:

e At the time of death, the student was an active student of the Institution.

e Atthe time of death, the student had completed three-quarters (3/4) of the academic degree,
meaning they only needed to pass one academic session required for graduation, and their
academic record reflects satisfactory academic performance. This evaluation and
recommendation will be made by the Registrar.

e At the time of death, the student had fulfilled all outstanding debts to the Institution.

The degree will be awarded at the Institution's next graduation ceremony. A posthumous tribute
will be presented to the family members or representatives attending the Graduation Ceremony. A
copy of the Death Certificate will be requested from the family members or representatives to be
kept in the academic record.

If the student does not meet the requirements for a posthumous degree, the Rector will have the
authority to award the degree under exceptional circumstances.

Honors and Distinctions
USJ grants the following academic honors and distinctions:

e Summa Cum Laude: This distinction is conferred upon students who fulfill all graduation
requirements and whose final GPA is between 3.90 and 4.00 on a 4.00 scale.

e Magna Cum Laude: Awarded to students who fulfill all graduation requirements and
whose final GPA is between 3.50 and 3.89 on a 4.00 scale.

e Cum Laude: Awarded to students who fulfill all graduation requirements and whose final
GPA is between 3.32 and 3.49 on a 4.00 scale.

e Florence Nightingale Medal: This academic distinction is awarded to the graduate of the
Department of Health Sciences, Nursing Program, who has achieved a superior GPA,
demonstrated an effective and positive approach to their patients, and, in the judgment of
the School of Nursing, emulates the Nurse of Nurses, Florence Nightingale. To be eligible
for this distinction, the graduate must also possess the characteristics of loyalty to the
profession, excellence in their work, outstanding human qualities, kindness, fidelity, and
reliability.

e Gregoria Auffant Medal — This academic distinction is awarded to the graduate of the
Department of Health Sciences, Nursing Program, for exemplary community service. To
be eligible for this distinction, the graduate must also possess the characteristics of loyalty
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to the profession, excellence in their work, outstanding human qualities, kindness, fidelity,
and reliability.

e Dr. José Ferrer Canales Medal: An academic achievement medal awarded to the
Associate Degree student admitted to USJ on Conditional Enrollment who graduates with
a superior academic average and exemplifies leadership, outstanding participation in
student organizations, and contributions to the community.

e Mayor of San Juan Medal: An academic achievement medal awarded to the Bachelor
Degree student admitted to USJ on Conditional Enrollment who graduates with a superior
academic average and exemplifies leadership, outstanding participation in student
organizations, and contributions to the community.

SATISFACTORY ACADEMIC PROGRESS POLICY

USJ, in accordance with its own regulations and those of the U.S. Department of Education (34
CFR 668.34), establishes Satisfactory Academic Progress Standards. Please refer to the
Satisfactory =~ Academic  Progress Standards Manual on the official webpage
https://www.cunisanjuan.edu/divulgacion-de-informacion/normas-y-manuales/normas-de-
progreso-academico-en-ingles/. This law, which regulates the use of funds allocated to the various
Financial Aid programs, requires all eligible students to comply with the Satisfactory Academic
Progress Standards established by the Institution.

The purpose of the Satisfactory Academic Progress Standard is to ensure that students receiving
financial aid utilize it while continuously demonstrating consistent and progressive work toward
completing the requirements of their academic program. Students are responsible for knowing
their academic standing. The Satisfactory Academic Progress Standard is subject to continuous
review. Therefore, you should refer to the institutional website www.cunisanjuan.edu, Student
Information: Satisfactory Academic Progress Standard, where you will find the most up-to-date
information regarding your academic status.

OFFICE OF FINANCIAL AID

The Office of Financial Aid is governed by the Federal Regulations, as amended, and State
regulations that govern the various Financial Aid Programs administered at USJ. For this reason,
the security of student records will be safeguarded when applying for and processing financial aid,
as well as the procedures for preparing student payment lists and tax reports to request funds from
the relevant agencies. This is done to improve student services and to utilize the resources of the
Financial Aid Office staff more effectively.

The mission of the Financial Aid Office at USJ is to provide guidance and facilitate the awarding
of various Financial Aid Programs to students, ensuring they understand the Pell Grant Program
and other Financial Aid Programs administered by the office, and how these programs benefit
them. This office streamlines the application process for student financial aid and helps prevent
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delays in receiving the [Institutional Student Information Record (ISIR) response from the
institution.

Scholarships are awarded based on the student's financial need, academic progress, and the
availability of funds. In the Work-Study Program, participants are assigned workplaces according
to the needs of the service and the participant. The Office issues certifications of financial aid
received to students upon request.

USJ's financial aid programs are divided into two categories: Federal Government scholarships,
which include the Federal Pell Grant Program, the Federal Work-Study Program (FWSP), and the
Federal Supplemental Educational Opportunity Grant (FSEOG).

The following are USJ's financial aid programs:

Federal Pell Grant Program

This federal financial aid program, authorized by Title IV of the Higher Education Act of 19635, as
amended, is the primary financial aid program available to all undergraduate students with
financial need. Applications are submitted annually through the federal website www.fafsa.ed.gov.
It covers the period from July 1st of one year to June 30th of the following year. Approval of this
grant is essential to receive or be eligible for other financial aid.

Work-Study Program (Federal Work-Study Program - FWSP)

Federal funds are available to compensate students for working during their free time at a facility
on or off campus at USJ. To be eligible, students must have completed the FASFA and be enrolled
in at least six credits during the semester.

Federal Supplemental Educational Opportunity Grant (FSEOG)

Federal funds are available for undergraduate students whose family income is limited or minimal,
or who demonstrate extreme financial need and a minimum GPA of 2.00 on a 4.00 scale.

Degrees Covered by Title IV Federal Grants (Pell Grant)

To be eligible for federal aid, students must be admitted to USJ in an academic program leading
to an undergraduate degree. Students are entitled to 600% Pell Grant funding, equivalent to six
years of Pell Grant use, to complete their degree. A Bachelor's degree is the highest level of
education permitted by the U.S. Department of Education.

STUDENT SUPPORT SERVICES

USJ offers students the following support services:

¢ Institutional Counseling
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e Guidance and Tutoring Center

e Veteran Student Services (See Veteran Benefits)
e (Carrer and Sociocultural Integration

e Recreational and Sports Activities

e Institutional Infirmary

e Bursar’s Office

e Parking

INSTITUTIONAL COUNSELING

The Institutional Counseling service is one of the components of the Dean of Student Affairs at
USJ. It provides academic, vocational, and personal counseling services to the entire student body.
It also coordinates external services that promote the emotional, social, and economic well-being
of the student body.

These services facilitate students' adaptation and integration into university life. Information is
provided to help students make the necessary decisions to successfully pursue their university
studies.

The services are offered by a Professional Counselor. This refers to a person who holds a license
granted in accordance with the provisions of Law No. 147 of August 9, 2002, the Law to Regulate
the Practice of Professional Counselors in the Commonwealth of Puerto Rico. The counselor is
trained to help individuals and groups achieve mental, emotional, physical, social, moral,
educational, and occupational development and stability throughout the life cycle.
The office's services are offered free of charge to officially enrolled students during both day and
evening classes. They are also available to prospective students interested in enrolling at the
institution. The services of the Office of Institutional Guidance are offered:

e Monday, Thursday, and Friday - 8:00 am to 12:00 pm and 1:00 pm to 4:00 pm

e Tuesdays and Wednesdays - 11:00 am to 3:00 pm and 4:00 pm to 7:00 pm
The services include the following areas:

1. Academic Counseling — provides counseling and guidance on different techniques and

activities that help students become aware of the factors that affect their academic progress
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and those that contribute to their adaptation to the university system. These services
include:

a. Advising students on educational aspects such as course selection, academic
programs, registration processes, financial advising, and educational and career

planning.

b. Preparing workshops and educational materials related to financial aid, study
habits, time management, decision-making, and exam preparation.

c. Providing institutional orientations
i. Offering orientation to new students in the ADAP 1101 course to inform
them about student services, office procedures, and institutional policies. d.
Collaborate in Student Retention.

d. Collaborating on student retention

i. Provide guidance to each student interested in taking partial or full
withdrawals.

ii. Guide and monitor students at risk, suspended, and on academic probation.
iii. Address and manage academic referrals submitted by professors.
e. Provide services for students with disabilities
1. Coordinate reasonable accommodations for students with physical,
educational, or psychological needs. This accommodation is communicated
to each enrolled student so they can participate and perform essential
academic duties.
f. Provide guidance on the complaints and grievance process
1. Any student, group, or organization at USJ may submit a written complaint
or grievance, duly signed, to the Dean of Student Affairs. The complaint
must be submitted within 5 calendar days following the alleged violation of
the Student Regulations.
Personal counseling — This involves helping students identify, analyze, and understand
the most effective way to manage, resolve, and accept situations that impact their personal

development.

a. Intervenes with students in crisis situations using theories and techniques based on
a multicultural model of behavior.
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b. Makes referrals to external resources for food, housing, emotional support, legal
and educational services, among others.

c. Prepares workshops and educational materials related to self-esteem, emotional
management, grief counseling, improving family relationships, stress and anxiety
management, among others.

d. Activates the Gender Violence Protocol — Protection Orders
e. Activates the Suicide Prevention Protocol

3. Vocational counseling — This helps students define their career goals and select a career
that aligns with their interests and abilities. The counselor may:

a. Offer, analyze, and discuss vocational and skills tests to help students make an
informed decision about their career choice.

b. Provide information about other academic institutions when the student's home
institution does not offer academic programs of interest.

c. Provide guidance on career and occupational descriptions and their demand in the
job market.

4. Faculty and Administration Advising - The services of the Office of Institutional
Counseling are available to academic directors, professors, tutors, and administrative staff.
These services will be provided through consultations, meetings, and educational
workshops to address issues related to student management. In addition, the Office will
participate as an advisor and collaborator on committees that address regulations,
protocols, manuals, and institutional policies, as well as processes related to registration,
academic progress, student retention, academic appeals, and other matters.

ORIENTATION AND TUTORING CENTER (COT for its acronym in Spanish)

The Orientation and Tutoring Center (COT, for its Spanish acronym) provides student support
services through the TRIO Student Support Services (SSS) Program, funded by the U.S.
Department of Education. This program serves first-generation university students with financial
need or disabilities who have completed a Bachelor's degree at the institution. It also aims to guide
participants toward exploring postgraduate education opportunities. It has three main objectives:
to increase retention rates, persistence rates, and graduation rates among its participants.

Among its services, it provides individual and group tutoring in core subjects such as Mathematics,
English, Spanish, and Science. It also offers counseling services through two licensed professional
counselors who provide academic, personal, career, and financial education guidance to
participants in both the day and evening programs. To determine eligibility for these services,
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students should visit the offices located in the Dean of Student Affairs, complete the service
application along with their current course schedule, and attend an orientation.

CAREER AND SOCIOCULTURAL INTEGRATION

This institutional area identifies employment opportunities and recommends placements for
students and graduates. It develops promotional tools, coordinates with employment agencies, and
organizes job fairs. It compiles graduate employability statistics.

It coordinates the work and activities of HETS (Hispanic Educational Technology Services),
cultural activities, and the Alumni Association, and is responsible for advising the Student Council.
It coordinates activities that promote contact and engagement between alumni and graduates and
the Institution.

In sociocultural activities, it organizes, plans, and sponsors cultural and social activities for the
academic year in coordination with the Student Council. These activities foster personal
enrichment and provide opportunities to develop student leadership through mutual cooperation
and an emphasis on ideals of service, good citizenship, and cooperation.

RECREATIONAL SPORTS ACTIVITIES

USJ has an office that organizes and develops an Athletics and Sports program, in which students
represent the institution in sports such as basketball, volleyball, table tennis, chess, and others.
There is an Intramural Sports Program, providing competitive opportunities for students who are
not high-performance athletes and promoting camaraderie. Recreational activities foster a sense of
belonging, complementing the educational purpose within the school community.

INSTITUTIONAL INFIRMARY

This institutional area offers first aid and preventative health services. It provides talks and
guidance, among other things, to the university community on various aspects of health, drug and
alcohol use prevention, and AIDS issues, among others. It is responsible for the medical records
of active students and maintains statistics on their compliance with the institution's COVID-19

protocols. It prepares the Vaccination Report for enrolled students under 22 years of age. It
provides a space for breastfeeding.

FINANCE

This office receives and processes all payments related to student services, tuition, facilities, fees,
and other income, such as:

e Transcripts
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e (Certifications

Payments for tuition, certifications, transcripts, outstanding balances, fees, parking stamps, and
other items can be made by bank account or credit card through the student payment portal
https.://stud-services.cunisanjuan.edu/. Those wishing to pay in cash or by money order must make
their payments at the Municipal Tower in the Finance area, along with a receipt provided by the
Institution.

PARKING

USJ has internal regulations for motor vehicle parking, which are supplemented by the Puerto Rico
Traffic Law. Any student wishing to obtain a parking permit must present the following documents
and follow the established parking regulations on our premises:

e Driver's license
e Vehicle registration
e Active class schedule

A numbered access permit will be issued. Obtaining this permit does not guarantee a parking space.
It is the student's responsibility to observe and comply with traffic rules and drive responsibly. The
Institution will not be responsible for damage to vehicles parked on the premises, nor for damage
to property or valuables left inside them. Any damage to people or property caused by a student
while driving on USJ premises will be the sole responsibility of the student.

STUDENT ORGANIZATIONS

The General Student Regulations of USJ provide for students to organize themselves into a Student
Council and other Student Organizations. The Dean of Student Affairs is responsible for guiding
and overseeing the proper functioning of registered and accredited student organizations at USJ.
It also ensures compliance with the Manual of Rules and Procedures for Student Organizations.

STUDENT COUNCIL

The Student Council at USJ is the student body whose officers are elected from among eligible
active students, according to established procedures. It is allocated funds to organize activities that
promote a healthy student environment and complement academic work. Student concerns are
channeled through the Student Council. This body meets regularly with USJ authorities and
receives information of interest to the Institution.

INSTITUTIONAL POLICIES

Institutional policies are an essential part of the functioning of our institution. These are published
on the website of USJ at www.cunisanjuan.edu.
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DEANSHIP OF ACADEMIC AFFAIRS

USJ has a transformative mission by providing educational services at the Baccalaureate,
Associate Degree, Certificate, and Short Courses levels. It is composed of the following
institutional areas:

e Registrar’s Office

e Access to Information Center (CAI for its Spanish acronym)

e General Education Academic Department

e Science and Technology Academic Department

e Behavioral Professions Academic Department

¢ Business Administration Academic Department

e Health-Related Sciences Academic Department

Educational Extension Division

CREDIT-HOUR SYSTEM

USJ has established the use of credit hours for its Associate and Bachelor's degree academic
programs in its academic periods in accordance with regulation 34 CFR 600.2 for the semester and
trimester modality.

During an academic year, there are two academic semesters. Academic semesters are fifteen (15)
weeks of classes with one week for final exams. Academic trimesters are eleven (11) weeks of
classes with one week for final exams.

The number of credits a student must enroll in depends on the total class hours plus the number of
hours available for studying outside of class. For theoretical courses, each credit hour corresponds

to one (1) hour of instruction, which requires at least two (2) hours of study.

e Ifthe course is three (3) credit hours, it requires at least six (6) hours of study. Most courses
are three (3) credit hours.

e For laboratory courses, each credit hour corresponds to three (3) hours of instruction, which
requires at least six (6) hours of study.
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e For practical courses, each credit hour corresponds to forty (40) hours of tasks, labor, or
applied work related to their learning and execution of skills that train the student during
their academic studies.

Hours in theory Hours in
courses laboratory courses
1 credit hour 1 3
Study Hours 2 6

HYBRID COURSES IN NON-UNIVERSITY CERTIFICATES

USJ includes Hybrid Courses as one of its teaching methodologies in its non-university post-
secondary certificate programs. Hybrid Courses combine traditional, in-person classroom
instruction with online learning activities to reinforce, develop, complement, and expand the
diversity of approaches to teaching.

ACCESS TO INFORMATION CENTER

USJ Access to Information Center (CAI for its Spanish acronym) integrates educational and
information technology by combining the Library and Audiovisual resources. CAl aims to satisfy
the need for information that complements teaching and enriches the lives of users, supporting the
Institution in its intellectual and social development. The goal is to guide and support students in
their research outside the classroom by providing access to a diverse collection of educational
resources.

It focuses on developing information literacy, research skills, and critical thinking, while also
addressing the need for up-to-date information. The collection includes materials relevant to the
academic programs in Office Systems Administration, Computerized Accounting, Information
Systems, General Studies, Nursing, Criminal Justice, and Industry and Technology, as well as
general reference materials. Access to the online catalog is available.

These are the components of CAl's print and non-print information resources:

¢ Circulation: Its primary function is the lending of books for home use or within the library.

e Reserve: This collection consists of materials assigned by professors as supplemental
reading. It includes books, pamphlets, photocopies, journals, and other materials.

e Reference: This collection includes encyclopedias, dictionaries, manuals, atlases, and
other publications. The purpose is to use them as reference works.
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Magazines/Journals: This offers users the opportunity to obtain recent information on
curriculum-related topics, as well as current events. It has databases containing thousands
of periodical titles with reproductions, indexes, and full text.

General Collection: This is one of the main service units, as its primary function is lending
books to users who request them for home use. This collection includes books on all
subjects. The General Collection is organized according to the Dewey Decimal
Classification System.

Catalogs: The catalog is in Mandarin electronic format, allowing users to search using a
computer.

Electronic Information Room: This is another option offered by CAI for searching for
information using computers. It has programs on various topics for information retrieval.
Online access is available.

Online Resources: The available database contains thousands of periodical titles with
reproductions, indexes, and full text. Students can conduct their searches from within or
outside the institution. We also have a shared catalog.

Consortia: We belong to the Metropolitan Libraries Consortium, COBIMET, which
includes the following institutions: Central University of Bayamon, American University
of Puerto Rico, Atenas College, Albizu University, Centro Sol Isolina Ferré, Puerto Rico
Conservatory of Music, Emma’s Beauty Academy, Puerto Rico School of Nurse
Anesthetists, International Technical College, Universal Technology of Puerto Rico, EDP
University, D’Mart Institute, Cambridge Technical Institute, and American Educational
College (AMEDCO). It is a cooperative agreement that seeks to improve access to
information by sharing online resources: http://cobimet.org

Audiovisual: The audiovisual resource services provide a variety of equipment and non-
print materials for use by the academic community. It has laptops, data projectors, vertical
projectors, televisions, a VCR, and other equipment.

Group Study Rooms: Two (2) group rooms with capacity for four (4) students, which
serve for individual or group study, are available for student use.

EDUCATIONAL EXTENSION DIVISION (DEE for its Spanish acronym)

USJ offers Short Courses and the Professional Undergraduate Certificate Program, as well as
Professional Technical-Vocational Certificates, through its Educational Extension Division, which
is part of the Dean of Academic Affairs. This Division also provides training through the Police
Academy to cadets of the Municipal Police, both from the Municipality of San Juan and other
municipalities, in social, legal, and policing matters, with an emphasis on prevention, crisis
intervention, and conflict management and resolution. The Educational Extension Division (DEE)
comprises the following three components:
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USJ-DEE includes the following three components:
e Short Courses
e Certificate Programs
* University
* Non-University

e Special Projects

SHORT COURSES

These courses are designed for individuals who need, desire, or are required to acquire, update,
and refine their knowledge for personal and professional development. They also offer educational
activities for the recertification of healthcare professionals with the Examining Board of the Office
of Regulation and Certification of Healthcare Professionals. These educational activities are
conducted in accordance with the authorization granted to the institution by the Department of
Health, under Provider Number 00084.

This includes professionals from the Puerto Rico Board of Nursing Examiners. The Department
of the Family, Office of Licensing, authorizes the educational entity to offer the Training Course
for the Development of Competencies in the Care of the Elderly, through Certification Number
016-2025.
NON-UNIVERSITY CERTIFICATE PROGRAM
This program is designed to develop training programs in professions with high employment
demand. It holds a Renewal License from Universidad de San Juan (V 77-33) to offer the Post-
Secondary Technical-Vocational level, issued by the Office of Registration and Licensing of
Educational Institutions (ORLIE, for its Spanish acronym) of the Puerto Rico Department of State
Board of Postsecondary Institutions. (See below for the Curriculum Sequence and Course
Descriptions for the Certificates). Their academic offerings include the following certificates:

* Security Guard

* Information Systems Networking

+ Office Systems with Medical Billing

e Crime Scene Technician
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* Criminology Technician

* Criminal Investigation Technician

*  Gerontology Technician

» Surgical Technician

* Childcare Technician

* Practical Nursing
The certificates include courses inherent to the certificate that are not transferable to a university
academic program, as well as identified transferable courses. Descriptions of the non-transferable

courses appear after the certificate information itself. Descriptions of the identified transferable
courses appear at the end of the information for all certificates.
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CERTIFICATE IN SECURITY GUARD

The Security Guard Certificate equips students with general knowledge in the field of security. It
teaches them how to interact with their environment, respecting the civil and constitutional rights
of all citizens, while simultaneously preventing criminal activity. Security guards are responsible
for protecting people, property, and assets at their workplace, and the program provides students
with the opportunity to put their acquired knowledge into practice. Therefore, to ensure optimal
performance in the Security Guard profession, we have developed 14 courses in security-related
subjects. The primary objective is to train Security Guards with the necessary knowledge, skills,
and attitudes to enable them to perform with high efficiency and effectiveness while respecting the
civil and constitutional rights of citizens.

Possible Work Settings: Public or private agencies, universities, banks, hospitals, residential
developments, shopping centers, and other work environments.

Credits and Courses that can be Validated: 21 credits
e ESPA 1101, INGL 1101, JUSC 1101, JUSC 2209, JUSC 3307, REHU 1101, SICO 1101

Curricular Sequence

Face to Face

INon-Face to

Code Course Title Credits Hours | Face Hours Prerequisites
ESPA 1101 | Spanish 1 3 45 0 --
INGL 1101 | English I 3 45 0 --
TUSC 1101 Et;cl)lcélrltc;igrilcgo the Criminal Justice System 3 45 0 _
SEGU100 | b e the Securty Guard Work Seemario | 2 | 30 0 -
SEGU 103 Introduction To Security 2 30 0 --
JUSC 3307 | Criminal Law 3 45 0 JUSC 1101
REHU 1101 | Human Relationships 3 45 0 --
SEGU 110 Ethicz}l and Legal Aspects Related to ) 30 0 SEGU 100

Security
SICO 1101 Introduction to Psychology 3 45 0 --
SEGU 115 Self-Defense and Security 2 30 0 SEGU 103
SEGU 117 Use and Handling of Firearms 2 30 0 SEGU 103
JUSC 2209 | Cirisis Intervention 3 45 0 JUSC 1101
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Code Course Title Credits Face to FaceNon-Face to Prerequisites
Hours |Face Hours

ESPA 1101

INGL 1101

SEGU 123 | Report Writing for Security Guards 2 30 0 SEGU 100
SEGU 110

SEGU 110

SEGU 125 | Internship in Security Guard Scenarios 3 45 0 Corequisite
SEGU 123

Total credits for the Certificate 36 540 0
COURSE DESCRIPTIONS

SEGU 100 - APPLICATION OF CIVIL AND CONSTITUTIONAL RIGHTS TO THE
SECURITY GUARD WORK SCENARIO

2 credits — 30 hours

Study and discussion of topics related to civil and constitutional rights in the security guard
profession. Emphasis is placed on the importance of civic duties. Analysis of situations and
jurisprudence related to the potential violation of rights recognized in the Constitutions of the
United States and Puerto Rico within the security guard profession.

SEGU 103 - INTRODUCTION TO SECURITY

2 credits — 30 hours

Analysis of general concepts regarding modern security for crime prevention. Application of
auxiliary sciences to the study of public safety. Its historical development and the various existing
methods of crime prevention are described. The causes of social problems are studied, as well as
effective communication with the people involved, laws aimed at social control, and the law
enforcement agencies that exist in Puerto Rico.

SEGU 110 - ETHICAL AND LEGAL ASPECTS RELATED TO SECURITY

2 credits — 30 hours

Study of the ethical and legal aspects within the field of security and private entities. This includes
projecting an image of appropriate conduct that generates respect and trust from the public.
Courtesy, positive interpersonal relationships, and confidentiality of processes play an important
role. Developing ethical and legal skills applicable to security to actively participate in solving
problems that cause crime and delinquency, and the ability to make sound decisions. Study and
analysis of the Code or Law of Ethics that applies to all individuals working in the field of security.

SEGU 115 - SELF DEFENSE AND SECURITY

2 credits — 30 hours

This course provides students with tools, such as study and knowledge of modern self-defense
techniques applied to the field of security guard work.
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SEGU 117 - USE AND HANDLING OF FIREARMS

2 credits — 30 hours

Basic knowledge of the general use and handling of firearms and Law 404 of September 11, 2000,
with its respective amendments: carrying weapons, license application, carrying permit, and
applicable jurisprudence, will be discussed in this course.

SEGU 123 - REPORT WRITING FOR SECURITY GUARDS

2 credits — 30 hours

This course studies and provides experience in writing incident reports for security guard work.
This course emphasizes administrative and operational procedures for gathering information when
registering an incident, the need for trained personnel, and the measurement of productivity and
performance. Advanced knowledge of incident report writing will be applied to security guard
duties.

SEGU 125 - INTERNSHIP IN SECURITY GUARD SCENARIOS

3 credits — 45 hours

These courses are designed to immerse students in practical security guard scenarios. Students
must complete 75 hours of coursework. This will be credited towards two years of experience in
security guard work environments (submit a portfolio).
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INFORMATION SYSTEMS NETWORKS CERTIFICATE

Participants will acquire basic, practical knowledge for the performance required in the field of
information systems. They will also be trained in the use and management of tools related to the
areas of production, user support, and information network management. The program will foster
an interest and commitment to acquiring knowledge that supports the execution of more complex
tasks within an information systems center environment. Courses are transferable toward an
Associate's or Bachelor's degree, subject to prior evaluation by the Academic Dean.

Possible Work Settings: Office Systems Administration Coordinator and Information Systems

Programmer in industry.

Credits and Courses that can be Validated: 21 credits
e ADMI 1101, INFO 1110, INFO 1115, INFO 1130, INGL 1101, INFO 2280, INFO 3430,

INFO 4435

Curricular Sequence

Code Course Title Credits [ 2°0 0 FaceNon-Face tq Prerequisites
Hours |Face Hours
First Semester
INFO 1110 | Programming Logic 4 60 0 --
INFO 1115 | Business Applications 4 60 0 --
INFO 1130 | Local Network System 3 45 0 %Egg i i 1(5)
INGL 1101 | English I 3 45 0 --
Second Semester
INFO 2280 | Computer Repair 3 45 0 INFO 1115
INFO 3430 ll?:tt)a(l) rato(;;)mmunication and  Network 3 45 0 INFO 1130
INFO 4435 | Operating Systems 3 45 0 INFO 1115
ADMI 1101 | Management Principles 3 45 0 --
Total credits for the Certificate 26 390 0
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CERTIFICATE IN OFFICE SYSTEMS WITH MEDICAL PLAN BILLING

Graduates of this program will demonstrate the minimum competencies necessary to perform
effectively and efficiently in an office environment. They will demonstrate technological and
administrative skills, as well as strong interpersonal skills. They will demonstrate knowledge of
medical plan billing and the handling of legal documents, basic filing principles, and the
application of Spanish grammar and basic business mathematics to prepare a simple payroll. They
will also maintain a cordial and positive attitude in their work and demonstrate high ethical values.

Possible Work Settings: Clinics, Dispensaries, Private Medical Offices, Medical Plan Offices.

Curricular Sequence

Code Course Title Credits [ 2°0 0 FaceNon-Face tq Prerequisites
Hours  |Face Hours
First Semester
SIOF 0001L | Keyboard Operation 2 60 15 --
SIOF 0002 Document Management 2 60 15 --
MATE 0001 | Business Mathematics 2 60 15 --
SIOF 0004 | Modern Office Procedures 2 60 15 --
REHU 0001 | Human and Personal Relationships 2 60 15 --
ESPA 0001 | Spanish 1 2 60 15 --
Second Semester
sioroost | o e W By | s |
INGL 0001 | English 1 2 60 15 --
FALE 0001L | Medical Plan Billing and Legal Documents 2 60 15 --
ESCO 0001L | Business Spanish 2 60 15 --
ADMI 0001 | Basic Principles of Management 2 60 15 --
Total credits for the Certificate 24 720 180
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COURSES DESCRIPTIONS

ADMI 0001 - BASIC PRINCIPLES OF MANAGEMENT

2 credits — 60 hours

This course emphasizes the study of basic principles of administration in both public and private
organizations, enabling students to proactively respond to the demands of the workplace. It
includes the processes of analyzing, organizing, delegating, and coordinating, empowering
students to achieve positive results in their work environment and enabling them to develop into
leaders within this field.

ESCO 0001L - BUSINESS SPANISH

2 credits — 60 hours

This course equips students to correctly write business correspondence in Spanish, such as letters,
memos, reports, minutes, and related documents. It also includes resume preparation.

ESPA 0001 — SPANISH 1

2 credits — 60 hours

This course develops vernacular skills to enable students to function effectively in the workplace.
It includes the study of spelling, grammar rules, syntax, sentences, and paragraph construction.

FALE 0001L — MEDICAL PLAN BILLING AND LEGAL DOCUMENTS

2 credits — 60 hours

This course covers the study of different medical plans and the correct identification of their cost,
procedures, and reimbursement. It includes the use of CPT (Current Procedural Terminology)
codes, which describe the different services provided by physicians to their patients, including
evaluation and coding. It also includes the basic principles of ICE-9CM, with both theory and
computer practice. In the legal area, emphasis is placed on the correct drafting of the most
commonly used documents in legal offices, such as minutes, wills, purchase and sale agreements,
leases and mortgages, motions, pleadings, affidavits, emancipation, donations, etc.

INGL 0001 - ENGLISH 1

2 credits — 60 hours

Acquisition of basic grammar and vocabulary in English as a second language. Dialogue
techniques are used to develop conversational skills appropriate for an office setting.

MATH 0001 — BUSINESS MATHEMATICS

2 credits — 60 hours

The basic processes of addition, subtraction, multiplication, division, fractions, decimals, and
percentages are reviewed. The course presents the basic accounting cycle, payroll systems, and
matters related to business accounts.

REHU 0001 - HUMAN AND PERSONAL RELATIONSHIPS

2 credits — 60 hours

This course emphasizes the fundamentals for establishing and maintaining effective interpersonal
relationships. It includes the study of personality as part of self-awareness and understanding
others. It covers how to conduct an effective job interview and appropriate attire in the workplace.
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SIOF 0001L - KEYBOARD OPERATION

2 credits — 60 hours

This course covers learning to use the alphabetic, numeric, and symbol keyboards by touch. It
emphasizes correct techniques so that students develop efficient typing patterns, including proper
use of the space bar, shift keys, and Enter, which are essential for learning to type quickly and
accurately on a computer. It also includes knowledge of all the computer's capabilities and
functions.

SIOF 0002 - DOCUMENT MANAGEMENT

2 credits — 60 hours

This course trains students to apply the rules for filing and classifying documents, locating,
preserving, transferring, and properly managing them.

SIOF 0003L.— COMPUTER LITERACY: WORD, EXCEL, POWERPOINT, AND ACCESS
4 credits — 120 hours

This course presents the basics of Word: creating, editing, and viewing documents; inserting
elements; applying formatting and styles; verifying and correcting documents; understanding all
the program's tools; working with tables; and printing documents. It reinforces typing skills on the
alphanumeric keyboard, function keys, and numeric keypad through progressive speed and
accuracy exercises. The course emphasizes basic functions and provides practical exercises and
applications at a secretarial level.

SIOF 0004 — MODERN OFFICE PROCEDURES

2 credits — 60 hours

This course will analyze situations similar to those encountered in a modern office, focusing on
the procedures used there. Emphasis will be placed on developing good work habits, organization,
time management, decision-making, receiving and sending correspondence, calendar
management, the professional role of office systems, using photocopiers, using fax machines, and
using the telephone and other related equipment correctly.
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CRIME SCENE TECHNICIAN CERTIFICATE

The Crime Scene Technician Certificate prepares students with the knowledge, skills, and abilities
necessary for criminal investigation, specifically crime scene investigation. This technical
professional collects, identifies, classifies, and analyzes physical evidence related to criminal
investigations. They also conduct tests on weapons or substances, such as fibers, hair, and tissue,
to determine their relevance to the investigation. They can testify as expert witnesses in laboratory
techniques or crime scene investigations. The program teaches modern investigation and evidence
collection techniques, handling and custody of evidence, diagrams, sketches, forensic
photography, and fingerprint identification systems, while also emphasizing respect for the civil
and constitutional rights of all citizens and the ethical and legal aspects of investigations. Finally,
students will be immersed in the crime scene reconstruction process.

With the Crime Scene Technician Certificate, graduates can work in public or private agencies and
institutions involved in criminal investigations. This Certificate has the added value of serving as
a foundation for other specializations within the field of forensic crime scenes. If the student
specializes in a particular area of forensic crime scenes, they can serve as an expert witness in their
additional area of specialization, such as ballistics, fingerprinting, handwriting analysis, or
biochemistry. Seven of the courses are transferable toward a Bachelor of Science in Criminal
Justice.

Possible Work Settings: With this certificate, the technician can work in public or private agencies
and institutions involved in the investigation of criminal cases.

Credits and Courses that can be Validated: 21 credits
e ESPA 1101, JUSC 1101, JUSC 2206, JUSC 2207, JUSC 2214, JUSC 2220, JUSC 4025

Curricular Sequence

Code Course Title Credits Face to FaceNon-Face to Prerequisites
Hours  |Face Hours
ESPA 1101 | Spanish 1 3 45 0 --
JUSC 1101 ?ntroductlor‘l to the Criminal Justice System 3 45 0 _
in Puerto Rico
JUSC 2206 | Human, Civil and Constitutional Rights 3 45 0 JUSC11017J
JUSC 2214 | Criminal Investigation 3 45 0 JUSC 1101
CRIM 103 Co'mpet?dlum of Criminal, Procedural, and 3 45 0 JUSC 1101
Evidentiary Law
INCR 112 Ethical and Legal Aspects of Investigation 2 30 0 --
ESCR 102 Plans and Sketches 1 15 0 JUSC 2214
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Code Course Title Credits Face to FaceNon-Face to Prerequisites
Hours |Face Hours
ew g | Iston o CollsonfComsamatle | 4|5 o | uscza
ESCR 104 Single-Fingerprint System 1 15 0 JUSC 2214
JUSC 2220 | Criminalistics 3 45 0 JUSC 2214
ESCR 106 Forensic Photography 1 15 0 JUSC 2214
JUSC 2207 | Interviews and Interrogations 3 45 0 JUusC 1101
INCR 122 Study and Analysis of Criminal Cases 1 15 0 INCR 114
INCR 124 Report Writing on Criminal Investigations 2 30 0 INCR 114
JUSC 4025 | Forensic Expertise 3 45 0 JUSC 2206
INCR 128 Crime Scene Reconstruction 3 45 0 All courses
Total credits for the Certificate 36 540 0
COURSES DESCRIPTIONS

CRIM 103 - COMPENDIUM OF CRIMINAL, PROCEDURAL, AND EVIDENTIARY
LAW

3 credits — 45 hours

Study and analysis of the general principles for the application of criminal law in Puerto Rico.
Definition of crimes, elements, modalities, and penalties. Study of the procedural aspect related to
the analysis of the general principles that establish the rules of procedural and evidentiary law, and
the scope of each. Analysis of the jurisprudence of the General Court of Justice.

ESCR 102 - PLANS AND SKETCHES

1 credit — 15 hours

Advanced knowledge will be applied in the recreation of plans and technological tools for creating
sketches.

ESCR 104 - SINGLE-FINGERPRINT SYSTEM

1 credit — 15 hours

Study aimed at the search, location, development, and lifting of fingerprints. Knowledge of the
different components that make up fingerprints and their characteristics. Analysis and
differentiation of them.

ESCR 106 - FORENSIC PHOTOGRAPHY

1 credit — 15 hours

Study, analysis, and application of different types of photography to crime scenes: general,
intermediate, close-up, quality for analysis, aerial, surveillance, and tracking.
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INCR 112 - ETHICAL AND LEGAL ASPECTS OF INVESTIGATION

2 credits — 30 hours

Study of the ethical and legal aspects related to investigative processes. Analysis, discussion, and
presentation of case studies concerning violations of ethical and legal principles that lead to a case
not being solved or to the commission of a crime.

INCR 114 - INVESTIGATION AND COLLECTION OF CONSUMABLE AND NON-
CONSUMABLE MATERIALS

1 credit — 15 hours

Study, analysis, investigation, and collection of consumable and non-consumable materials.
Emphasis will be placed on modern investigation techniques, evidence collection, and evidence
handling using the chain of custody concept.

INCR 122 - STUDY AND ANALYSIS OF CRIMINAL CASES

1 credit — 15 hours

This course aims to study and analyze high-profile criminal cases and the development of how the
criminal investigation was carried out.

INCR 124 - REPORT WRITING ON CRIMINAL INVESTIGATIONS

2 credits — 30 hours

This course provides hands-on experience in report writing for criminal investigations. It
emphasizes the administrative and operational aspects of information gathering when writing a
report on the findings of a criminal investigation. Advanced knowledge of report writing related
to criminal investigations will be applied.

INCR 128 - CRIME SCENE RECONSTRUCTION

3 credits — 45 hours

Apply the skills and abilities acquired in the certificate through simulated crime scene
reconstruction.
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CERTIFICATE IN CRIMINOLOGY TECHNICIAN

This program prepares students to understand the causes, consequences, and repercussions of
crime. It analyzes the incidence and forms of crime, prevention and control mechanisms, social
reactions, and government regulations regarding crime. The certificate provides knowledge in
fundamental areas such as civil and constitutional human rights, criminal law, social problems, and
prevention as an alternative to crime.

Possible Work Settings: With this certificate, the technician can work in public or private agencies
and institutions dedicated to the investigation of criminal cases.

Credits and Courses that can be Validated: 18 credits
e ESPA 1101, JUSC 1101, JUSC 2203, JUSC 2205, JUSC 2206

Curricular Sequence

Code Course Title Credits RS IO MU S Prerequisites
Hours |Face Hours
ESPA 1101 | Spanish 1 3 45 0 --
JUSC 1101 Et{)(iilitc;ilo{rilct;) the Criminal Justice System 3 45 0 _
JUSC 2205 | Professionalism, Leadership and Ethics 3 45 0 JUusC 1101
JUSC 2206 | Human, Civil and Constitutional Rights 3 45 0 JUusC 1101
JUSC 2203 | Criminology 3 45 0 JUSC 1101
CRIM 103 gsﬁgzgg;;nﬁ ;)‘f] Criminal, Procedural, And 3 45 0 TUSC 1101
CRIM 105 Compendium of Sociology and Psychology 3 45 0 --
CRIM 107 Theories of Deviance 3 45 0 CRIM 105
CRIM 109 Contemporary Social Problems 3 45 0 CRIM 105
JUSC 2212 | Justice System and Community Relations 3 45 0 JUSC 1101
CRIM 115 Prevention as an Alternative to Crime 3 45 0 JUSC 2203
Total credits for the Certificate 33 495 0
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COURSES DESCRIPTIONS

CRIM 103 - COMPENDIUM OF CRIMINAL, PROCEDURAL, AND EVIDENTIARY
LAW

3 credits — 45 hours

Study and analysis of the general principles for the application of criminal law in Puerto Rico.
Definition of crimes, elements, modalities, and penalties. Study of the procedural aspect related to
the analysis of the general principles that establish the rules of procedural and evidentiary law, and
the scope of each. Analysis of the jurisprudence of the General Court of Justice.

CRIM 105 - COMPENDIUM OF SOCIOLOGY AND PSYCHOLOGY

3 credits — 45 hours

Study of the structure of society, its general and particular characteristics, the forces that act upon
groups, and the conditions that transform social life. Emphasis is placed on developing a definition
of the person based on the nature of their social environment and the place they occupy within it.
Additionally, the study of psychology as a discipline is included, along with the forces that
influence mental and behavioral processes. Personality development, stages of human growth and
development, the concept of health and psychopathology through the DSM-5, and therapies.

CRIM 107 - THEORIES OF DEVIANCE

3 credits — 45 hours

Study and analysis of the theoretical and conceptual foundations of social deviance. Emphasis on
the different schools of thought that have analyzed the concept from biological, genetic,
psychological, psychiatric, and sociological perspectives, and their implementation as tools for
preventing deviant behavior. Deviant behavior, types of deviance, and social reaction will also be
studied.

CRIM 109 - CONTEMPORARY SOCIAL PROBLEMS

3 credits — 45 hours

This course develops the ability to identify, understand, and analyze, objectively and critically,
the social problems that affect our environment. The formulation of ideas and strategies that
promote effective solutions of social problems is studied analytically.

CRIM 115 - PREVENTION AS AN ALTERNATIVE TO CRIME

3 credits — 45 hours

This course is designed for the study, analysis, and comparison of strategies and plans from
various organizations, security, public, private, and community—aimed at preventing crime.
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CERTIFICATE IN CRIMINAL INVESTIGATION TECHNICIAN

The Certificate in Criminal Investigation offered here prepares students with knowledge in the area
of criminal investigation. These technical professionals conduct investigations related to violations
of criminal laws to prevent crimes or solve cases. Modern investigation and evidence collection
techniques are taught, as well as the handling and custody of evidence, while simultaneously
emphasizing respect for the civil and constitutional rights of all citizens and the ethical and legal
aspects of investigations. Finally, students will be immersed in the process of crime scene

reconstruction.

Possible Work Settings: With the Certificate in Criminal Investigation, graduates can work in
public or private agencies and institutions dedicated to the investigation of criminal cases.

Credits and Courses that can be Validated: 24 credits
e ESPA 1101, JUSC 1101, JUSC 2206, JUSC 2207, JUSC 2214, JUSC 2220, JUSC 3307,
JUSC 4025

Curricular Sequence

Code Course Title Credits [ 2°0 0 FaceNon-Face tq Prerequisites
Hours  |Face Hours

ESPA 1101 | Spanish I 3 45 0 --

JUSC 1101 %Ir:tlr)(l)l(:rltc(;cigilcgo the Criminal Justice System 3 45 0 _

JUSC 2206 | Human, Civil and Constitutional Rights 3 45 0 JUSC 1101
JUSC 2214 | Criminal Investigation 3 45 0 JUSC 1101
JUSC 3307 | Criminal Law 3 45 0 JUSC 1101
INCR 103 Procedural and Evidentiary Compendium 2 30 0 JUSC 1101
INCR 112 Ethical and Legal Aspects of Investigation 2 30 0 --

R g | Istston ol CollsonfComsamale | 4|5 o | uscza
JUSC 2220 | Criminalistics 3 45 0 JUSC 2214
JUSC 2207 | Interviews and Interrogations 3 45 0 JUSC 1101
INCR 122 Study and Analysis of Criminal Cases 2 30 0 INCR 114
INCR 124 Report Writing on Criminal Investigations 2 30 0 INCR 114
JUSC 4025 | Forensic Expertise 3 45 0 JUSC 2206
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Code Course Title Credits Face to FaceNon-Face to Prerequisites
Hours |Face Hours

INCR 128 Crime Scene Reconstruction 3 45 0 All courses
Total credits for the Certificate 36 525 (1]
COURSES DESCRIPTIONS

INCR 103 - PROCEDURAL AND EVIDENTIARY COMPENDIUM

2 credits — 30 hours

This course studies procedural and evidentiary law in Puerto Rico. Topics covered include suspect
identification, searches or seizures, determination of probable cause for arrest or summons,
presentation of the arrested person before a magistrate, appellate proceedings, preliminary hearing,
arraignment, trial, and sentencing. Simultaneously, the course examines existing regulations for
the presentation of evidence in judicial proceedings. Emphasis is placed on the constitutional
guarantees that must be preserved and the interpretation of the jurisprudence of the Supreme Court
of Justice.

INCR 112 - ETHICAL AND LEGAL ASPECTS OF INVESTIGATION

2 credits — 30 hours

Study of the ethical and legal aspects related to investigative processes. Analysis, discussion, and
presentation of case studies concerning violations of ethical and legal principles that lead to a case
not being solved or to the commission of a crime.

INCR 114 - INVESTIGATION AND COLLECTION OF CONSUMABLE AND NON-
CONSUMABLE MATERIALS

1 credit — 15 hours

Study, analysis, investigation, and collection of consumable and non-consumable materials.
Emphasis will be placed on modern investigation techniques, evidence collection, and evidence
handling using the chain of custody.

INCR 122 - STUDY AND ANALYSIS OF CRIMINAL CASES

1 credit — 15 hours

This course aims to study and analyze high-profile criminal cases and the development of how the
criminal investigation was carried out.

INCR 124 - REPORT WRITING IN CRIMINAL INVESTIGATIONS

2 credits — 30 hours

This course provides hands-on experience in report writing for criminal investigations. It
emphasizes the administrative and operational aspects of information gathering when writing a
report on the findings of a criminal investigation. Advanced knowledge of report writing related
to criminal investigations will be applied.
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INCR 128 - CRIME SCENE RECONSTRUCTION
3 credits — 45 hours

Apply the skills and abilities acquired in the certificate through the simulated creation of crime

scene reconstructions.
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CERTIFICATE IN GERONTOLOGY TECHNICIAN

Graduates of this program will demonstrate the ability to provide direct care and personal
assistance to elderly individuals and/or people with special needs. They will demonstrate the ability
to attend to household needs, including cleaning, preparing meals, personal hygiene, assisting with
getting in and out of bed, repositioning, laundry, assisting with meals, administering prescribed
medications, performing exercises and activities (body mechanics), assisting with musculoskeletal
movement, applying and changing disposable items, taking temperatures, providing nutritional
support and feeding assistance, transfer techniques, range of motion, infection control, and other
related tasks. Furthermore, they will demonstrate knowledge of modern practices, procedures, and
techniques in the care and safety of elderly adults and/or people with special needs, such as wound
management, infection control, hemorrhage management, burn care, fracture management, fall
prevention, bandaging, sting and bite management, skin problems management, proper use of
wheelchairs, walkers, canes, and transfers between chairs and cars. They will be familiar with the
applicable legislation for the administration of these services. They will demonstrate strong
interpersonal skills and ethical values in the practice of their profession.

Possible Work Settings: Senior centers, assisted living facilities, hospices, care centers for people
with special needs, and nursing homes for the elderly and those with special needs.

Curricular Sequence

Code Course Title Credits RS IO MU S Prerequisites
Hours |Face Hours
First Semester
TEGE 0001L | Patient Care I 2 60 15 --
tepou | Freiers o Repowiiies of e ||| s |
TEGE 0004 | Human Being as a Bio-Psycho-Social Unit 2 60 15 --
TEGE 0005 | Health Assessment 2 60 15 --
TEGE 0007 | Community Health 2 60 15 --
TEGE 0008 | Health Care of the Elderly 2 60 15 --
Second Semester
TEGE 0002L | Patient Care II 2 60 15 --
TEGE 0006 | Family as Context 2 60 15 --
TEGE 0009 | Home Care 2 60 15 --
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Code Course Title Credits Face to FaceNon-Face to Prerequisites
Hours |Face Hours
TEGE 0010 Geront(?logy Technician's Education > 60 15 _
Regarding Death
TEGE 0011 First . Ald and Cardiopulmonary 1 30 75 _
Resuscitation
TEGE 0012 | Activity and Exercise 1 30 7.5 --
TEGE 0013 | Safety and Security 1 30 7.5 --
TEGE 0014 | Human Relations and Personality 1 30 7.5 --
Total credits for the Certificate 24 720 180
COURSES DESCRIPTION

TEGE 0001 - PATIENT CARE I

2 credits - 60 hours

This course trains students, through theory and practice, in the correct techniques for caring for an
elderly adult. It includes comfort and well-being techniques, bed care (types and making of beds),
personal hygiene, bathing, recommended grooming techniques, skin, nose, eye, and ear care,
medication administration, musculoskeletal movement, and applying and changing disposable
items.

TEGE 0002 - PATIENT CARE 11

2 credits - 60 hours

This course trains students, through theory and practice, in the correct techniques for taking vital
signs and temperature, ensuring adequate nutrition and food intake, transfer techniques, range of
motion and positioning, postoperative care, and other related topics.

TEGE 0003 - FUNCTIONS AND RESPONSIBILITIES OF THE GERONTOLOGY
TECHNICIAN

2 credits - 60 hours

This course trains students, through theory and practice, to identify all the functions and
responsibilities of this profession. Students will learn the routine involved in providing care and
personal assistance to elderly individuals and people with special needs through direct care. It
includes ethical and legal aspects and all applicable laws.

TEGE 0004 - HUMAN BEING AS A BIO-PSYCHO-SOCIAL UNIT

2 credits - 60 hours

This course provides an understanding of basic human needs in order to offer integrated services.
The characteristics of Maslow's hierarchy of needs are discussed.
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TEGE 0005 - HEALTH ASSESSMENT

2 credits - 60 hours

This course defines health, illness, and well-being; the different models and concepts of health;
the three levels of preventive care; and health promotion and disease prevention.

TEGE 0006 - FAMILY AS CONTEXT

2 credits - 60 hours

This course addresses the influence of family, its emotional attitudes, and the management of
family situations so that the Gerontology Technician can function effectively. It defines what a
family is, its structure, the family as context, the family as a patient, and its functions. Different
scenarios for managing cases in the home where services are provided are discussed.

TEGE 0007 - COMMUNITY HEALTH

2 credits - 60 hours

This course equips students to assess and understand the need to provide support services to the
community. It identifies the community as part of a social system, the functions of a community,
the characteristics of a healthy community, public and private health, the basic elements of
community health, community health assessment, and other related aspects.

TEGE 0008 - HEALTH CARE OF THE ELDERLY

2 credits - 60 hours

This course introduces students to aspects of gerontology, the physiological changes that affect all
body systems, psychosocial changes and their effects, intellectual capacity and its changes, and
how all of these factors affect health. It emphasizes the necessary and special care that must be
provided to this population.

TEGE 0009 - HOME CARE

2 credits - 60 hours

This course trains students, through theory and practice, in the proper management of a home,
based on the principle of maintaining a clean, safe, and healthy environment. It includes house
cleaning, cooking, proper food handling, shopping, laundry, obtaining prescription medications,
and related tasks that promote the well-being of the person receiving the services.

TEGE 0010 - GERONTOLOGY TECHNICIAN'S EDUCATION REGARDING DEATH

2 credits - 60 hours

This course trains students to identify the clinical signs of a dying patient, the fears associated with
death, the stages of this process, grief, changes after death, managing the family's reaction, and
collaborating in funeral arrangements.

TEGE 0011 - FIRST AID AND CARDIOPULMONARY RESUSCITATION

1 credit — 30 hours

This course includes specific areas for first aid, such as: wounds, infections, bleeding, burns,
fractures, bandaging, stings, bites, choking, among others. It also covers how to prevent potential
accident risks, such as falls, allergies, fires, poisoning, etc. It includes coordination for obtaining
the First Aid and Cardiopulmonary Resuscitation (CPR) certification.

Page 75 of 170




TEGE 0012 - ACTIVITY AND EXERCISE

1 credit — 30 hours

This course identifies the importance of maintaining and using good body mechanics for the person
receiving the service, the importance of body mobilization, proper transfer techniques, and active
and passive exercise options for older adults.

TEGE 0013 - SAFETY AND SECURITY

1 credit — 30 hours

This course trains students to prevent potential accident risks such as falls, fires, poisoning, and
electrical accidents. It teaches the proper use of preventive medical equipment and anchor points.
It includes strategies for administering prescribed medications.

TEGE 0014 - HUMAN RELATIONSHIPS AND PERSONALITY

1 credit — 30 hours

This course emphasizes the fundamental principles for establishing and maintaining effective
interpersonal relationships, with a focus on older adults and/or individuals with special needs, as
well as with family and friends. It includes the study of personality as part of self-awareness and
understanding others, as well as the courteous, polite, and mature demeanor required of a
gerontology technician.
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SURGICAL TECHNICIAN CERTIFICATE

Upon completion of their academic training, students will be qualified to provide comprehensive
care to surgical patients in the areas of health promotion, disease prevention, direct care, and
rehabilitation in various surgical settings. They will be able to participate directly in procedures as

both a Surgical Technician and a Circulating Assistant.

Possible Work Settings: Hospitals, Emergency Rooms, Operating Rooms, and Intensive Care

Units.

Curricular Sequence

Code Course Title Credits A Prerequisites
Hours |Face Hours
First Semester
TQUI 0001L | Fundamentals of Surgical Instrumentation I 2 60 15 --
TQUI 0003 | Human Anatomy and Physiology 2 60 15 --
TQUI 0004 Blogth1cs and Safety in the Surgical ) 60 15 _
Environment
TQUI 0005L Prep.a.ratlf)n of Sterile Fields and Surgical ) 60 15 _
Sterilization
TQUI 0008 | Applied Surgical Terminology 2 60 15 --
TQUI 0010 Role of the Surgical Technician in the ) 60 15 _
Workplace
Second Semester
TQUI 0002L | Fundamentals of Surgical Instrumentation I1 2 60 15 --
TQUI 0006L | Tray Preparation 2 60 15 --
TQUI 0007 Mlcroblology and Infection Control in the ) 60 15 _
Operating Room
TQUI 0009 | Types of Surgeries and Their Preparation 2 60 15 --
TQUI 0011L | Practice 4 120 30 --
Total credits for the Certificate 24 720 180
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COURSES DESCRIPTIONS

TQUI 0001 L - FUNDAMENTALS OF SURGICAL INSTRUMENTATION I

2 credits — 60 hours

This course prepares students on surgical techniques, instrumentation, and terminology used in the
operating room. It includes the history and development of the profession and the different types
of surgeries up to the present day. It prepares students to learn about the different instrument trays
used in minor surgeries, basic surgeries, and outpatient surgeries, as well as the types of sutures
and materials.

TQUI 0002 L - FUNDAMENTALS OF SURGICAL INSTRUMENTATION II

2 credits — 60 hours

Students will apply their knowledge and skills to other instrument trays, with an emphasis on direct
assistance to the physician during the surgical process, both intraoperatively and postoperatively.
Emphasis is placed on the proper handling of instrument trays for different types of surgery.

TQUI 0003 - HUMAN ANATOMY AND PHYSIOLOGY

2 credits — 60 hours

This unit teaches students the parts of the human body, their organization, and their functions.
Students will be able to identify the parts of the human body, its cavities, planes, deviations, and
pathologies of tissues, organs, and systems. They will learn the anatomical positions for preparing
and draping the patient for surgery. They will use their anatomical knowledge when passing
instruments to the surgeon.

TQUI 0004 - BIOETHICS AND SAFETY IN THE SURGICAL ENVIRONMENT

2 credits — 60 hours

This course equips students with the ethical and moral knowledge necessary to apply in situations
that arise in an operating room. It includes the necessary safety measures to be applied in different
operating room scenarios. Observation, simulated practice, and application are used extensively
before, during, and after the surgical procedure. Emphasis on Joint Commission requirements and
the sterilization precautions required for each procedure, based on a basic configuration of sterile
trays according to the surgeon's needs.

TQUI 0005L - PREPARATION OF STERILE FIELDS AND SURGICAL STERILIZATION
2 credits — 60 hours

This course will provide essential knowledge of sterile technique. It includes the management of
sterile areas, sterile tables, instruments, materials, medications, and aseptic procedures used in
hospitals and medical facilities such as surgical procedure rooms. It also covers techniques for
sterilizing and reusing materials and instruments and disinfecting all applicable trays. The course
includes the use, handling, and disposal of disposable gowns.

TQUI 0006 L - TRAY PREPARATION

2 credits — 60 hours

This course provides students with the knowledge and skills necessary to arrange surgical trays
according to the type of surgery to be performed. It emphasizes the correct adjustment and
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positioning of the surgical tray to assist the surgeon in performing the procedure efficiently and in
the shortest possible time.

TQUI 0007 - MICROBIOLOGY AND INFECTION CONTROL IN THE OPERATING
ROOM

2 credits — 60 hours

This course provides students with knowledge related to microorganisms (bacteria) and the
appropriate knowledge to control different types of potential contaminants within the operating
room.

TQUI 0008 - APPLIED SURGICAL TERMINOLOGY

2 credits — 60 hours

This course provides students with the skills and body of knowledge necessary to begin using
medical terminology. The course requires study, review, and memorization for a complete
understanding of the material. The student will be able to put this theoretical knowledge into
practice and subsequently apply it to work as a surgical technician and in any area related to
surgical procedures, diagnosis, and treatment within the surgical environment and other work
settings.

TQUI 0009 - TYPES OF SURGERIES AND THEIR PREPARATION

2 credits — 60 hours

This course provides the student with knowledge, skills, identification, and instrument handling
for twenty (20) different surgical procedures. Training will cover all specialties, such as general
surgery, gynecology and obstetrics, endoscopic procedures, urology, ophthalmology,
cardiovascular surgery, plastic and reconstructive surgery, orthopedics, ear, nose, and throat
surgery, neurosurgery, organ transplantation, and major and minor surgeries.

TQUI 0010 - ROLE OF THE SURGICAL TECHNICIAN IN THE WORKPLACE

2 credits — 60 hours

This course provides students with the skills, knowledge, and attitudes necessary for their
professional role. It prepares students to perform their duties within the field of surgery.
Interpersonal relationships are emphasized from a holistic and humanitarian perspective. It
develops the competencies necessary to work as part of a surgical team. It includes the desired
requirements for job searching, resume preparation, and successful job interviews.

TQUI 0011 L - PRACTICE

4 credits — 120 hours

In this phase, students, supervised by a licensed professor and hospital staff, will perform the tasks
of a trainee technician. They will participate in the preparation of the sterile table and assist in
gowning and gloving the sterile teams involved in the procedure. She will pass instruments to the
surgeon and perform other assigned tasks.
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CERTIFICATE IN CHILD CARE TECHNICIAN

Upon completion of this program, graduates will have acquired the following knowledge:
appropriate childcare, the six principles of human growth and development; identification of the
stages of growth and development; and the normal limits of each stage according to age. They will
be familiar with infants, toddlers, and preschool development activities (early childhood, middle
childhood, and adolescence), health, nutrition, and hygiene, safety and first aid, educational and
recreational activities, and the knowledge necessary to establish a business. They will also learn
the processes for obtaining the necessary permits from the relevant regulatory agencies to operate
a childcare business.

Possible Work Settings: Opening their own Childcare Center, working in private and public
preschools, preschools in schools, or Head Start and Early Head Start centers.

Curricular Sequence

Code Course Title Credits RS IO MU S Prerequisites
Hours |Face Hours
First Semester
CUID 0001 | Human Growth and Development I 2 60 15 --
CUID 0003 | Importance of Play in Human Development 2 60 15 --
CUID 0004 | Child Abuse 2 60 15 -
CUID 0005 | Health, Hygiene, and Nutrition 2 60 15 --
CUID 0009 | Exceptional Child I 2 60 15 --
CUID 0011 | Establishing a Childcare Center I 2 60 15 --

Second Semester

CUID 0002 | Human Growth and Development II 2 60 15 --

CUID 0006 | Discipline as a Process 2 60 15 --

CUID 0007 | Safety and First Aid 2 60 15 --

CUID 0008 Managing Communication with Children > 60 15 _
and Parents

CUID 0010 | Exceptional Child II 2 60 15 --

CUID 0012 | Establishing a Childcare Center 11 2 60 15 --
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Code Course Title Credits Face to FaceNon-Face to Prerequisites
Hours |Face Hours

Total credits for the Certificate 24 720 180

COURSES DESCRIPTION

CUID 001 - HUMAN GROWTH AND DEVELOPMENT I

2 credits — 60 hours

This course covers the different stages of human growth and development, identifying the normal
boundaries of each stage and the six principles of growth and development.

CUID 0002 - HUMAN GROWTH AND DEVELOPMENT II

2 credits — 60 hours

This course develops the principles of human growth and development, emphasizing the activities,
physical needs, and psychological requirements of each stage.

CUID 0003 - IMPORTANCE OF PLAY IN HUMAN DEVELOPMENT

2 credits — 60 hours

This course emphasizes the importance of play as a means of learning, from simple to more
complex games, including passive, solitary, parallel, associative, cognitive, functional,
constructive, and dramatic play. It covers different types of toys and teaches various games for
different age groups. It includes basic principles of Physical Education, such as the importance of
understanding movement education principles, children's games, rhythmic activities, preparatory
games for sports, and educational games.

CUID 0004 - CHILD ABUSE

2 credits — 60 hours

This course addresses the safety, well-being, and lives of our children. It covers domestic violence,
applicable legislation, and our civic responsibility. Emphasis is placed on the legal responsibility
of those who care for children and their training to identify, refer, and intervene when necessary.
It is supplemented with lectures given by Social Workers, Department of Family Services officials,
and other related professionals.

CUID 0005 - HEALTH, HYGIENE, AND NUTRITION

2 credits — 60 hours

This course covers the importance of maintaining good eating habits, good personal hygiene for
children, and keeping facilities clean and adequate. The food pyramid and the necessary foods at
each stage of human development are studied.

CUID 0006 - DISCIPLINE AS A PROCESS

2 credits — 60 hours

This course addresses the methods and importance of knowing when and how to discipline.
Different strategies for imparting appropriate discipline are studied; it relates to the laws that
address child abuse. It includes methods for observing and listening to children, a variety of
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disciplinary techniques, and effective communication between parents, children, and caregivers. It
is supplemented by lectures from specialists in the field.

CUID 0007- SAFETY AND FIRST AID

2 credits — 60 hours

This course covers specific areas for handling emergencies, how to act in an emergency, warning
signs (symptoms), and preventive measures to avoid accidents. It includes specific areas for first
aid, such as wounds, infections, bleeding, burns, fractures, bandaging, stings, bites, and choking,
among others. It includes how to prevent potential accident risks, such as falls, allergies, fires,
poisoning, etc. It also includes coordination for obtaining the First Aid and Cardiopulmonary
Resuscitation (CPR) certification.

CUID 0008 - MANAGING COMMUNICATION WITH CHILDREN AND PARENTS

2 credits — 60 hours

This course covers aspects of oral communication, the sender, the receiver, and the appropriate
manner and language for communicating with children and parents. It includes techniques for
dealing with difficult parents and achieving positive results.

CUID 0009 - EXCEPTIONAL CHILD I

2 credits — 60 hours

This course studies the exceptional child according to their differences, abilities, and particular
needs, which deviate from the norm and require special attention: children with intellectual
disabilities, specific learning disabilities, blindness, deafness, speech and language difficulties,
physical and health impairments, gifted and talented children, and those who may have
neurological problems. It includes early intervention and the legal principles that affect caregivers
and parents.

CUID 0010 - EXCEPTIONAL CHILD I1

2 credits — 60 hours

This course studies the exceptional child (with special needs) from the perspective of recognizing
their needs and exploring possible alternatives for their care. It includes behavior management and
establishing appropriate activities for both exceptional and/or special needs children, as well as
those who fall within the norm.

CUID 0011 - ESTABLISHING A CHILDCARE CENTER 1

2 credits — 60 hours

This course covers the legal, governmental, and tax requirements, as well as all the necessary steps
for developing a business of this nature. It focuses on the Department of Family Services
requirements for establishing a Childcare Center. It includes the materials and equipment that must
be available.

CUID 0012 - ESTABLISHING A CHILDCARE CENTER 11

2 credits — 60 hours

We offer lectures on entrepreneurship and guidance on alternative financing options for starting a
business. This includes information on permit requirements from all government agencies. We are
also preparing a complete Business Plan with a budget.
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COURSES WITH CERTIFICATES THAT CAN BE TRANSFERRED TO CONTINUE
INTO ASSOCIATE DEGREES OR BACHELOR'S DEGREES

ADMI 1101 - MANAGEMENT PRINCIPLES

3 credits, 3 class hours per week - Prerequisites: None

This course covers the study of the administrative processes of planning, organizing, directing,
and controlling human behavior, and the behavior of work groups within an organization, in order
to equip students with an analytical and critical approach to solving administrative problems.

ESPA 1101 - SPANISH I

3 credits, 3 class hours per week - Prerequisites: None

Writing skills related to the morpho-syntactic and lexico-semantic aspects of the Spanish language
are acquired through the interpretation of various literary genres, such as short stories, novels,
essays, and poetry.

INGL 1101 - ENGLISH 1

3 credits, 3 class hours per week — Prerequisite: None

Acquisition of English grammar and vocabulary as a second language through the interpretation
and analysis of oral and written readings, as well as the writing process.

INFO 1110 - PROGRAMMING LOGIC

4 credits, 4 class hours per week - Prerequisites: None

This introductory course is offered concurrently with INFO 1115 and serves as a foundation for
higher-level language courses: INFO 1120, INFO 2240, INFO 2250, INFO 2255, INFO 2260, and
INFO 2270. The course covers the following data processing concepts: introduction to computers,
introduction to information systems, introduction to algorithm design and development, and
introduction to and application of tools used in logic development, programming languages, and
program design.

INFO 1115 - BUSINESS APPLICATIONS

4 credits, 4 class hours per week - Prerequisite: None

This course has been developed to provide students with tools that facilitate the use and
management of the most useful business application programs in modern organizations. The use
and management of production applications is emphasized as a fundamental element in the study
and development of information systems. This course is offered concurrently with course INFO
1110. The course covers the following concepts: Introduction to the WINDOWS operating system,
Use and management of Microsoft Office (WORD, EXCEL, POWERPOINT), Types of computer
systems, Types of processing, Identification of different devices and applications. The course also
covers the following data processing concepts: Introduction to computers, Introduction to
information systems, Introduction to the use of commercial applications, Introduction and
application of tools for word processing, performing calculations in spreadsheets, and using
presentation software.
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INFO 1130 - LOCAL NETWORK SYSTEM

3 credits, 3 class hours per week - Prerequisites: INFO 1110, INFO 1115

This course covers a comprehensive study of techniques related to planning, preparation,
management, and use of a local area network (LAN). It includes basic networking concepts,
network components, menus, commands and utilities, connectivity, administration, and security
aspects of network planning, server and directory usage, file management, and application
execution.

INFO 2280 - COMPUTER REPAIR

3 credits, 3 class hours per week - Prerequisites: INFO 1115

This course covers fundamental skills in the operation, maintenance, configuration,
troubleshooting, and repair of personal computers. Emphasis is placed on the study and
understanding of computer hardware components and their interaction with MS-DOS and MS-
Windows operating systems. The course includes the use of diagnostic tools, hardware addition
and configuration, and investigation of the causes of computer system failures. This course
provides the essential concepts for students to work as computer repair technicians.

INFO 3430 - DATA COMMUNICATION AND NETWORK LABORATORY

3 credits, 3 class hours per week - Prerequisites: INFO 1130

This course summarizes basic communication concepts and computer science theory, familiarizing
students with different communication programs, distribution networks, and end uses of
information. It also provides basic knowledge of systems and methods used in data
communication, languages, and considerations of hardware, software, terminals, telephone lines,
modems, and the Internet.

INFO 4435 - OPERATING SYSTEMS

3 credits, 3 class hours per week - Prerequisites: INFO 1115

This course provides students with hands-on experience in the functions and controls of an
operating system. They will become familiar with basic concepts such as disk initialization,
programming languages, file management, recovering information from backup files, sorting, and
other operating systems such as UNIX, DOS, PICK, and CP/M.

INGL 1101 - ENGLISH I

3 credits, 3 class hours per week — Prerequisite: None

Acquisition of English grammar and vocabulary as a second language through the interpretation
and analysis of oral and written readings, as well as the writing process.

JUSC 1101 - INTRODUCTION TO THE CRIMINAL JUSTICE SYSTEM IN PUERTO
RICO

3 credits, 3 class hours per week - Prerequisites: None

The course is essential for students beginning their studies in Criminal Justice. It defines concepts
necessary for understanding what a criminal justice system is and the substantive and procedural
aspects that comprise it. It identifies and describes the agencies responsible for preventing and
investigating crime and delinquency, arresting and prosecuting individuals accused of crimes, and
rehabilitating convicts. The course examines the components of the system in Puerto Rico: its
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historical development, legal basis, organization, administration, goals, objectives, operation, and
how these relate to one another.

JUSC 2209 — CRISIS INTERVENTION

3 credits, 3 class hours per week - Prerequisites: JUSC 1101

This course presents the techniques and strategies necessary to intervene in managing crisis
situations and high emotional stress that arise in communities as a result of everyday human
relationships. It emphasizes interview techniques and crisis intervention and management.

JUSC 3307 - CRIMINAL LAW

3 credits, 3 class hours per week - Prerequisite: JUSC 1101

Study and analysis of the general principles for the application of criminal law in Puerto Rico.
Description of the most prevalent and socially impactful crimes on the Island. Definition of crimes,
their elements, modalities, and penalties. Analysis of the Jurisprudence of the Supreme Court of
Puerto Rico.

REHU 1101 - HUMAN RELATIONSHIPS

3 credits, 3 class hours per week - Prerequisite: None

The sociocultural and psychological aspects that affect the work environment. Analysis and
evaluation of common problems faced in organizations and how evaluation processes in
companies influence group dynamics, personal and collective initiatives. Provides the tools to
cultivate healthy and effective interpersonal relationships in the workplace.

SICO 1101 - INTRODUCTION TO PSYCHOLOGY

3 credits, 3 class hours per week - Prerequisites: None

Psychology as a discipline and science, its historical trajectory and terminology; the forces that
influence mental processes and behavior. Personality development, the stages of human growth
and development from the prenatal stage to old age; the concept of health and psychopathologies
through the DSM-5 and therapies.

SPECIAL PROJECTS

It serves training programs through proposals subsidized by federal, state, municipal, or private
funds, at the request of government or private agencies.

* San Juan Municipal Police Academy
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ACADEMIC DEPARTMENTS AND PROGRAMS

The Academic Departments with their corresponding academic programs of USJ are presented
below:

Academic Department General Education

Academic Department of Science and Technology
o Associate Degree in Electronic Engineering Technology
o Associate Degree in Instrumentation Technology

o Associate Degree in Electrical Power Engineering Technology

o Bachelor Degree in Science in Engineering Technology in Sustainable Development

Academic Department Behavioral Professions
o Associate Degree in Criminal Justice
o Bachelor Degree in Arts in Criminal Justice
Academic Department of Business Administration
o Associate Degree in Office Systems Administration
o Associate Degree in Computerized Accounting
o Associate Degree in Information Systems
o Bachelor Degree in Computerized Accounting
o Bachelor Degree in Information Systems
Academic Department Health Related Sciences
o Associate Degree in Nursing

o Bachelor Degree in Science in Nursing
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GENERAL EDUCATION ACADEMIC DEPARTMENT

The Department of General Education is an interdisciplinary department that offers core courses
in languages (English and Spanish), Social Sciences, Humanities, Natural Sciences, and
Mathematics for all academic programs at USJ. The language courses are designed to contribute
to the development of social and professional skills in oral and written communication. The
primary purpose of the Humanities and Social Sciences courses is to help students understand the
world they inhabit and that surrounds them. With this perspective, they can participate consciously
in the historical and social processes of which they are a part. The Natural Sciences and
Mathematics courses teach the concepts and theories specific to these areas of study and
demonstrate rigor and discipline, essential companions of true knowledge, grounded in the
scientific method.

GENERAL EDUCATION COURSE DESCRIPTIONS

ADAP 1101 - ADJUSTMENT TO UNIVERSITY LIFE

1 credit, 1 hour of class per week - Prerequisites: None

Study, discussion, and evaluation of the concepts, skills, and attitudes that facilitate the adjustment
and integration of the student population into university life. Topics discussed include, among
others: the mission, rules, and services offered by the Institution, use of the Information Access
Center, study techniques, and motivation. Emphasis is placed on developing teamwork skills, oral
and written report presentations, vocational or occupational planning, critical thinking, problem-
solving, and decision-making. This course is required for all students beginning their university
studies.

BIOL 1001 - APPLIED BIOLOGY

3 credits, 3 class hours per week - Prerequisites: None

Associate Degree students in Instrumentation Technology complement their learning of the basic
parts and functions of the human body with knowledge of the various types of medical devices
used for medical purposes in diagnostic procedures, therapies, or surgeries, with a focus on basic
instrumentation in biomedicine.

BIOL 1101 - INTRODUCTION TO BIOLOGY

3 credits and 3 class hours per week - Prerequisites: None

This course is designed to meet the needs of programs not immersed in areas of biological sciences.
The principles that underpin the concept of life are studied and discussed. It presents the concepts
of human anatomy and physiology from a general perspective. The course will be conducted in
the Biology laboratory, supplementing the topics with the use of models, posters, and
demonstrations.

BIOL 1103 - HUMAN ANATOMY AND PHYSIOLOGY I

4 credits, 3 class hours and 3 hours of lab per week - Prerequisites: None

This course studies the human body from a structural and functional point of view, its relationship
with health, and the analysis of its components or design. It analyzes the integral development of
the organism and its organization. It covers aspects such as chemical, cellular, and tissue levels. In
addition, it studies the principles of the body framework, integumentary, skeletal, and muscular
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systems. The course includes three hours a week of laboratory experiences, where students study
the different topics presented in the lectures and perform practical exercises related to the concepts
covered.

BIOL 1104 - HUMAN ANATOMY AND PHYSIOLOGY II

4 credits, 3 class hours and 3 lab hours per week - Prerequisites: BIOL 1103

Based on the knowledge of the structure and function of the body frame, the course delves into the
analysis of regulation and integration of the human body and its continuity based on the knowledge
of the structure and function of the body frame. The various topics presented in the lectures are
studied, and practical exercises related to the concepts covered are also performed.

BIOL 2201 - MICROBIOLOGY

4 credits, 3 class hours, 3 lab hours per week - Prerequisites: BIOL 1103

Fundamentals of microbiology with an emphasis on bacteriology and related concepts: anatomy
and physiology of eukaryotic and prokaryotic cells, epidemiology, immunity, and microbial
genetics. It includes general concepts of viruses and the study of the interaction of microorganisms
in the environment, and factors affecting human life, health, and behavior are established through
the analysis and comparison of the concepts studied. Course experiences are complemented by lab
sessions.

CISO 1101 - SOCIAL SCIENCES 1

3 credits, 3 class hours per week - Prerequisites: None

The basic principles and concepts of the Social Sciences: their historical development,
terminology, and characteristics. The course includes an introduction to scientific research,
anthropology, psychology, and sociology as social sciences; theories, characteristics, and
methodology of each of them.

CISO 1102 - SOCIAL SCIENCES 11

3 credits, 3 class hours per week - Prerequisite: CISO 1101

Geography, political science, and economics: their historical trajectory, the terminology and
methodology of each one seen through classic and contemporary texts.

ESCO 2283 - BUSINESS SPANISH

3 credits, 3 class hours per week - Prerequisites: ESPA 1101, ESPA 1102

This course introduces and discusses the principles, theories, and strategies of oral and written
communication in Spanish. Grammar, spelling, and technical vocabulary are applied to produce
and edit different types of business texts.

ESPA 0100 - BASIC SPANISH

3 credits, 3 hours per week - Prerequisites: None

This course presents and discusses the acquisition of concepts and the development of skills and
attitudes through the comprehension and interpretation of varied readings and vocabulary
enrichment; the use of the dictionary and correct spelling in the writing of paragraphs and short
compositions.
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ESPA 1101 — SPANISH I

3 credits, 3 class hours per week - Prerequisites: None

Writing skills related to the morpho-syntactic and lexico-semantic aspects of the Spanish language
are acquired through the interpretation of various literary genres, such as short stories, novels,
essays, and poetry.

ESPA 1102 - SPANISH 11

3 credits, 3 class hours per week - Prerequisite: ESPA 1101

This course presents and discusses the history of the Spanish language as a defining element of
Hispanic culture. The Hispanic cultural contribution is studied through the reading of literary
genres and the writing of critical essays.

ESTA 2255 - BASIC STATISTICS

3 credits, 3 class hours per week — Prerequisites: MATE 1106

Descriptive and inferential statistics and probability theory are studied: graphing, data
organization, standard normal distribution and use of Z-scores, use of proportion tables under the
curve, understanding Pearson's R for frequency correlations, measures of central tendency and
dispersion for grouped and ungrouped data, and probability, including the binomial and normal
models.

ESTA 2260 - MANAGERIAL STATISTICS

3 credits, 3 class hours per week - Prerequisites: ESTA 2255

This course delves into topics related to the world of statistics and business administration. It also
explores the need for statistics in decision-making within industries today and the positive
implications of its implementation in managerial fields. The concepts of null, alternative, and
research hypotheses are presented, along with their acceptance and rejection, using various tests
in managerial decision-making.

FISI 2013 - PHYSICS 1

3 credits, 3 hours per week - Prerequisite: None  Corequisite: MATE 1117

Introduction to the fundamental principles and basic laws of classical mechanics. Topics covered
include systems of units, technical measurement and vectors, vector addition, uniform
acceleration, translational equilibrium and friction, Newton's laws of motion, work, energy, and
power.

FISI 2013L - PHYSICS LABORATORY I

1 credit, 3 lab hours per week - Prerequisite: None Corequisite: MATE 1117

This course provides hands-on experience with basic Physics I experiments. The labs cover the
topics of: experimental measurement techniques; measurement, precision and accuracy; density
and volume of liquids and solids; introduction to trigonometric and vector functions; concurrent
forces in equilibrium; graphic analysis of motion, uniformly accelerated motion of a freely falling
body and simple harmonic motion; the simple pendulum; transnational balance; coefficients of
friction and frictional forces; force and motion: Newton's second law, Atwood's machine,
conservation and mechanical energy.
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FISI 2014 - PHYSICS I

3 credits, 3 hours per week - Prerequisite: FISI 2013 Prerequisite: MATE 1118

The basic and fundamental concepts of thermodynamics, mechanical and sound waves, electricity,
magnetism, and optics will be discussed.

FISI 2014L - PHYSICS LABORATORY II

1 credit, 3 lab hours per week - Prerequisite: FISI 2013, FISI 2013L Corequisite: MATE 118
This laboratory course contains the basic experiments for Physics II. Practical laboratory
experiments cover the following topics: electric field and equipotential lines; verification of Ohm's
law; DC circuits and measurement of internal resistance; Wheatstone bridge; oscilloscope;
magnetic induction; RC circuits; RCL circuits; resonance in an air column; electromagnetic
spectrum; reflection and refraction; mirrors and lenses. Refractive index, line spectrum, Rydberg
constant, and light interference.

HIST 1103 - HISTORY OF PUERTO RICO

3 credits, 3 class hours per week - Prerequisites: None

Puerto Rico from a historical and social perspective. The most significant events in our historical
evolution, from colonization to the present. History is viewed through historical documents and
literature representative of each period.

HUMA 1101 - STUDY OF WESTERN CIVILIZATION I

3 credits, 3 class hours per week - Prerequisites: None

Western civilization, from its eastern origins in Egypt and Mesopotamia to classical Greece and
the Roman Empire. It explores the roots of our aspirations, concerns, values, and conflicts. The
role of women in each of the cultures studied, and their contributions, are also examined.

HUMA 1102 - STUDY OF WESTERN CIVILIZATION II

3 credits, 3 class hours per week - Prerequisite: HUMA 1101

The Middle Ages and the Renaissance; the Age of Discovery; the Enlightenment; the French
Revolution and the Thirteen Colonies; the Industrial Revolution; nationalism and World War I;
the Bolshevik Revolution; World War II; the Holocaust and the New World Order. Emphasis is
placed on the development of ideas, aspirations, and conflicts, and on the contributions of women
during these times.

INCO 2283 - BUSINESS ENGLISH

3 credits, 3 hours of tuition per week - Prerequisites: INGL 1101, INGL 1102

Theories, principles, and strategies of oral and written communication in English are studied. The
correct application of grammar, spelling, punctuation, word division, and technical terminology
rules in writing different types of business communications is covered.

INGL 0100 - BASIC ENGLISH

3 credits, 3 class hours and 1 lab hours per week - Prerequisite: None

Development of basic English language skills, with emphasis on vocabulary acquisition, grammar,
and practice skills through pronunciation and intonation, comprehension, and interpretation of
varied readings and writing of simple paragraphs.
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INGL 1101 - ENGLISH 1

3 credits, 3 class hours per week — Prerequisite: None

Acquisition of English grammar and vocabulary as a second language through the interpretation
and analysis of oral and written readings, as well as the writing process.

INGL 1102 - ENGLISH 11

3 credits, 3 class hours per week - Prerequisite: INGL 1101

This course is designed to further develop the concepts, skills, and attitudes of English as a second
language. Emphasis is placed on critical reading and the writing process, particularly of more
varied and complex essays.

INGL 2107 - TECHNICAL AND BUSINESS ENGLISH

3 credits, 3 class hours per week - Prerequisite: INGL 1101

This course is designed to provide students with the principles that govern effective
communication in business, as well as strategies for writing specialist documents in English for
industry and technology. It emphasizes the writing of letters, labor correspondence, internal
correspondence, business reports, proposals, and inventories, integrating the grammar, spelling,
punctuation, and vocabulary of the English language used in the aforementioned field of
knowledge. This course provides the necessary training to help students develop competence in
the use of language in the business environment.

INGL 2285 - CONVERSATIONAL ENGLISH

3 credits, 3 class hours per week - Prerequisite: INGL 1101, INGL 1102

Intermediate level conversational English for practical development in the professional and work
world; pronunciation, vocabulary, idiomatic phrases, and formal and informal conversation.
Preparation of presentations through a variety of audiovisual resources.

MATE 0100 - BASIC MATHEMATICS

3 credits, 3 class hours per week - Prerequisites: None

Study of fundamental operations with cardinal numbers, fractions, and decimals. It also includes
the following topics: percentage, ratio, proportion, operations with integers, and first-degree
equations.

MATE 1106 - FUNDAMENTALS OF MATHEMATICS I

3 credits, 3 class hours per week - Prerequisites: None

Problem solving through deductive and inductive reasoning, natural, rational, real numbers,
fundamental algebraic operations; equations with one variable and their application through logical
and quantitative reasoning in problem solving. Development of basic concepts in statistics and
finance. Use of a scientific calculator.

MATE 1108 - QUANTITATIVE METHODS

3 credits, 3 class hours per week - Prerequisite: MATE 1106

Review of algebra, linear equations, quadratic equations, and applications of equations. Linear
equations with two variables and their graphs, systems of equations, and applications to analysis
in management, supply, and demand. The concept of function and linear, quadratic, exponential,
and logarithmic functions with their respective graphs and applications. It also includes topics in
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financial mathematics such as compound interest, savings plans, amortizations, and annuities.
Solution of systems of equations by matrices.

MATE 1117 - PRE - CALCULUS 1

3 credits, 3 class hours per week - Prerequisite: MATE 1106

The following topics will be discussed: functions and their graphs, rational and polynomial
functions, exponential and logarithmic functions, trigonometry, and analytical trigonometry.

MATE 1118 - PRE - CALCULUS 11

3 credits, 3 class hours per week - Prerequisite: MATE 1117

The following topics will be discussed: systems of equations and inequalities, matrices and
determinants, sequences, series and probability, and analytical geometry.

MATE 2000 - CALCULATION I

3 credits, 4 class hours per week - Prerequisite: MATE 1118 or basic course in math

Course that introduces concepts of limits and continuity; referral; referral rules; derivation of
algebraic, trigonometric, exponential, and logarithmic functions; maximums and minimums; curve
layouts; defined integral; fundamental theorem of calculus; and areas under the curves.

QUIM 1010 - GENERAL CHEMISTRY

3 credits, 3 class hours per week - Prerequisite: None Corequisite: QUIM 1010L

The fundamental aspects of general chemistry are discussed. The structure and composition of
matter, the basic principles that relate matter to energy, and the abundance of elements in the
universe, in the earth's crust, and in living organisms are studied. The organization of the periodic
table, atomic structure, properties, and metals, metalloids, and nonmetals are discussed. The nature
of chemical bonds, nomenclature, and properties of inorganic compounds (ionic and covalent) are
studied. The concepts of the mole, chemical transitions, balancing, and stoichiometry are
discussed.

QUIM 1010L - GENERAL CHEMISTRY LABORATORY

1 credit, 3 lab hours per week — Prerequisite: None Corequisite: QUIM 1010

Knowledge of the fundamental aspects of general chemistry and its relationship to living beings is
applied: structure and composition of matter; the basic principles relating matter to energy; the
organization of the periodic table; atomic structure; the properties of metals; chemical bonds;
nomenclature; the properties of inorganic and organic compounds; the concept of the mole;
chemical transitions and balancing; and stoichiometry. The concept of pH and gases. These topics
are addressed from the perspective of different industries that apply chemical concepts.

REHU 1101 - HUMAN RELATIONSHIPS

3 credits, 3 class hours per week - Prerequisite: None

The sociocultural and psychological aspects that affect the work environment. Analysis and
evaluation of common problems faced in organizations and how evaluation processes in
companies influence group dynamics, personal and collective initiatives. Provides the tools to
cultivate healthy and effective interpersonal relationships in the workplace.
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SAAM 1101 - HEALTH AND ENVIRONMENT

3 credits, 3 class hours per week - Prerequisite: None

An interdisciplinary view is presented of how health and quality of life are affected by
environmental degradation at the local and global levels. The following will be analyzed and
evaluated: the causes of soil, air, and water resources pollution; public policy; ethics and
environmental justice within the framework of sustainable development. Includes unwalled lab
activities, such as field trips and ecological tours.

SICO 1101 - INTRODUCTION TO PSYCHOLOGY

3 credits, 3 class hours per week - Prerequisites: None

Psychology as a discipline and science, its historical trajectory and terminology; the forces that
influence mental processes and behavior. Personality development, the stages of human growth
and development from the prenatal stage to old age; the concept of health and psychopathologies
through the DSM-5 and therapies.

SICO 1102 - PSYCHOLOGY OF GROWTH AND DEVELOPMENT

3 credits, 3 class hours per week - Prerequisites: None

The trajectory of human growth and development, viewed through the main theories or theorists
on the subject, the characteristics of each stage from conception to death, from the biological,
social, psychological, and spiritual points of view.

SICO 1104 - SOCIAL PSYCHOLOGY

3 credits, 3 class hours per week - Prerequisites: SICO 1101

This course emphasizes the study of the theories that characterize this discipline, as well as the
processes of social perception, socialization, formation of attitudes and personal identity, social
influences and relationships, violence and aggression, and their application to the modern lifestyles
of society. In general terms, it analyzes explanations of people's behavior in relation to their current
social context.

SOCI 1101 - SOCIOLOGY

3 credits, 3 class hours per week - Prerequisite: None

The structure of society, its general and particular characteristics; the forces that act on groups and
the conditions that transform social life. Emphasis is placed on the development, by the student
population, of their own and well-founded definition of the nature of their society and the place it
occupies within it.
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BUSINESS ADMINISTRATION ACADEMIC DEPARTMENT

The Business Administration Academic Department has five (5) academic programs designed to
meet the needs and demands of the business world. In its academic programs Bachelor Degree in
Information Systems, Bachelor Degree in Computerized Accounting, Associate Degree in Office
Systems Administration, Associate Degree in Computerized Accounting, and Associate Degree in
Information Systems, students acquire the knowledge and skills necessary to thrive in the 21st-
century business and professional world.

All courses in each academic program of the Department of Business Administration integrate, in
an interdisciplinary and competency-based manner, the essential concepts of General Education:
self-concept, interpersonal relationships, communication, civic, political, and economic
awareness, historical and cultural heritage, logical and quantitative reasoning, ethical and aesthetic
values, and an appreciation for the preservation and improvement of the environment, the natural
world, health, and technology.

Concentration courses must be passed with a minimum grade of "C" in all academic programs.

BACHELOR DEGREE IN INFORMATION SYSTEMS

The Bachelor Degree in Information Systems prepares professionals in the field of information
systems to work in organizations such as computer assemblers, computer programmers, systems
analysts, data processors, database administrators, computer equipment salespeople, network
systems designers, and more. Furthermore, through their profession, they will be able to contribute
to socioeconomic development. The curriculum primarily covers the following areas: data
processing, computer operation, network systems, database administration, systems analysis and
design, computer languages, information systems auditing, and computer diagnostics and repair.
The total number of credits required for the Bachelor Degree in Information Systems is 123. See
the following section for the Bachelor Degree in Information Systems Curriculum Sequence.

BACHELOR DEGREE IN COMPUTERIZED ACCOUNTING

The Bachelor Degree in Computerized Accounting prepares professionals to work in
organizations such as Accountant, Auditor, Accounting Manager, Accounts Analyst, Account
Executive, among others. Furthermore, through their profession, they will be able to contribute to
socioeconomic development.

The curriculum primarily covers the following areas: Financial Accounting, Taxation, Economics,
Civil and Commercial Law, and the Application of Information Technology, completed over eight
(8) academic semesters, requiring a total of 131 credits. See the Curriculum Sequence for the
Bachelor Degree in Computerized Accounting below.
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ASSOCIATE DEGREE IN OFFICE SYSTEMS ADMINISTRATION

The Associate Degree in Office Systems Administration prepares students with the knowledge
and skills in office procedures, interpersonal relations, civic and ethical values, and the basic
principles of the 21st-century workplace and the effects of globalization on their profession.

The curriculum covers the areas of administration and supervision, management, word processing,
integrated computer applications, speed typing, speed typing transcription, and business
communication. The total number of credits required is 75. See the Curriculum Sequence for the
Associate Degree in Office Systems Administration below.

ASSOCIATE DEGREE IN COMPUTERIZED ACCOUNTING

The Associate Degree in Computerized Accounting prepares graduates with the knowledge to
apply accounting transactions following accounting theories, principles, concepts, and regulations,
and the application of information technology in accounting processes. The total number of credits
required for the Associate Degree in Computerized Accounting is 73. See the Curriculum
Sequence for the Associate Degree in Computerized Accounting below.

ASSOCIATE DEGREE IN INFORMATION SYSTEMS

The Associate Degree in Information Systems prepares graduates with technical knowledge to
develop programs, operate and diagnose computers, understand basic networking concepts, and
plan, manage, and secure networks, among other things. The total number of credits required for
the Associate Degree in Information Systems is 74. See the Curriculum Sequence for the Associate
Degree in Information Systems below.
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Business Administration Department

BACHELOR'S DEGREE IN INFORMATION SYSTEMS

Approval — May 2023

Code Course Title Credits Gz | ILab Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 --
INGL 1101* | English I 3 3 0
MATE 1106* | Fundamentals of Mathematics I 3 3 0
INFO 1110 | Programming Logic 4 4 0 --
INFO 1115 | Business Applications 4 4 0 --
ADMI 1101 | Management Principles 3 3 0 --
Total 18 18 (1]
Second Semester
INGL 1102 | English II 3 3 0 INGL 1101
MATE 1108 | Quantitative Methods 3 3 0 MATE 1106
INFO 1120 | Tntroduction to Structured P i 4 4 0 INFO 1110
ntroduction to Structured Programming INFO 1115
INFO 1110
INFO 1130 Local Network System 3 3 0 INFO 1115
.. . INFO 1110
INFO 2235 Database Administration 3 3 0 INFO 1115
Total 16 16 (1]
Summer Session
ESPA 1101* | Spanish I 3 3 0 *
HUMA 1101 | Study of Western Civilization I 3 3 0 --
Total 6 6 0
Third Semester
INCO 2283/ | Business English / 3 3 0 INGL 1101
INGL 2285 | Conversational English INGL 1102
CONT 1121 | Basic Computerized Accounting | 4 4 0 --
. . INFO 1110
INFO 2240 Visual Programming 3 3 0 INFO 1115
ESTA 2255 | Basic Statistic 3 3 0 MATE 1106
. INFO 1110
INFO 2255 C Language Programming 3 3 0 INFO 1115
Total 16 16 (1]
Fourth Semester
INFO 1120
INFO 2260 | System Analysis and Design 3 3 0 INFO 2235
INFO 2240
. . . INFO 1110
INFO 2270 Object-Oriented Programming 3 3 0 INFO 1115
INFO 2280 | Computer Repair 3 3 0 INFO 1115
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
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Code Course Title Credits Gz | ILab Prerequisites
Hours | Hours
ELEC 0000 | Free Elective 3 3 0 *k
Total 15 15 0
Fifth Semester
INFO 1110
INFO 3355 Advanced Databases 3 3 0 INFO 1115
INFO 2235
MTEC 1101 | Introduction to Marketing 3 3 0 --
. . ESPA 1101
ESCO 2283 | Business Spanish 3 3 0 ESPA 1102
CONT 1122 | Basic Computerized Accounting II 4 4 0 CONT 1121
HUMA 1102 | Study of Western Civilization 11 3 3 0 HUMA 1101
Total 16 16 0
Sixth Semester
INFO 3350 | Information Systems Audit 3 3 0 INFO 2260
CISO 1101 Social Sciences I 3 3 0 --
SAAM 1101 | Health and Environment 3 3 0 --
ECON 1120 | Introduction to Economics 3 3 0 --
ELEC DIR Guided Elective 3 3 0 *ok
Total 15 15 (1]
Summer Session
ESTA 2260 | Management Statistics 3 3 0 ESTA 2255
CISO 1102 Social Sciences 11 3 3 0 CISO 1101
Total 6 6 (1]
Seventh Semester
HIST 1103 | History of Puerto Rico 3 3 0 --
INFO 4560 Bachelor Degree Internship in Data Processing 3 . 0 .
Centers
INFO 1120
. . INFO 2235
INFO 4566 | Implementation Project 3 3 0 INFO 2240
INFO 2260
FINA 2201 Fundamentals of Finance 3 3 0 -
ELEC DIR Guided Elective 3 3 0 **
Total 15 15 0
Total credits for the Program 123 123 0
GUIDED ELECTIVES**
Code Course Title Credits Class LLzb Prerequisites
Hours | Hours
INFO 3430 | Data Communication and Network Laboratory 3 3 0 INFO 1130
INFO 4435 | Operating Systems 3 3 0 INFO 1115
. INFO 1110
INFO 4545 | Webpage Design 3 3 0 INFO 1115
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Concentration courses must be passed with a minimum grade of C.

*

kk

skeskosk

Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to
the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking
the placement test.

Electives
Free electives: Course of any academic program of the University, for which the prerequisites are met.
Guided electives: Selection of courses suggested by the Program for which the prerequisites must be met.

This course requires that the student has passed all concentration courses up to the third semester according
to the curriculum sequence and is a graduate candidate. The course includes 120 hours of internship at a USJ-
authorized Internship Center. The students must attend classroom meetings. Internships from other
universities are not validated by INFO 4566.

The following courses may be validated if the student has the following certifications, and they have not exceeded 2
years of being issued:

INFO 1115 (3 crds.) for the Microsoft Office Specialist: Associate certification (Microsoft 365 Apps) and
Microsoft Office Specialist: Associate (Office 2019)

INFO 1120 (3 crds.) PCEP™ - Certified Entry-Level Python Programmer (Exam PCEP-30-0x)

INFO 1130 (3 crds.) for the CompTIA Network+ certification
EXAM CODE N10-008 & N10-009

INFO 2235 (3 crds.) for the Microsoft MCDBA certification
Microsoft Office Specialist: Access Expert (Office 2019)

INFO 2240 (3 crds.) for the Microsoft “MCTS/MCPD” certifications

INFO 2280 (3 crds.) for the CompTIA A+ certification

EXAM CODES 220-1201 & 220-1202

INFO 3355 (3 crds.) towards the Microsoft MCDBA certification

Exam 1Z0-909: MySQL 8.0 Database Developer

INFO 4435 (3 crds.) towards the Microsoft MCP/MCSA/MCDST/MCSE certifications
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Business Administration Department

ASSOCIATE DEGREE IN INFORMATION SYSTEMS

Approval — May 2023

Code Course Title Credits Gz | ILab Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 --
INGL 1101* | English I 3 3 0
MATE 1106* | Foundations of Mathematics I 3 3 0
INFO 1110 | Programming Logic 4 4 0 --
INFO 1115 | Business Applications 4 4 0 --
ELEC 0000 | Free Elective 3 3 0 *ok
Total 18 18 (1]
Second Semester
INGL 1102 English II 3 3 0 INGL 1101
MATE 1108 | Quantitative Methods 3 3 0 MATE 1106
INFO 1120 | Tntroduction to Structured P i 4 4 0 INFO 1110
ntroduction to Structured Programming INFO 1115
INFO 1110
INFO 1130 Local Network System 3 3 0 INFO 1115
.. . INFO 1110
INFO 2235 Database Administration 3 3 0 INFO 1115
Total 16 16 (1]
Summer Session
ESPA 1101* | Spanish I 3 3 0 *
HUMA 1101 | Study of Western Civilization I 3 3 0 --
Total 6 6 0
Third Semester
. . INGL 1101
INGL 2285 Conversational English 3 3 0 INGL 1102
CONT 1121 | Basic Computerized Accounting | 4 4 0 --
. . INFO 1110
INFO 2240 Visual Programming 3 3 0 INFO 1115
ESTA 2255 | Basic Statistic 3 3 0 INFO 1115
. INFO 1110
INFO 2255 C Language Programming 3 3 0 INFO 1115
Total 16 16 (1]
Fourth Semester
INFO 1120
INFO 2260 | System Analysis and Design 3 3 0 INFO 2235
INFO 2240
. . . INFO 1110
INFO 2270 | Object-Oriented Programming 3 3 0 INFO 1115
INFO 2280 Computer Repair 3 3 0 INFO 1115
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Code Course Title Credits Ol | ILely Prerequisites
Hours | Hours
INFO 2265 Associate Degree Internship in Data Processing 3 ok 0 .
Centers
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
ELEC DIR | Guided Elective 3 3 0 woE
Total 18 18 0
Total credits for the Program 74 74 0
GUIDED ELECTIVES**
Code Course Title Credits G | 1Ly Prerequisites
Hours | Hours
. INFO 1110
INFO 4545 | Webpage Design 3 3 0 INFO 1115
CONT 1122 | Basic Computerized Accounting | 4 4 0 CONT 1121
. . CONT 1122
CONT 1124 | Accounting Software for Microcomputers 3 3 0 INFO 1115

Concentration courses must be passed with a minimum grade of C.

*

sk

skeskosk

Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to
the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking
the placement test.

Electives
Free electives: Course of any academic program of the University, for which the prerequisites are met.
Guided electives: Selection of courses suggested by the Program for which the prerequisites must be met.

This course requires that the student has passed all concentration courses up to the third semester according
to the curriculum sequence and is a graduate candidate. The course includes 120 hours of internship at a USJ-
authorized Internship Center. The students must attend classroom meetings. Internships from other
universities are not validated for INFO 2265.

The following courses may be validated if the student has the following certifications, and they have not exceeded 2
years of issue:

INFO 1115 (3 crds.)

INFO 1120 (3 crds.)
INFO 1130 (3 crds.)

INFO 2235 (3 crds.)

INFO 2240 (3 crds.)
INFO 2280 (3 crds.)

for the Microsoft Office Specialist: Associate certification (Microsoft 365 Apps) and
Microsoft Office Specialist: Associate (Office 2019)

PCEP™ - Certified Entry-Level Python Programmer (Exam PCEP-30-0x)

for the CompTIA Network+ certification

EXAM CODE N10-008 & N10-009

for the Microsoft MCDBA certification

Microsoft Office Specialist: Access Expert (Office 2019)

for the Microsoft “MCTS/MCPD” certifications

for the CompTIA A+ certification

EXAM CODES 220-1201 & 220-1202
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Business Administration Department

ASSOCIATE DEGREE IN COMPUTERIZED ACCOUNTING

Approval — May 2023

Code Course Title Credits G | 1Ly Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 --
INGL 1101* | English I 3 3 0 *
MATE 1106* | Foundations of Mathematics I 3 3 0 *
CONT 1121 | Basic Computerized Accounting I 4 4 0 --
INFO 1115 | Business Applications 4 4 0 --
ESPA 1101* | English I 3 3 0 *
Total 18 18 0
Second Semester
INGL 1102 | English II 3 3 0 INGL 1101
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
CONT 1122 | Basic Computerized Accounting II 4 4 0 CONT 1121
ESTA 2255 | Basic Statistic 3 3 0 MATE 1106
ELEC 0000 | Free Elective 3 3 0 Hk
Total 16 16 0
Summer Session
HUMA 1101 | Study of Western Civilization I 3 3 0 --
ESCO 2283 | Business Spanish 3 3 0 Ao
Total 6 6 0
Third Semester
INGL 2285 | Conversational English 3 3 0 iggi Hgé
ECON 1120 | Introduction to Economics 3 3 0 --
ADMI 1101 | Management Principles 3 3 0 --
CONT 2242 | Computerized Intermediate Accounting I 4 4 0 CONT 1122
CONT 1124 | Accounting Software for Microcomputers 3 3 0 CONT 1122
INFO 1115
Total 16 16 0
Fourth Semester
DEME 2271 | Commercial Law 4 4 0 CONT 1122
CONT 2243 | Computerized Intermediate Accounting II 4 4 0 CONT 2242
CONT 2143 | Puerto Rico Taxes | 3 3 0 CONT 1122
CONT 2256 | Associate Degree Internship in Accounting 3 ok 0 ok
ELEC DIR Guided Elective 3 3 0 --
Total 17 17 0
Total credits for the Program 73 73 0
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Code Course Title Credits G | 1Ly Prerequisites
Hours | Hours
GUIDED ELECTIVES

MTEC 1101 | Introduction to Marketing 3 3 0 --

CONT 3245 | United States Taxes 3 3 0 CONT 1122

CONT 4110 | Auditing 3 3 0 CONT 2243

FINA 2201 | Fundamentals of Finance 3 3 0 --
Concentration courses must be passed with a minimum grade of C.
* Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to

the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking
the placement test.

** Electives

Free electives: Course of any academic program of the University, for which the prerequisites are met.
Guided electives: Selection of courses suggested by the Program for which the prerequisites must be met.

skeskosk

This course requires that the student has passed all concentration courses up to the third semester according

to the curriculum sequence and is a graduate candidate. The course includes 120 hours of internship at a USJ-
authorized Internship Center. The students must attend classroom meetings. Internships from other
universities are not validated for CONT 2256.
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Business Administration Department

BACHELOR DEGREE IN COMPUTERIZED ACCOUNTING

Approval — May 2023

Code Course Title Credits S Lab Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 --
ESPA 1101* | Spanish I 3 3 0 *
MATE 1106* | Foundations of Mathematics I 3 3 0 *
CONT 1121 | Basic Computerized Accounting I 4 4 0 --
INFO 1115 | Business Applications 4 4 0 --
ESPA 1101* | Spanish I 3 3 0 *
Total 18 18 0
Second Semester
INGL 1102 | English II 3 3 0 INGL 1101
MATE 1108 | Quantitative Methods 3 3 0 MATE 1106
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
CONT 1122 | Basic Computerized Accounting II 4 4 0 CONT 1121
ESTA 2255 | Basic Statistic 3 3 0 MATE 1106
Total 16 16 0
Third Semester
INGL 2285 | Conversational English 3 3 0 iggi Hg;
ESCO 2283 | Business Spanish 3 3 0 Eggi Hgé
ADMI 1101 | Management Principles 3 3 0 --
CONT 2242 | Computerized Intermediate Accounting I 4 4 0 CONT 1122
CONT 1124 | Accounting Software for Microcomputers 3 3 0 %(\?llj C")F 111112 52
Total 16 16 0
Fourth Semester
DEME 2271 | Commercial Law 4 4 0 CONT 1122
ECON 1120 | Introduction to Economics 3 3 0 --
CONT 2243 | Computerized Intermediate Accounting II 4 4 0 CONT 2242
HUMA 1101 | Study of Western Civilization I 3 3 0 --
CONT 2143 | Puerto Rico Taxes I 3 3 0 CONT 1122
Total 17 17 0
Summer Session
ELEC DIR Guided Elective 3 0 ok
ELEC 0000 | Free Elective 3 0 *x
Total 6 0
Fifth Semester
ESTA 2260 | Management Statistics | 3 3 0 | [ESTA2255
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Code Course Title Credits Clae Lizb Prerequisites
Hours | Hours
ECON 3220 E(i:g:omlc and Social Development of Puerto 3 3 0 ECON 1120
CONT 3146 | Advanced Computerized Accounting | 3 3 0 CONT 2243
CONT 3244 | Puerto Rico Taxes II 3 3 0 CONT 2143
HUMA 1102 | Study of Western Civilization 11 3 3 0 HUMA 1101
Total 15 15 0
Sixth Semester
HIST 1103 History of Puerto Rico 3 3 0 --
CISO 1101 Social Sciences I 3 3 0 -
MTEC 1101 | Introduction to Marketing 3 3 0 --
CONT 3245 | United States Taxes 3 3 0 CONT 1122
. . CONT 1122
CONT 3647 | Computerized Cost Accounting 4 4 0 CONT 3146
Total 16 16 0
Seventh Semester
CISO 1102 Social Sciences 11 3 3 0 CISO 1101
SICO 1101 Introduction to Psychology 3 3 0 --
FINA 2201 Fundamentals of Finance 3 3 0 --
ELEC DIR Guided Elective 3 3 0 *ok
CONT 4110 | Auditing 3 3 0 CONT 2243
Total 15 15 0
Eighth Semester
SAAM 1101 | Health and Environment 3 3 0 --
. . INGL 1101
INCO 2283 Business English 3 3 0 INGL 1102
ADMI 1102 | Business Ethics 3 3 0 **
CONT 3256 | Bachelor Degree Internship in Accounting 3 oAk 0 oAk
Total 12 12 0
Total credits for the Program 131 131 0
GUIDED ELECTIVES**
Code Course Title Credits Clas Lizib Prerequisites
Hours Hours
CONT 3150 | Accounting Information System 3 3 0 CONT 2243
CONT 3247 | Advanced Computerized Accounting II 3 0 CONT 3146
CONT 3248 | Forensic Accounting 3 3 0 All courses
concentration
CONT 4104 | Accounting for Nonprofits Organizations 3 3 0 CONT 2243

Concentration courses must be passed with a minimum grade of C.

k

Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to
the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking
the placement test.
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Electives
Free electives: Course of any academic program of the University, for which the prerequisites are met.
Guided electives: selection of courses suggested by the Program for which the prerequisites must be met.

This course requires that the student has passed all concentration courses up to the third semester according
to the curriculum sequence and is a graduate candidate. The course includes 120 hours of internship at a USJ-
authorized Internship Center. The students must attend classroom meetings. Internships from other
universities or the Associate Degree (CONT 2256) are not validated by CONT 3256.
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Business Administration Department

ASSOCIATE DEGREE IN OFFICE SYSTEMS ADMINISTRATION

Approval — May 2023

Code Course Title Credits Cllss || Lo Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 --
INGL 1101* | English I 3 3 0 *
ADSI 1154 | Word Processing I 3 3 0 --
ADSI 1101 | Speed Writing in Spanish 3 3 0 --
INFO 1115 | Business Applications 4 4 0 --
ESPA 1101* | Spanish I 3 3 0 *
Total 17 17 0
Second Semester
ADMI 1101 | Management Principles 3 3 0 --
. o . ADSI 1101
ADSI 1102 | Speed Writing Transcript in Spanish 3 3 0 INFO 1115
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
] ADSI 1154
ADSI 2255 | Word Processing 11 3 3 0 INFO 1115
MATE 1106* | Foundations of Mathematics | 3 3 0 *
ADSI 2222/ . . ADMI 1101
ADSI 2224 Medical Billing / Legal Documents 3 3 0 INFO 1115
Total 18 18 0
Summer Session
INGL 1102 | English II 3 3 0 INGL 1101
. . ESPA 1101
ESCO 2283 | Business Spanish 3 3 0 ESPA 1102
Total 6 6
Third Semester
. . INGL 1101
INCO 2283 | Business English 3 3 0 INGL 1102
ADMI 2201 | Management Fundamentals 3 3 0 ADMI 1101
ADMI 1102 | Business Ethics 3 3 0 --
ADSI 2230 Administration and Supervision of Office 3 3 0 ADMI 1101
Systems
ADSI 1131 Document Management 3 3 0 --
MTEC 1101 | Introduction to Marketing 3 3 0 --
Total 18 18 0
Fourth Semester
ADSI 2257 | Computer Integrated Applications 3 3 0 ADSI 2255
ADSI 3242 | Internship in Office Systems Administration 3 ok 0 ok
CONT 1121 | Basic Computerized Accounting I 4 4 0 --
REHU 1101 | Human Relationships 3 3 0 --
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Code Course Title Credits Igclillsrss HI;?ES Prerequisites
ELEC DIR | Guided Elective 3 3 0 Hox
Total 16 16 0
Total credits for the Program 75 75 0
GUIDED ELECTIVES
Code Course Title Credits Ig(l)frss HI:)?ES Prerequisites
ADSI 2232 | Electronic Medical Record 4 4 0 --
. . CONT 1122
CONT 1124 | Accounting Software for Microcomputers 3 3 0 INFO 1115
Concentration courses must be passed with a minimum grade of C.
* Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to

the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking
the placement test.

*k Electives

Free electives: Course of any academic program of the University, for which the prerequisites are met.
Guided electives: Selection of courses suggested by the Program for which the prerequisites must be met.

ks

This course requires that the student has passed all concentration courses up to the third semester according

to the curriculum sequence and is a graduate candidate. The course includes 120 hours of internship at a USJ-
authorized Internship Center. The students must attend classroom meetings. Internships from other
universities ADSI 3242.
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BUSINESS ADMINISTRATION COURSE DESCRIPTIONS

ADMI 1101 - MANAGEMENT PRINCIPLES

3 credits, 3 class hours per week - Prerequisites: None

This course covers the study of the administrative processes of planning, organizing, directing,
and controlling human behavior, and the behavior of work groups within an organization, in order
to equip students with an analytical and critical approach to solving administrative problems.

ADMI 1102 — BUSINESS ETHICS

3 credits, 3 class hours per week - Prerequisites: None

This course aims to promote the knowledge, values, and skills required in a suitable work
environment. It fosters the development of a global perspective capable of managing conflicts
through the integration of ethical actions that accommodate functional diversity and the
characteristics of different work environments.

ADMI 2201 - MANAGEMENT FUNDAMENTALS

3 credits, 3 class hours per week - Prerequisite: ADMI 1101

This course aims to foster student interest and understanding of the components of management
and its theories. It also aims to enable students to transfer these theoretical principles to problems
encountered daily in businesses. The course will cover the different types of managers and their
roles in planning.

ADSI 1101 - SPEED TYPING IN SPANISH

3 credits, 3 class hours per week - Prerequisites: None

Study of abbreviations of words and phrases in Spanish. Development of the skill to write them
fluently, using the correct grammar and punctuation rules of the language. Students will take
dictation of letters, memos, and other documents at a speed greater than their usual writing speed.

ADSI 1102 - SPEED WRITING TRANSCRIPT IN SPANISH

3 credits, 3 class hours per week - Prerequisites: ADSI 1101, INFO 1115

Reinforcement of previously learned abbreviations with emphasis on phrases, principles, and their
derivatives. Dictation is taken at a faster pace and printed, and original abbreviations are read
aloud. Handwriting transcription continues with special attention to language.

ADSI 1131 - DOCUMENT MANAGEMENT

3 credits, 3 class hours per week - Prerequisites: None

This course studies the concept of document management according to the current demands of the
modern office and the planning of systems for document management. It also studies the
application of rules for classifying documents in a simplified way through the study of
alphabetical, numerical, geographical, and subject classification systems.

ADSI 1154 - WORD PROCESSING 1

3 credits, 3 class hours per week - Prerequisite: None

This course covers learning the electronic touch keyboard with alphabet, numeric, and symbolic
keys. Emphasis is placed on proper techniques so that students develop efficient typing patterns,
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use of the space bar, and use of capital letters, essential for learning to type quickly and accurately
on a computer.

ADSI 2222 - MEDICAL BILLING

3 credits, 3 class hours per week - Prerequisite: ADMI 1101, INFO 1115

This course analyzes situations similar to those encountered in today's office, related to the
procedures used, especially in medical offices. Emphasis is placed on developing good work
habits, organization, proper time management, decision-making, receiving and sending
correspondence, the role of the secretary, use of photocopiers, proper telephone use, and other
related topics. In addition, students will receive guidance on the technical aspects of billing related
to medical plans, patient services, and other related areas. The procedures studied will also be
applied to simulations.

ADSI 2224 - LEGAL DOCUMENTS

3 credits, 3 class hours per week — Prerequisite: ADMI 1101, INFO 1115

This course covers various legal documents, such as affidavits, motions, contracts, and lawsuits.
It defines the different concepts and terms used in legal documents and introduces students to the
technical vocabulary used in these documents.

ADSI 2230 - OFFICE SYSTEMS ADMINISTRATION AND SUPERVISION

3 credits, 3 class hours per week - Prerequisite: ADMI 1101

Situations similar to those encountered in today's office are analyzed and related to the procedures
used. Emphasis is placed on developing good work habits, organization, proper time management,
decision-making, receiving and sending correspondence, the role of the secretary, the use of
photocopiers, correct telephone use, and others. The procedures studied are applied to simulations.

ADSI 2232 - ELECTRONIC MEDICAL RECORD

4 credits, 4 class hours per week - Prerequisites: None

This course aims to develop in students the skills and knowledge necessary to efficiently use an
electronic health record system in healthcare settings. Emphasis is placed on vocabulary, the
documents that comprise a medical record, ethical and legal considerations, and document
digitization. In addition, the concepts of coding processes and medical procedure diagnoses are
reviewed.

ADSI 2255 - WORD PROCESSING II

3 credits, 3 class hours per week - Prerequisite: ADSI 1154, INFO 1115

Basic concepts and skills developed in using Microsoft Word are reinforced. In addition,
intermediate functions of the program are studied and applied. Creating footnotes and endnotes,
linking a secondary file to the primary file; creating documents with different fields and variables;
creating memos with information inserted from the keyboard; preparing labels, envelopes, and
columnar documents. Technical vocabulary is expanded.

ADSI 2257 - COMPUTER INTEGRATED APPLICATIONS

3 credits, 3 class hours per week - Prerequisite: ADSI 2255

Studies of the functions of the Microsoft Office software suite. Emphasis on document
productivity through the use of different application programs. Emphasis is placed on proofreading
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techniques to find typographical, spelling, punctuation, grammar, or machine usage errors.
Microsoft Office applications are integrated to produce a variety of documents. Emphasis is placed
on the role of the office systems administrator in the 21st-century workplace and the importance
of working with minimal direct supervision, the ability to follow instructions, demonstrate
initiative, and cultivate desirable work habits and attitudes for any office professional.

ADSI 3242 — INTERNSHIP IN OFFICE SYSTEMS ADMINISTRATION

3 credits - 120 hours of internship at a USJ-authorized Internship Center per semester -
Prerequisite: Have passed all concentration courses up to the third semester according to the
curriculum sequence and be a graduate candidate.

The primary goal of this course is to provide students with pre-graduation work experience that
fosters a sense of responsibility in the workplace and provides knowledge, attitudes, ideals, and
skills that will increase their likelihood of success in their work.

CONT 1121 - BASIC COMPUTERIZED ACCOUNTING I

4 credits, 4 class hours per week - Prerequisites: None

The course begins with a study of the importance of accounting as an information system for
decision-making. Students are introduced to the principles, concepts, norms, and assumptions that
underpin this field, as well as the methodology applicable to the use and disclosure of financial
information. Emphasis is placed on the study of the operational activities of companies.

CONT 1122 - BASIC COMPUTERIZED ACCOUNTING II

4 credits, 4 class hours per week - Prerequisites: CONT 1121

This course constitutes the second part of the introductory accounting course at the university level,
in which students are exposed to specialized topics and more complex procedures. The valuation
of accounts receivable, property, plant, and equipment, and intangible assets is studied. The
investment and financing activities of corporations are studied, and the concept of the time value
of money is introduced. Students are also required to complete a comprehensive practice exercise
on the accounting cycle, which includes transactions related to the three economic activities of
businesses.

CONT 1124 - ACCOUNTING SOFTWARE FOR MICROCOMPUTERS

3 credits, 3 class hours per week - Prerequisites: CONT 1122, INFO 1115

This course emphasizes the practical application of previously acquired accounting knowledge
through the use of microcomputers. Students are trained in the use of accounting software for
business applications. Modules such as general ledger, accounts receivable and payable, payroll,
financial statements, etc., are studied. Students are required to complete simulations of different
types of businesses.

CONT 2143 - PUERTO RICO TAXES 1

3 credits, 3 class hours per week - Prerequisites: CONT 1122

This course familiarizes the students with the Puerto Rico tax system and the government agencies
responsible for tax collection. The origin of tax laws, their development, and the current legal
framework are studied. Students are exposed to the analysis of laws applicable to individuals
through the preparation of tax returns and their attachments. Websites are used to access
information and forms relevant to the course.
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CONT 2242 - COMPUTERIZED INTERMEDIATE ACCOUNTING I

4 credits, 4 class hours per week - Prerequisites: Cont. 1122

This course is the first part of the Intermediate Accounting course at the university level, in which
the principles, concepts, standards, and assumptions that underpin this field are explored and
analyzed in depth, as well as the methodology applicable to the use and disclosure of financial
information. It includes topics such as the conceptual framework of accounting, the accounting
cycle, the time value of money, and the valuation and presentation of current assets, property,
plant, and equipment, and intangible assets.

CONT 2243 - COMPUTERIZED INTERMEDIATE ACCOUNTING 11

4 credits, 4 class hours per week - Prerequisites: CONT 2242

This course is the second part of the Intermediate Accounting course at the university level, in
which topics related to the corporate organization of businesses are explored in depth. It includes
the study of topics such as corporate financing and capital, pensions, taxes, and leases. Special
problems in revenue measurement are also studied.

CONT 2256 - ASSOCIATE DEGREE INTERNSHIP IN ACCOUNTING

3 credits - 120 hours of internship at a USJ-authorized Internship Center per semester -
Prerequisite: Have passed all concentration courses up to the third semester according to the
curriculum sequence and be a graduate candidate.

This course consists of a full-time internship at a workplace where the student has the opportunity
to apply the theoretical knowledge acquired in the classroom, leading to the Associate Degree in
Computerized Accounting. The student will work a certain number of hours at the workplace on
tasks assigned by the employer in coordination with the course instructor.

CONT 3146 - ADVANCED COMPUTERIZED ACCOUNTING I

3 credits, 3 class hours per week - Prerequisites: CONT 2243

Theoretical and practical study of specialized accounting areas related to corporations, domestic
and foreign branches, corporate combinations, and consolidated financial statements. Problems are
discussed from both accounting and ethical points of view.

CONT 3150 - ACCOUNTING INFORMATION SYSTEMS

3 credits, 3 class hours per week - Prerequisites: CONT 2243

This course studies the basic concepts of accounting information systems, providing students with
the opportunity to design an accounting information system. Information technologies are
discussed, emphasizing how the accounting information system obtains, processes, and transforms
data into useful information for decision-making. Internal control procedures for the system are
also discussed.

CONT 3244 - PUERTO RICO TAXES 11

3 credits, 3 class hours per week - Prerequisites: CONT 2143

This course studies other aspects of the Puerto Rico tax system applicable to partnerships and
corporations. Students are exposed to the analysis of laws applicable to partnerships and
individuals through the preparation of tax returns and their attachments. Other tax and labor
obligations of businesses in Puerto Rico are also studied, such as municipal licenses, property
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taxes, and other employer, federal, and state obligations. Websites are used to access information
and forms relevant to the course.

CONT 3245 - UNITED STATES TAXES

3 credits, 3 class hours per week - Prerequisites: CONT 1122

Study of the provisions of the Federal Internal Revenue Code related to the tax responsibilities of
individuals, partnerships, and corporations, and the preparation of tax returns using the required
forms. Raise students' awareness of the current legal framework and the authorities that regulate
and enforce tax matters. Emphasis is placed on the special provisions applicable to taxpayers
residing in Puerto Rico.

CONT 3247 - ADVANCED COMPUTERIZED ACCOUNTING 11

3 credits, 3 class hours per week - Prerequisites CONT 3146

Theoretical and practical study of specialized areas of accounting related to businesses in financial
distress, foreign branches, estates, and trusts. Accounting principles and concepts for non-profit,
governmental, and non-governmental organizations, including general and special funds, are also
discussed. Problems are addressed from both accounting and ethical points of view.

CONT 3248 - FORENSIC ACCOUNTING

3 credits, 3 class hours per week - Prerequisites.: All concentration courses

This course presents the techniques forensic accountants use to detect intentional and unintentional
errors and fraud. It covers the analysis of corporate and public sector data. The processes for
detecting, investigating, and preventing economic crimes are studied.

CONT 3256 - BACHELOR DEGREE INTERNSHIP IN ACCOUNTING

3 credits - 120 hours of internship at a USJ-authorized Internship Center per semester -
Prerequisite: Have passed all concentration courses up to the third semester according to the
curriculum sequence and be a graduate candidate.

This course consists of a full-time internship at a workplace where students have the opportunity
to apply the theoretical knowledge acquired in the classroom. Students will work a certain number
of hours at the workplace on tasks assigned by the employer in coordination with the course
instructor.

CONT 3647 - COMPUTERIZED COST ACCOUNTING

4 credits, 4 class hours per week - Prerequisites: CONT 1122, CONT 3146

This course discusses cost principles and their relationship with management decisions. The
different cost accounting techniques applicable to various types of production are studied,
including routine procedures for collecting cost information. Budgeting principles and methods
for establishing the basis for determining costs are also discussed.

CONT 4104 - ACCOUNTING FOR NON-PROFIT ORGANIZATIONS

3 credits, 3 class hours per week - Prerequisites: CONT 2243

This course presents the theoretical background and current practices of accounting for nonprofit
organizations, such as government, universities, and hospitals, among others. The use of funds,
the budgeting process, financial statements, and their analysis are specifically discussed.
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CONT 4110 - AUDITING

3 credits, 3 class hours per week - Prerequisites: CONT 2243

This course presents current auditing practices and emphasizes the evaluation of the accounting
system and internal controls. The theory and philosophy of auditing are studied. Specifically
discussed are generally accepted auditing standards, ethical principles, the audit process, and the
theory of evidence and statistical sampling.

DEME 2271 - COMMERCIAL LAW

4 credits, 4 hours of classes per week - Prerequisites: CONT 1122

This introductory course in commercial law familiarizes students with basic legal principles. It
provides students with an overview of the law and the legal-constitutional framework governing
commercial and industrial activity in Puerto Rico. It includes the study of the legal structure and
its influence on individuals and society as a whole and details the basic regulations applicable to
commercial activities. It also familiarizes students with legal terminology and procedures, as well
as the values of justice.

ECON 1120 - INTRODUCTION TO ECONOMICS

3 credits, 3 class hours per week - Prerequisites: None

This is an introductory course on the fundamentals of economics at both the macroeconomic and
microeconomic levels. Specific topics discussed include supply and demand, gross domestic
product, national income, fiscal policy, elasticity of supply and demand, utility maximization,
perfect competition, monopolies and oligopolies, among others.

ECON 3220 - ECONOMIC AND SOCIAL DEVELOPMENT OF PUERTO RICO

3 credits, 3 class hours per week - Prerequisite: ECON 1120

This course emphasizes the analysis of the Puerto Rican economy, its characteristics, and
economic trends. This includes geography and economic history, the role of agriculture, economic
relations with the United States, government revenues and expenditures, credit facilities, income,
gross income, external balance of payments, government economic policy, industrial development,
and facilities for future development.

FINA 2201 - FUNDAMENTALS OF FINANCE

3 credits, 3 class hours per week - Prerequisite: None

This introductory finance course familiarizes students with basic finance concepts, their usefulness
in decision-making, and their accounting relationship. It analyzes the role of a finance manager in
obtaining and using funds in the short and long term. Topics covered include the time value of
money, risk and return, bond and stock valuation, budgeting techniques, capital structure, and
dividend policy.

INFO 1110 - PROGRAMMING LOGIC

4 credits, 4 class hours per week - Prerequisites: None

This introductory course is offered concurrently with INFO 1115 and serves as a foundation for
higher-level language courses: INFO 1120, INFO 2240, INFO 2250, INFO 2255, INFO 2260, and
INFO 2270. The course covers the following data processing concepts: introduction to computers,
introduction to information systems, introduction to algorithm design and development, and
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introduction to and application of tools used in logic development, programming languages, and
program design.

INFO 1115 - BUSINESS APPLICATIONS

4 credits, 4 class hours per week - Prerequisite: None

This course has been developed to provide students with tools that facilitate the use and
management of the most useful business application programs in modern organizations. The use
and management of production applications is emphasized as a fundamental element in the study
and development of information systems. This course is offered concurrently with course INFO
1110. The course covers the following concepts: Introduction to the WINDOWS operating system,
Use and management of Microsoft Office (WORD, EXCEL, POWERPOINT), Types of computer
systems, Types of processing, Identification of different devices and applications. The course also
covers the following data processing concepts: Introduction to computers, Introduction to
information systems, Introduction to the use of commercial applications, Introduction and
application of tools for word processing, performing calculations in spreadsheets, and using
presentation software.

INFO 1120 - INTRODUCTION TO STRUCTURED PROGRAMMING

4 credits, 4 class hours per week - Prerequisites: INFO 1110, INFO 1115

Study of the basic knowledge and techniques of the Python programming language. This course
covers the following Python topics: data types, an introduction to structured programming,
recognition and application of tools used in logic development, and language learning, including
its syntax and rules, as a fundamental element in the study and development of information
systems. The course approach is structured to facilitate program development and design.

INFO 1130 - LOCAL NETWORK SYSTEM

3 credits, 3 class hours per week - Prerequisites: INFO 1110, INFO 1115

This course covers a comprehensive study of techniques related to planning, preparation,
management, and use of a local area network (LAN). It includes basic networking concepts,
network components, menus, commands and utilities, connectivity, administration, and security
aspects of network planning, server and directory usage, file management, and application
execution.

INFO 2235 - DATABASE ADMINISTRATION

3 credits, 3 hours of tuition per week - Prerequisites: INFO 1110, INFO 1115

This course covers a broad range of techniques related to planning, preparation, management, and
use of a database. The content focuses on basic concepts for creating tables, forms, queries, and
reports using a relational database system. It also includes the fundamentals of developing queries
using SQL.

INFO 2240 - VISUAL PROGRAMMING

3 credits, 3 hours of classes per week - Prerequisites: INFO 1110, INFO 1115

This course covers a broad range of programming techniques using Visual Basic as the
development language. It explores the event-driven programming approach provided by this
language. The student will be exposed to the use of subroutines, functions, decision blocks (IF,
ELSE), loops, and variable arrays.
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INFO 2255 - C LANGUAGE PROGRAMMING

3 credits, 3 hours of tuition per week - Prerequisites: INFO 1110, INFO 1115

This course aims to teach one of the most widely used languages in systems programming,
providing the essential elements for anyone starting with the C language. It is based on the standard
C language, which can be used in all versions of the language available on the market. It is a mid-
level programming language, as it combines elements of high-level languages with assembly
language functionality. Students will work on identifying and defining variables and constants.
Furthermore, they are expected to work with a programming structure oriented towards function
coding.

INFO 2260 - SYSTEM ANALYSIS AND DESIGN

3 credits, 3 hours of tuition per week - Prerequisites: INFO 1120, INFO 2235, INFO 2240

This course covers a broad study of techniques related to systems design and analysis. It also
describes the work elements used by information systems analysts. Input, process, and output
alternatives available to systems designers are evaluated. Computer labs are used for designing
forms, creating spreadsheet reports, and preparing data flow diagrams (DFDs).

INFO 2265 - ASSOCIATE DEGREE INTERNSHIP IN DATA PROCESSING CENTERS
3 credits - 120 hours of internship at a USJ-authorized Internship Center per semester -
Prerequisite: Have passed all concentration courses up to the third semester according to the
curriculum sequence and be a graduate candidate.

This course consists of practical experiences in a workplace where students have the opportunity
to apply the knowledge acquired in the classroom. Students develop greater mastery of the skills
and techniques necessary to succeed in the professional world. It provides students with the
opportunity to experience situations within a computer center. Furthermore, students will
strengthen their ability to develop and establish interpersonal relationships within the work
environment.

INFO 2270 - OBJECT-ORIENTED PROGRAMMING

3 credits, 3 class hours per week - Prerequisites: INFO 1110, INFO 1115

JAVA is a powerful and flexible programming language for use on the Internet. Students will
develop secure, portable, and interactive object-oriented programs and establish connections with
multiple computers on the network. The goal is to exchange information and create different
locations or sites on this network.

INFO 2280 - COMPUTER REPAIR

3 credits, 3 class hours per week - Prerequisites: INFO 1115

This course covers fundamental skills in the operation, maintenance, configuration,
troubleshooting, and repair of personal computers. Emphasis is placed on the study and
understanding of computer hardware components and their interaction with MS-DOS and MS-
Windows operating systems. The course includes the use of diagnostic tools, hardware addition
and configuration, and investigation of the causes of computer system failures. This course
provides the essential concepts for students to work as computer repair technicians.
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INFO 3350 - INFORMATION SYSTEMS AUDIT

3 credits, 3 class hours per week - Prerequisites: INFO 2260

This course introduces students to the fundamental concepts of information systems auditing.
Control techniques, evidence gathering, and the analysis of fundamental tools for information
systems security are studied.

INFO 3355 - ADVANCED DATABASE

3 credits, 3 class hours per week - Prerequisites: INFO 1110, INFO 1115, INFO 2235

This course covers a powerful programming language that requires advanced conversion of
current-generation programming and rational database management.

INFO 3430 - DATA COMMUNICATION AND NETWORK LABORATORY

3 credits, 3 class hours per week - Prerequisites: INFO 1130

This course summarizes basic communication concepts and computer science theory, familiarizing
students with different communication programs, distribution networks, and end uses of
information. It also provides basic knowledge of systems and methods used in data
communication, languages, and considerations of hardware, software, terminals, telephone lines,
modems, and the Internet.

INFO 4435 - OPERATING SYSTEMS

3 credits, 3 class hours per week - Prerequisites: INFO 1115

This course provides students with hands-on experience in the functions and controls of an
operating system. They will become familiar with basic concepts such as disk initialization,
programming languages, file management, recovering information from backup files, sorting, and
other operating systems such as UNIX, DOS, PICK, and CP/M.

INFO 4545 - WEBPAGE DESIGN

3 credits, 3 class hours per week — Prerequisites: INFO 1110, INFO 1115

The purpose of this course is to provide students with the basic tools to develop any type of website
project, enabling them to use specialized software that will facilitate the development process.
Students will also develop basic concepts of website design and layout. The course covers the
following concepts in web page design: Introduction to the Internet, Introduction to the FrontPage
application, Basic Page Construction, introduction and application of tools used in logic
development, HTML language, and page design.

INFO 4560 - BACHELOR DEGREE INTERNSHIP IN DATA PROCESSING CENTERS
3 credits - 120 hours of internship at a USJ-authorized Internship Center per semester -
Prerequisite: Have passed all concentration courses up to the third semester according to the
curriculum sequence and be a graduate candidate.

This professional experience provides students with the opportunity to complete an internship in a
computer center where they can apply the knowledge acquired in the classroom. Students develop
greater mastery of the administrative, legal, programming, and technical skills necessary to
perform adequately according to the standards considered in the professional field. It gives
students the opportunity to experience situations within a computer center, exposing them to a real
work environment.
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INFO 4566 - IMPLEMENTATION PROJECT

3 credits, 3 hours of tuition per week - Prerequisites: INFO 1120, INFO 2235, INFO 2240, INFO
2260

This course is designed to help students collaboratively develop a prototype proposal, applying the
knowledge acquired in systems analysis and design courses, as well as programming courses.
Students will study and analyze an existing system, such as one from a computer center,
department, or office, to identify its shortcomings and propose improvements to enhance its
performance and effectiveness. In developing the proposal, students must justify these changes
through a feasibility study, specifying the benefits and competitive advantages they would offer.
Using programming tools and integrating the existing system with the current system, students
will implement the necessary system modifications.

LICO 1101 - COMPUTER LITERACY

3 credits, 3 class hours per week - Prerequisites: None

This course aims to develop the students’ skills necessary to work efficiently with Microsoft Office
tools: Word, Excel, and PowerPoint. It will also train students to use the Internet as a tool for
searching for information for their studies and professional development.

MTEC 1101 - INTRODUCTION TO MARKETING

3 credits, 3 class hours per week - Prerequisites: None

This course covers the study of the functions necessary for the distribution of goods and services,
from the producer to the final consumer. It examines the variables controlled by the company:
product, price, promotion, and distribution, as well as those outside its control: government, the
economy, and society. It analyzes consumer behavior and modern marketing trends, market
segmentation and location, and information systems. It studies and analyzes the functions that
regulate the distribution of goods and services from the producer to the consumer. The system,
nature, and classification of the market, marketing activities, types of intermediaries, wholesale
and retail trade, market research, modern trends in marketing, and the application of principles
discussed in class to local conditions in Puerto Rico.
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ACADEMIC DEPARTMENT OF HEALTH-RELATED SCIENCES

The Academic Department of Health Sciences offers two (2) academic programs: a Bachelor of
Science in Nursing (BSN) and an Associate Degree in Nursing (ADN). Nursing is a human service
within the health field, directed toward individuals, families, and communities. It considers the
needs of the individual at different stages of growth and development, and the planning and
management of self-care actions for the preservation of health and, consequently, life. It is a
practical discipline that includes the application of knowledge derived from the natural and social
sciences, responding to university advancements to facilitate service to society and provide quality
healthcare. The Nursing Program and related areas develop students' concepts, skills, and attitudes
based on the competencies of an interdisciplinary curriculum.

BACHELOR OF SCIENCE IN NURSING

The Bachelor of Science in Nursing (BSN) graduate is a generalist nurse who provides direct
nursing care to individuals, families, groups, and the community in various healthcare settings. To
be admitted to the program, candidates must hold an Associate Degree in Nursing that includes
coursework in Computer Literacy and Nursing Pharmacology and must complete a total of 57
credits. The credit breakdown is as follows: 19 credits in General Education courses and 38 credits
in Nursing concentration courses. See the Bachelor of Science in Nursing Curriculum Sequence
below.

ASSOCIATE DEGREE IN NURSING

The Associate Degree in Nursing (ADN) graduate is an associate nurse who works in entry-level
positions providing direct care to healthy individuals and those with health problems in a variety
of structured healthcare settings under the supervision of a generalist or specialist nurse. A total of
72 credits is required. The credit breakdown is as follows: 31 credits in General Education courses
and 41 credits in Nursing courses. See the Associate Degree in Nursing Curriculum Sequence
below.

In both the ADN and BSN academic programs, students must pass all credits with a minimum
GPA of 2.00 on a 4-point scale, and all concentration and related courses, such as BIOL 1103,
1104, and 2201, must be passed with a minimum grade of C.

UNDERGRADUATE PROFESSIONAL CERTIFICATE IN FORENSIC NURSING

This program is designed to develop a continuing education academic program for professionals
who wish to specialize in forensic nursing. It holds a Renewal License from the University College
of San Juan, Certification Number 2021-288, authorizing it to continue operating as an Institution
of Higher Education with the Office of Registration and Licensing of Educational Institutions
(ORLIE, for its acronym in Spanish) of the Puerto Rico Department of State Board of
Postsecondary Institutions. (See below for the Curriculum Sequence and Course Descriptions)
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This program trains individuals who must hold a Bachelor's Degree in Nursing from an accredited
postsecondary institution or a higher degree, with a license, to attend to, manage, and intervene in
healthcare services for victims of sexual assault or domestic violence. It also provides direct care
to individuals in the Emergency Room and in various healthcare settings, offering care to families,
groups, and communities.

Possible Work Settings: Public or private hospitals, Emergency Rooms, private clinics, and
medical offices.

COOPERATING AGENCIES FOR CLINICAL EXPERIENCE IN THE NURSING
PROGRAM

All agencies used for student professional development must meet established collaborating
agency selection criteria. These criteria establish the minimum requirements that all agencies must
meet to ensure students obtain the maximum clinical experience in a safe and professional
environment. The agencies used to provide students with the opportunity to interact with patients
at all levels of healthcare, including primary, secondary, tertiary, and supra-tertiary care.
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Health Related Sciences Department

BACHELOR OF SCIENCE IN NURSING (BSN)

Every student entering the BSN must have an Associate Degree in Nursing

Approval — March 2026

Code Course Title Credits G || 1Ly Prerequisites
Hours | Hours
First Semester
ESTA 2255 | Basic Statistic 3 3 0 oAk
CISO 1101 Social Sciences I 3 3 0 --
ENFE 3104 | Theories, Models and Roles in Nursing 3 3 0 --
ENFE 3105 | Nursing Process and Physical Assessment 3 3 0 --
ENFE 3205 | Core in Nursing 4 4 0 --
ELEC DIR | Guided Elective 3 3 0 *
Total 19 19 0
Second Semester
HUMA 1101 | Study of Western Civilization [ 3 3 0 --
QUIM 1010 | General Chemistry 3 3 0 Q%)Irl\e/lqllli)sigeL
QUIM 1010L | General Chemistry Laboratory 1 0 3 g{}rﬁ&ull ?)II%
. ESTA 2255
ENFE 4101 **Nursing Research 4 4 0 ENFE 3105
ENFE 3105
ENFE 4102 | Family and Community Self-Care 5 3 6 Corequisite
ENFE 4101
ELEC DIR Guided Elective 3 3 0 *
Total 19 16 9
Third Semester
HIST 1103 | History of Puerto Rico 3 3 0 -
ENFE 3104
ENFE 3105
ENFE 4207 | Nursing Process and Pathophysiology 4 4 0 ENFE 3205
ENFE 4101
ENFE 4102
ENFE 3104
- . . ENFE 3105
ENFE 4208 l/)\rc;r:tlilclés:;a%(l)lr;,sil;lzadershlp, Management and 6 3 6 ENFE 3205
ENFE 4101
ENFE 4102
CISO 1102/ | Social Sciences II / Study of Western 3 3 0 HUMA 1101/
HUMA 1102 | Civilization II CISO 1101
ELEC DIR Guided Elective 3 3 0 i
Total 19 16 6
Total Program Credits 57 51 15
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Code Course Title Credits S Prerequisites
Hours | Hours
GUIDED ELECTIVES
ENFE 3004 | Bioethics 3 3 0 -
ENFE 3006 | Critical Care 3 3 0 -
ENFE 3008 | Gerontology 3 3 0 --
ENFE 3009 | Human Sexuality 3 3 0 --

Concentration courses must be passed with a minimum grade of C.

*

ok Only research courses from nursing programs will be considered for credit transfer.

oAk A basic course in the discipline must be completed and transferable.

Guided electives: a selection of courses suggested by the Program for which prerequisites must be met.
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Health Related Sciences Department

ASSOCIATE DEGREE IN NURSING (ADN)

Approval- March 2026

Code Course Title Credits Clasy Ll Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 -
BIOL 1103 | Human Anatomy and Physiology I 4 3 3 -
ENFE 1005 | Principles of Posology in Nursing 3 3 0 -
ENFE 1006 | Fundamentals of Nursing 5 3 6 -
LICO 1101 Computer Literacy 3 3 0 -
Total 16 13 9
Second Semester
BIOL 1104 | Human Anatomy and Physiology II 4 3 3 BIOL 1103
ENFE 1005
ENFE 1107 | Health and Deviations of the Adult I 6 4 6 ENFE 1006
BIOL1103
ESPA 1101* | Spanish I 3 3 0 *
ENFE 1108 | Fundamentals of Pharmacology 3 3 0 ENFE 1005
Total 16 13 9
Summer Session
SICO 1102 | Growth and Development Psychology 3 3 0 --
ESPA 1102 | Spanish II 3 3 0 ESPA1101
Total 6 6 0
Third Semester
BIOL 2201 Microbiology 4 3 3 BIOL 1103
ENFE 1107
ENFE 2218 | Health and Deviations of the Adult II 6 4 6 BIOL 1104
ENFE 1108
INGL 1101* | English I 3 3 0 *
ENFE 1107
ENFE 2219 | Women's Reproductive Health 5 3 6 ENFE 1108
SICO 1102
Total 18 13 15
Fourth Semester
ENFE 1107
. . ENFE 1108
ENFE 2214 | Child and Adolescent Health and Deviance 5 3 6 ENFE 2218
SICO 1102
Self-Care of the Individual with Threats and ENFE 1108
ENFE 2211 Deviations to Their Mental Health 4 2 6 SICO 1102
INGL1102 English II 3 3 0 INGL 1101
ENFE 1006
. ENFE 1107
ENFE 2215 | Trends in Self-Care Matters 4 4 0 ENFE 2218
ENFE 2219
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Code Course Title Credits S Prerequisites
Hours | Hours
Total 16 12 12
Total credits for the Program 72 57 45

Concentration courses and BIOL 1103, BIOL 1104, and BIOL 1104 courses must be passed with a minimum grade
of C.

Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to
the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking

the placement test.
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NURSING COURSE DESCRIPTIONS

ENFE 1005 - PRINCIPLE OF POSOLOGY IN NURSING

3 credits, 3 class hours per week — Prerequisite: None

This course is designed to provide students with an Associate Degree in Nursing with basic
knowledge of weight and measurement systems used in their specialty practice. This is a fully
applied nursing science course. Common fractions and percentages used in the nursing profession
are discussed. Preparations at specific percentages, increasing and decreasing formulas, and
general medication dosages are included. Basic mathematical operations and related methods for
solving problems and situations faced daily by nursing professionals are encouraged.

ENFE 1006 - FUNDAMENTALS OF NURSING

5 credits, 3 class hours and 6 hours of clinical experience per week - Prerequisites: None

The Fundamentals of Nursing course is designed to introduce students to the development of
concepts, skills, and attitudes essential for carrying out interventions during the course and in
future experiences. Throughout the course, students develop knowledge related to nursing as a
profession, its history, legal aspects, and professional ethics; as well as the conceptualization of
the human being and their needs, among other aspects of self-care at different stages of growth
and development. Lab experience is offered at agencies with varying levels of healthcare service
delivery.

ENFE 1107 - ADULT HEALTH AND DEVIATIONS I

6 credits, 4 class hours and 6 hours of clinical experience per week - Prerequisites: ENFE 1005,
ENFE 1006, BIOL 1103

This course provides students with a body of nursing science knowledge so they can effectively
intervene with healthy adults and older adults or those with common and recurring health
deviations. It offers the opportunity to develop the critical thinking skills necessary for problem-
solving in primary, secondary, and tertiary prevention. Students are guided to understand the
physiological changes of various pathological processes in fluid and electrolyte balance, the
perioperative experience, and health deviations related to the immune system, respiratory system,
heart, peripheral vascular system, blood, and cell proliferation (cancer). Students will be exposed
to the development of technical nursing skills and clinical experiences in a variety of healthcare
settings.

ENFE 1108 - FUNDAMENTALS OF PHARMACOLOGY

3 credits, 3 class hours per week - Prerequisite: ENFE 1005

This course is designed to develop a foundation in the basic principles of pharmacology. Emphasis
is placed on the classification, dosage, administration, and identification of adverse reactions in
therapeutic interventions during medication administration, utilizing the nursing process as a tool
for decision-making and problem-solving. It emphasizes the responsibility and ethical and legal
implications for nursing professionals in medication administration in different settings, according
to the self-care support system.
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ENFE 2211 - SELF-CARE OF THE INDIVIDUAL WITH THREATS AND DEVIATIONS
TO THEIR MENTAL HEALTH

4 credits, 2 class hours and 6 hours of clinical experience per week - Prerequisites: ENFE 1108,
SICO 1102

The nursing process is applied to individuals, families, and communities with threats or deviations
to their mental health. Through the course, the student develops skills in therapeutic
communication, self-esteem, self-confidence, self-determination, positive interpersonal
relationships, and logical reasoning. The course provides the student with the opportunity to apply
clinical experiences in healthcare settings and agencies.

ENFE 2214 - CHILD AND ADOLESCENT HEALTH AND DEVIATIONS

5 credits, 3 class hours and 6 hours of clinical experience per week - Prerequisites: ENFE 1107,
ENFE 1108, ENFE 2218, SICO 1102

This course provides students with the knowledge to offer direct nursing care to children of
different age groups within a family context. Various healthcare settings are used where students
work with healthy children and children with common and recurring health problems. Through
needs assessment, students identify health problems affecting the child's growth and development,
altered basic needs, and those of their family. They apply the nursing process and place clients
within different self-care systems. Lab experiences take place in primary, secondary, and tertiary
healthcare facilities.

ENFE 2215 - TRENDS IN SELF-CARE

4 credits, 4 class hours per week - Prerequisite: ENFE 1006, ENFE 1107, ENFE 2218, ENFE
2219

This course provides students with the opportunity to analyze, apply, and evaluate the following
topics: introduction to the professional role in nursing, work organization models, teamwork in
nursing, patient classification and categorization, communication and interpersonal skills,
technological skills, problem-solving process, decision-making, and scientific methods. The
course offers students the opportunity to apply the acquired knowledge and the nursing process in
the following areas: maternity, pediatrics, medicine, and surgery.

ENFE 2218 - ADULT HEALTH AND DEVIATIONS II

6 credits, 4 class hours and 6 hours of clinical experience per week - Prerequisites: ENFE 1107,
BIOL 1104, ENFE 1108

This course provides students with the opportunity to expand upon the knowledge acquired in
ENFE 1107. Learning experiences are designed to stimulate intervention with adults presenting
health problems such as endocrine and metabolic deviations, alterations in cognitive, sensory, and
psychomotor function, alterations in mobility needs, alterations in nutrition and bowel elimination,
alterations in urinary elimination, alterations in the need for safety and security, and alterations in
male sexual and reproductive function. Students apply basic teaching principles when providing
guidance, educational talks, and health clinics while intervening with their clients in different
healthcare settings. Lab experiences take place in primary, secondary, and tertiary healthcare
facilities.
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ENFE 2219 - WOMEN'S REPRODUCTIVE HEALTH

5 credits, 3 class hours and 6 hours of clinical experience per week - Prerequisites: ENFEI1107,
ENFE 1108, SICO 1102

This course is designed to develop students' understanding of the concepts, skills, and attitudes
related to women's and their families' health during normal and complicated pregnancy, childbirth,
and postpartum, as well as the proper functioning of the reproductive system. Students have the
opportunity to apply their knowledge of biological, behavioral, and nursing sciences when working
with patients during normal pregnancy, childbirth complications, postpartum, and breastfeeding.
This course requires students to apply skills and incorporate new trends such as hydrotherapy and
concepts related to pregnancy, childbirth, and postpartum in clinical practice in various settings.

ENFE 3004 — BIOETHICS

3 credits, 3 class hours per week - Prerequisite: None

This course provides students with the knowledge to offer direct nursing care to groups,
individuals, pregnant women, families, and the community. It applies to any healthcare setting,
including mental health and home health care. Bioethics encompasses medical ethics but is not
limited to it. It addresses value-related issues arising from the doctor-patient relationship. It
includes value-related issues that arise in all health professions, including allied professions. It
applies to biomedical research and its conduct, regardless of whether it has a direct therapeutic
impact. It addresses a wide range of social situations, such as those related to public, occupational,
and international health, and the ethics of birth control, among others. It includes situations related
to animal and plant life, for example, the appropriateness of animal experiments and conflicting
environmental demands. Apply the nursing process and place clients within different self-care
systems. The student utilizes acquired knowledge of communication, interpersonal relationships,
interactions with groups of individuals, family, community, and the interdisciplinary team.
Cultivate self-esteem, confidence, and appreciation for life in the student.

ENFE 3006 - CRITICAL CARE

3 credits, 3 class hours per week - Prerequisites: None

This course provides students with the opportunity to acquire basic knowledge of critical care and
to further develop critical thinking skills. Learning experiences are designed to encourage students
to intervene with critically ill adults, the elderly, and their families who present with deviations or
needs related to oxygenation, cardiovascular, cognitive, sensory, psychomotor, and multisystemic
needs. The course emphasizes the use of the nursing process to meet human needs when
intervening with critically ill adults, the elderly, and their families in various settings, such as
Intensive care, subacute, or intermediate care units, and at home.

ENFE 3008 - GERONTOLOGY

3 credits, 3 class hours per week - Prerequisites: None

This course is designed to give nursing students the opportunity to analyze the basic concepts of
gerontology and recent research; identify the professional role of nursing in promoting and
maintaining the health of older adults and understand their needs in order to make decisions and
solve problems. Through this content, nursing professionals will gain a comprehensive
understanding of the problems that may arise during the aging process, as well as the strategies
that will help resolve them. The course will also provide the necessary tools to promote critical
thinking through the study and practice of health prevention, promotion, and maintenance
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programs in different settings. It will also facilitate knowledge of adaptation strategies that support
the aging process, leading to a better quality of life.

ENFE 3009 - HUMAN SEXUALITY

3 credits, 3 class hours per week - Prerequisite: None

This course provides students with an affective and cognitive approach to the topics of human
sexuality. It offers the opportunity to engage with values, feelings, self-esteem, and attitudes
related to the biology of human sexuality. The teaching and learning process about sexuality is
approached from a personal perspective that takes into account the individual's experience,
knowledge, convictions, and values. Interpersonal communication is a basic component of healthy
and positive sexuality.

ENFE 3104 - THEORIES, MODELS AND ROLES IN NURSING

3 credits, 3 class hours per week — Prerequisite: None

This course provides students with the opportunity to begin their studies in the nursing profession
through the exploration of various theories developed by leading thinkers in this field. The course
is structured and uses diverse activities that promote communication skills, interpersonal
relationships, and decision-making. The terms used are defined, their development or historical
evolution is explored, and their application and acceptance in the nursing profession are analyzed
logically. The student is guided in analyzing nursing as a combination of science and art, which
typically includes different aspects of the human being, environment, and health, and in developing
statements or postulates that respond to different points of view. It also provides the means to
analyze and evaluate different nursing theories so that, as individuals and future professionals, they
can adopt them in daily life activities and in their self-realization.

ENFE 3105 - NURSING PROCESS AND PHYSICAL ASSESSMENT

3 credits, 3 class hours per week - Prerequisite: None

This course provides the student with the basic knowledge and skills to perform the nursing
physical assessment as an essential tool in the client's health care according to their stage of growth
and development. When performing the physical assessment, the student will appreciate the
importance of communication and interpersonal relationships with clients and the interdisciplinary
team. The student will utilize the nursing process, in conjunction with physical assessment, to
identify altered basic needs or universal requirements and deviations from health. They will
demonstrate technological knowledge and basic technical skills, respect for privacy, and adherence
to civic duties and rights, considering ethical and legal aspects in their interventions. The student
will consider self-care, self-esteem, self-confidence, and the appreciation and improvement of the
environment and historical and cultural heritage for their personal development and when
providing nursing care. The student will perform a physical assessment by incorporating
knowledge from biological sciences and social and behavioral sciences through the methods of
inspection, auscultation, percussion, and palpation.

ENFE 3205 - CORE IN NURSING

4 credits, 4 class hours per week — Prerequisite: None

This course provides students with the opportunity to integrate and expand their knowledge, skills,
and attitudes in the areas of maternity, pediatrics, psychiatry, and other related sciences. Students
are expected to possess the competencies to provide a safe and effective care environment for
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clients with common and recurring health conditions, considering cultural sensitivity and diversity.
Through case studies and the nursing process, students promote the prevention, maintenance, and
promotion of clients' psychosocial and physiological well-being. Throughout the course, emphasis
is placed on nursing therapeutic interventions and the professional competencies necessary to offer
excellent healthcare within an ethical and legal framework.

ENFE 4101 - RESEARCH IN NURSING

4 credits, 4 class hours per week - Prerequisite: ESTA 2255, ENFE 3105

This research course is designed and organized to introduce students to the research process and
its application in the fields of health and nursing. The nursing process is analyzed, compared to
the research process, the problem-solving process, and the nursing process itself, and its
application in nursing practice. Nursing research is discussed and defined as a scientific procedure
for validating and refining existing knowledge, as well as generating new knowledge that
influences nursing practice. Critical thinking is applied to generate knowledge through research
for the purpose of describing, explaining, predicting, and controlling nursing phenomena. The
scientific method is evaluated for seeking solutions to problems related to the health field and
nursing practice. Emphasis is also placed on legal, ethical, and educational aspects, among others.
Also included are communication mechanisms and interpersonal relationships for communicating
research design and findings through written and oral reports.

ENFE 4102 - FAMILY AND COMMUNITY SELF-CARE

5 credits, 3 class hours and 6 hours of clinical experience per week - Prerequisites: ENFE 3105
Corequisite: ENFE 4101

This course is designed on a broad foundation of the nursing process directed toward the
individual, family, and community. It aims for the primary, secondary, and tertiary prevention of
community-acquired diseases throughout the life cycle. It emphasizes the promotion of physical,
social, emotional, and spiritual health. It analyzes key modern and traditional public health
concepts such as roles and functions, ethics, morality, law, culture, values, politics, leadership, and
basic human needs. It delves into technical skills in communication, intervention, problem-solving,
collaborative processes, epidemiology, education, and the use of self, among others.

ENFE 4207 - NURSING PROCESS AND PATHOPHYSIOLOGY

4 credits, 4 class hours per week — Prerequisites: ENFE 3104, ENFE 3105, ENFE 3205, ENFE
4101, ENFE 4102

This course is designed to teach nursing students how to assess and categorize different acute and
chronic pathophysiological processes. It also evaluates the mechanisms and clinical
manifestations, treatments, and management related to diseases and how these interact with the
body, mind, culture, and spirit. Students analyze and apply the nursing process, critical and rational
thinking as the scientific basis for nursing therapeutic interventions with clients from diverse health
settings, genders, and stages of growth and development. Concepts and theories from the
biological and nursing sciences, communication and interpersonal skills, health promotion and
disease prevention, care management, and research are integrated into the course. It guides and
develops in the student the provision of quality nursing care and services to the individual, the
family, and the community.
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ENFE 4208 - ADMINISTRATION, LEADERSHIP, MANAGEMENT, AND PRACTICE IN
NURSING

6 credits, 3 class hours, 6 hours of clinical experience per week - Prerequisites: ENFE 3104,
ENFE 3105, ENFE 3205, ENFE 4101, ENFE 4102

This course provides students with the knowledge and skills to develop as nursing professionals
in their leadership and administrative roles. It analyzes leadership and management theories and
includes concepts such as communication, management principles, problem-solving models, stress
management, motivation, conflict, risk management, and budgeting, among others. The course
cultivates self-determination, an appreciation for historical heritage and culture, and promotes the
development of logical and quantitative reasoning skills. Students demonstrate critical thinking,
integrate research processes, and make sound judgments in their decision-making. Appreciation
and improvement of the environment are fostered, along with the development of individuals who
apply ethical concepts and values and who assume leadership in their duties.
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Health Related Sciences Department

UNDERGRADUATE PROFESSIONAL CERTIFICATE IN FORENSIC NURSING

Approval — March 2026

Face to Face

INon-Face to

Code Course Title Credits Hours | Face Hours Prerequisites
First Semester
8 weeks
CPEF 5001 | Introduction to Forensic Science in Nursing 2 30 7.5 --
CPEF 5002 Iiﬂgllllrllgl Investigation and Law in Forensic ) 30 75 _
8 weeks
CPEF 5003 | Forensic Nursing Skills Development 2 30 7.5 --
CPEF 5004 | Criminal Procedure and Rules of Evidence 2 30 7.5 --
Second Semester
8 weeks
CPEF 5005 | Theoretical Models of Forensic Nursing 2 30 7.5 --
CPEF 5006 | Special Laws and Forensic Nursing 2 30 7.5 --
8 weeks
CPEF 5007 lg(l)irréiri:;lclz\rl?l‘[rc;(i:r(l);sland Procedures in ) 30 75 _
CPEF 5008 lgélrrélrizsllc NI:;-(;EE;OIIIS and Procedures in > 30 75 _
CPEF 5009 | Forensic Nursing Internship 3 45 15 --
Total credits for the Certificate 19 285 75
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COURSE DESCRIPTIONS

CPEF 5001 - INTRODUCTION TO FORENSIC SCIENCES IN NURSING

2 credits — 30 hours

This course aims to illustrate and convey the basic knowledge of the historiography of forensic
expertise and its fundamental principles as a tool for assisting legal and psychosocial processes.
The relevant socio-legal and historical variables are discussed. Furthermore, the different roles,
their limitations, benefits, disadvantages, and general applications of expert skills are analyzed.

CPEF 5002 - CRIMINAL INVESTIGATION AND LAW IN FORENSIC NURSING

2 credits — 30 hours

This course aims to convey the basic knowledge of different intervention techniques in criminal
investigation and theoretical models associated with crime, victimology, criminalistics, and
penology. The study of crime as human behavior, the investigation of the causes of crime, crime
prevention, consequences for victims, and the role of the Forensic Expert in relation to these
variables are discussed.

CPEF 5003 - FORENSIC NURSING SKILLS DEVELOPMENT

2 credits — 30 hours

This course aims to impart the basic knowledge of the professional profile requirements for
forensic nurses. It discusses academic training, skills, continuing education courses, certifications,
etc., that can contribute to the credibility and substantial development of the expert's advice,
consultations, evaluations, and diagnoses.

CPEF 5004 - CRIMINAL PROCEDURE AND RULES OF EVIDENCE

2 credits — 30 hours

This course aims to illustrate and impart the basic knowledge of the different rules of evidence
established by the jurisprudence of the Commonwealth of Puerto Rico. It discusses the criteria,
premises, requirements, and strict compliance with the rules of evidence as a tool for the
development and training of forensic nurses in handling legal cases.

CPEF 5005 - THEORETICAL MODELS OF FORENSIC NURSING

2 credits — 30 hours

This course aims to impart the main knowledge and models that a forensic nurse can apply and
emphasize. The course focuses on intervention and the psychosocial aspects of the human being
and their relationship to the care provided by the forensic nurse. The different associated theories
and their acceptance by the scientific community are presented. Through the course, participants
will have the opportunity to apply the nursing process when intervening in forensic clinical cases.

CPEF 5006 — SPECIAL LAWS AND FORENSIC NURSING

2 credits — 30 hours

This course aims to describe, illustrate, and provide training on the most important special laws,
regulations, and socio-legal procedures that a forensic nurse may encounter.
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CPEF 5007 - CLINICAL PROTOCOLS AND PROCEDURES IN FORENSIC NURSING I
2 credits — 30 hours

This course aims to illustrate, explain, and provide training on the protocols and procedures
established and required by law for the management of victims of sexual violence. Participants
will have the opportunity to update their knowledge on the use of protocols and guidelines when
intervening with victims of sexual assault in different healthcare settings. Information will be
provided regarding the application of protocols and guidelines for intervention with victims of
sexual violence.

CPEF 5008 - CLINICAL PROTOCOLS AND PROCEDURES IN FORENSIC NURSING
I

2 credits — 30 hours

This course will illustrate, explain, and provide training on the protocols and procedures
established and required by law for the management of victims of gender-based violence and
sexual assault. The necessary information will be provided for the use of protocols and guidelines
when intervening with victims of gender-based violence in different healthcare settings.

CPEF 5009 - FORENSIC NURSING INTERNSHIP

3 credits — 45 hours

Throughout this course, students will apply the nursing process as the foundation for their
interventions in the clinical phase as leaders in their forensic nursing practice. They will utilize
oral and written communication skills and interpersonal skills within the interdisciplinary
healthcare team. They will execute technical skills specific to their forensic role. Emphasis is
placed on application, analysis, evaluation, and decision-making skills, and fundamental ethical
and legal aspects are integrated into the transition to their professional forensic role in diverse
healthcare settings.
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SCIENCE AND TECHNOLOGY ACADEMIC DEPARTMENT

The Academic Department of Science and Technology offers four academic programs: Bachelor
of Science in Engineering Technology for Sustainable Development, Associate Degree in
Instrumentation Technology, Associate Degree in Electrical Power Engineering Technology, and
Associate Degree in Electronic Engineering Technology. These associate degrees are offered in
semester-based academic sessions. The Associate Degree programs last two years and one summer
for full-time daytime students and two and a half years and one summer for full-time evening
students. The Bachelor of Science program is available in trimester-based academic sessions and
lasts five trimesters and one summer for full-time students.

BACHELOR IN SCIENCE IN ENGINEERING TECHNOLOGY IN SUSTAINABLE
DEVELOPMENT

The Bachelor in Science in Engineering Technology in Sustainable Development prepares
graduates to establish innovative goals and scientific strategies for the development of sustainable
projects, based on the strategic thinking of sustainability theory and scientific and economic
research related to the project. For the effective and efficient progress of the project, graduates will
have the skills to establish, track, and monitor projects in matters of administrative processes,
public policy, standards, budgeting, personnel management, communication with relevant
agencies, and compliance with applicable laws. The total number of credits required for the
Bachelor degree is 70 to 73. To be admitted to the program, candidates must have completed a
similar Associate degree at another duly accredited institution of higher education. See below for
the Curriculum Sequence for the Bachelor of Science in Engineering Technology in Sustainable
Development.

ASSOCIATE DEGREE IN INSTRUMENTATION TECHNOLOGY

The Associate Degree in Instrumentation Technology prepares graduates to work as
Instrumentation Technicians in industry. Instrumentation is the technology that encompasses the
control of various variables in a process: temperature, pressure, flow, and level, among others. The
curriculum emphasizes the areas of electricity, electronics, hydraulics, pneumatics, electrical
controls, electronic controls, validation, and calibration. The total number of credits required for
this Associate Degree is 77-78. See the Curriculum Sequence for the Associate Degree in
Instrumentation Technology below.

ASSOCIATE DEGREE IN ELECTRICAL POWER ENGINEERING TECHNOLOGY

The Associate Degree in Electrical Power Engineering Technology prepares graduates to work
as electrical technicians in the manufacturing or service industries. Electrical Power Engineering
includes areas such as wiring, electrical controls, photovoltaic load gauging, and others. The
curriculum covers the following areas: electricity, electronics, wiring, electrical and electronic
controls, load gauging, blueprint reading, lighting, electrical machines, and others. It also prepares
graduates to take the electrician's examination offered by the Puerto Rico Board of Examiners of
Electricians. The total number of credits required for this Associate Degree is 76-77. See the
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Curriculum Sequence for the Associate Degree in Electrical Power Engineering Technology
below.

ASSOCIATE DEGREE IN ELECTRONIC ENGINEERING TECHNOLOGY

The Associate Degree in Electronic Engineering Technology prepares graduates to work as
technicians in the field of electronic engineering, qualified to provide preventive and corrective
maintenance services for electronic equipment in various industries, such as pharmaceuticals,
manufacturing, communications, and related fields. Electronics encompasses the areas of
communications, digital electronics, electronic controls, advanced electronics, and other related
areas. The total number of credits required for this Associate Degree is 75 to 76. See the Associate
Degree in Electronic Engineering Technology sequence below.
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Science and Technology Department

BACHELOR IN SCIENCE IN ENGINEERING TECHNOLOGY IN SUSTAINABLE
DEVELOPMENT

Approval — May 2023

Code Course Title Credits o Lab Prerequisites
Hours | Hours.
First Semester
TIDS 3000 Sustainable Development Seminar 1 1.5 0 --
MATE 2000 | Calculus I 3 4 0 **
CISO 1101 Social Sciences I/ 3 4 0 _
HUMA 1101 | Study of Western Civilization |
. Corequisite
QUIM 1010 | General Chemistry 3 4 0 QUIM 1010L
. Corequisite
QUIM 1010L | General Chemistry Laboratory 1 0 4 QUIM 1010
ECON 1120 | Introduction to Economics 3 4 0 --
Total 14 17.5 4
Second Semester
INGL1102 | English I 3 4 0 *E
ELEC SUG | Suggested Elective 34 4-4.9 0 *
Fundamentals of Natural Sciences and
TIDS 3001 Sustainable Development I 3 4 0 QUIM 1010
Fundamentals of Natural Sciences and
TIDS 3001L Sustainable Development I Laboratory ! 0 4 QUIM 1010L
TIDS 4001 Sustainable Project Management I 3 4 0 TIDS 3000
Total | 13-14 |16-16.9 4
Third Semester
TIDS 4002 | Sustainable Project Management I1 3 4 0 TIDS 4001
ECON 3220 gci:é):omlc and Social Development of Puerto 3 4 0 ECON 1120
TIDS 3002 Fundgmentals of Natural Sciences and 3 4 0 TIDS 3001
Sustainable Development I1
Fundamentals of Natural Sciences and
TIDS 3002L Sustainable Development II Laboratory ! 0 4 TIDS 3001L
TIDS 4000 | Environmental Legislation and Codes Seminar 3 4 0 --
Total 13 16 4
Summer Session
ESTA 2255 | Basic Statistic 3 4 0 ol
Total 3 4 0
Fourth Semester
TIDS 4003 | Industrial Regulations and Permits 3 4 0 TIDS 4001
. . INGL 1101
INGL 2285 | Conversational English 3 4 0 INGL 1102
TIDS 4004 | Cooperativism 4 4.9 0 TIDS 4002
Fundamentals of Natural Sciences and
TIDS 3003 Sustainable Development II1 3 4 0 TIDS 3002
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Code Course Title Credits ey 2L Prerequisites
Hours | Hours.
Fundamentals of Natural Sciences and
TIDS 3003L Sustainable Development III Laboratory ! 0 4 TIDS 3002L
Total 14 16-16.9 4
Fifth Semester
TIDS 4005 | Industrial and Organizational Psychology 3 4 0 TIDS 4002
TIDS 3003
. . TIDS 4000
TIDS 4006 | Implementation Project 4 4.9 0 TIDS 4003
TIDS 4004
ELEC SUG | Suggested Elective 3-4 4-4.9 0 *
ELEC SUG | Suggested Elective 3-4 4-4.9 0 *
Total 13-15 | 16.9-18.7 0
Total credits for the Program 70-73 86.4 -90 16
Concentration courses must be passed with a minimum grade of C.
* Suggested electives: Courses identified by the Director of the Department for which the prerequisites are
met.
o Must have a basic course that can be validated in the discipline.
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Science and Technology Department

ASSOCIATE DEGREE IN INSTRUMENTATION TECHNOLOGY

Approval — May 2023

Code Course Title Credits s — Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 --
. o Corequisite
TEEL 1011 Direct Current (DC) Circuit 3 3 0 MATE 1106
. o Corequisite
TEEL 1011L | Direct Current (DC) Circuit Laboratory 1 0 3 MATE 1106
CISO 1101 Social Sciences I/ 3 3 0 _
HUMA 1101 | Study of Western Civilization I
MATE 1106* | Fundamentals of Mathematics I 3 3 0 *
. Corequisite
QUIM 1010 | General Chemistry 3 3 0 QUIM 1010L
. Corequisite
QUIM 1010L | General Chemistry Laboratory 1 0 3 QUIM 1010
ESPA 1101* | Spanish I 3 3 0 *
Total 18 16 6
Second Semester
MATE 1117 | Pre-Calculus I 3 3 0 MATE 1106
TEEL 1012 | Alternating Current (AC) Circuit 3 3 0 TEEL 1011
. . TEEL 1011
TEEL 1012L | Alternating Current (AC) Circuit Laboratory 1 0 3 TEEL 1011L
TEEL 1048 Fundamentals of Electronics 3 3 0 TEEL 1011
TEEL 1048L | Fundamentals of Electronics Laborat I 0 3 TEEL 1011
undamentals of Electronics Laboratory TEEL 101 1L
. Corequisite
FISI 2013 Physics 1 3 3 0 MATE 1117
. Corequisite
FISI 2013L | Physics Laboratory I 1 0 3 MATE 1117
INGL 1101* | English I 3 3 0 *
Total 18 15 9
Summer Session
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
INGL 2107 | Technical and Business English 3 3 0 INGL 1101
Total 6 6 0
Third Semester
MATE 1118 | Pre-Calculus II 3 3 0 MATE 1117
TEEL 1048
TEIN 1008 Industrial Process Control 3 3 0 Corequisite
FISI 2014
TEEL 1048
TEIN 1008L | Industrial Process Control Laboratory 1 0 3 TEEL 1(.)4.8L
Corequisite
FISI 2014
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Code Course Title Credits (G 09 Prerequisites
Hours | Hours
FISI 2014L
BIOL 1001 | Applied Biology 3 3 0 --
TEEL 2151 | Digital Electronics 3 3 0 TEEL 1012
- . TEEL 1012
TEEL 2151L | Digital Electronics Lab 1 0 3 TEEL 1012L
FISI 2013
FISI 2014 Physics 11 3 3 0 Corequisite
MATE 1118
FISI 2013
FISI 2014L | Physics Laboratory II 1 0 3 FISI 20.131“
Corequisite
MATE 1118
Total 18 15 9
Fourth Semester
TEIN 2011 Principles of Control and Calibration 3 3 0 TEIN 1008
Principles of Control and Calibration TEIN 1008
TEIN 2011L Laboratory ! 0 3 TEIN 1008L
TEEL 2008 | Programmable Logic Controllers (PLC) 3 3 0 TEEL 2151
Programmable Logic Controller Laboratory TEEL 2151
TEEL 2008L (PLC) 1 0 3 TEEL 2151L
ELEC 0000 | Free Elective 34 3-4 0 ok
. S TEIN 1008
TEIN2015 | Quaity Comol and Validation for 3 3 0 TEIN 1008L
ealthcare-Related Equipmen BIOL 1001
TEIN 3020 | Internship in Instrumentation Technology 3 ok 0 Hoxk
Total 17-18 12-13 6
Total credits for the Program 77-78 64-65 30
Concentration courses must be passed with a minimum grade of C.
* Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to

the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking
the placement test.

*k Electives

Free electives: Course of any academic program of the University, for which the prerequisites are met.

skeskosk

This course requires that the student has passed all concentration courses up to the third semester according

to the curriculum sequence and is a graduate candidate. The course includes 100 hours of internship at a USJ-
authorized Internship Center.
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Science and Technology Department

ASSOCIATE DEGREE IN ELECTRICAL POWER ENGINEERING TECHNOLOGY

Approval — May 2023

Code Course Title Credits o Lab Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 --
. o Corequisite
TEEL 1011 | Direct Current (DC) Circuit 3 3 0 MATE 1106
. o Corequisite
TEEL 1011L | Direct Current (DC) Circuit Laboratory 1 0 3 MATE 1106
CISO 1101 Social Sciences I/ 3 3 0 _
HUMA 1101 | Study of Western Civilization I
MATE 1106* | Fundamentals of Mathematics I 3 3 0 *
TIPE 1004 Laws, Codes, Regulations, Blueprint Reading 4 4 0 _
and Load Survey
ESPA 1101* | Spanish I 3 3 0 *
Total 18 17 3
Second Semester
MATE 1117 | Pre-Calculus I 3 3 0 MATE 1106
TEEL 1012 | Alternating Current (AC) Circuit 3 3 0 TEEL 1011
. L TEEL 1011
TEEL 1012L | Alternating Current (AC) Circuit Laboratory 1 0 3 TEEL 1011L
TEEL 1048 | Fundamentals of Electronics 3 3 0 TEEL 1011
TEEL 1048L | Fundamentals of Electronics Laborat 1 0 3 TEEL 1011
undamentals of Electronics Laboratory TEEL 101 1L
. Corequisite
FIST 2013 Physics 1 3 3 0 MATE 1117
. Corequisite
FISI 2013L | Physics Laboratory I 1 0 3 MATE 1117
INGL 1101* | English I 3 3 0 *
Total 18 15 9
Summer Session
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
INGL 2107 | Technical and Business English 3 3 0 INGL 1101
Total 6 6 0
Third Semester
MATE 1118 | Pre-Calculus II 3 3 0 MATE 1117
TIPE 1002 Electrical Circuit Installation and Wiring 3 3 0 TEEL 1011
Electrical Circuit Installation and Wiring TEEL 1011
TIPE 1002L Laboratory 2 0 6 TEEL 1011L
TIPE 2010 Introduction to Photovoltaic Systems 3 3 0 TIPE 1004
TIPE 2010L | Introduction to Photovoltaic Systems Laboratory 1 0 3 TIPE 1004
FIS1 2013
FISI 2014 Physics 11 3 3 0 Corequisite
MATE 1118
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Code Course Title Credits Class Ll Prerequisites
Hours | Hours
FISI 2013
FISI 2014L | Physics Laboratory 11 1 0 3 FISI 20.1314
Corequisite
MATE 1118
TEEL 2151 | Digital Electronics 3 3 0 TEEL 1012
.. . TEEL 1012
TEEL 2151L | Digital Electronics Laboratory 1 0 3 TEEL 1012L
Total 20 15 15
Fourth Semester
. . TEEL 1048
TIPE 2015 Control of Electrical Machines 3 3 0 TIPE 1002
TEEL 1048
. . TEEL 1048L
TIPE 2015L | Control of Electrical Machines Laboratory 2 0 6 TIPE 1002
TIPE 1002L
TEEL 2008 | Programmable Logic Controllers (PLC) 3 3 0 TEEL 2151
Programmable Logic Controller Laboratory TEEL 2151
TEEL 2008L (PLC) 1 0 3 TEEL 2151L
ELEC 0000 | Free Elective 3-4 3-4 0 **
TIPE 2007 Internship in Electrical Power Engineering 3 e 0 sk
Technology
Total | 14-15 9-10 6
Total credits for the Program | 76-77 62-63 33

Concentration courses must be passed with a minimum grade of C.

*

sk

skeskosk

Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to
the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking
the placement test.

Electives

Free electives: Course of any academic program of the University, for which the prerequisites are met.

This course requires that the student has passed all concentration courses up to the third semester according

to the curriculum sequence and is a graduate candidate. The course includes 100 hours of internship at a USJ-
authorized Internship Center.
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Science and Technology Department

ASSOCIATE DEGREE IN ELECTRONIC ENGINEERING TECHNOLOGY

Approval — May 2023

Code Course Title Credits o | by Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 --
. o Corequisite
TEEL 1011 Direct Current (DC) Circuit 3 3 0 MATE 1106
. o Corequisite
TEEL 1011L | Direct Current (DC) Circuit Laboratory 1 0 3 MATE 1106
CISO 1101 Social Sciences I/ 3 3 0 _
HUMA 1101 | Study of Western Civilization I
MATE 1106* | Fundamentals of Mathematics I 3 3 0 *
TIEL 1000 | Introduction to Technical Drawing 3 3 0 --
ESPA 1101* | Spanish I 3 3 0 *
Total 17 16 3
Second Semester
MATE 1117 | Pre-Calculus I 3 3 0 MATE 1106
TEEL 1012 | Alternating Current (AC) Circuit 3 3 0 TEEL 1011
. . TEEL 1011
TEEL 1012L | Alternating Current (AC) Circuit Laboratory 1 0 3 TEEL 1011L
TEEL 1048 Fundamentals of Electronics 3 3 0 TEEL 1011
TEEL 1048L | Fundamentals of Electronics Laborat I 0 3 TEEL 1011
undamentals of Electronics Laboratory TEEL 1011L
. Corequisite
FISI 2013 Physics 1 3 3 0 MATE 1117
. Corequisite
FISI 2013L | Physics Laboratory I 1 0 3 MATE 1117
INGL 1101* | English I 3 3 0 *
Total 18 15 9
Summer Session
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
INGL 2107 | Technical and Business English 3 3 0 INGL 1101
Total 6 6 0
Third Semester
. TEEL 1012
TIEL 2000 Advanced Electronics 3 3 0 TEEL 1048
TEEL 1012
. TEEL 1048
TIEL 2000L | Advanced Electronics Laboratory 1 0 3 TEEL 1012L
TEEL 1048L
FISI 2013
FISI 2014 Physics 11 3 3 0 Corequisite
MATE 1118
. FISI 2013
FISI 2014L Physics Laboratory II 1 0 3 FISI 2013L
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Code Course Title Credits G | 1L Prerequisites
Hours | Hours
Corequisite
MATE 1118
MATE 1118 | Pre-Calculus II 3 3 0 MATE 1117
TEEL 2151 | Digital Electronics 3 3 0 TEEL 1012
.. . TEEL 1012
TEEL 2151L | Digital Electronics Laboratory 1 0 3 TEEL 1012L
Total 15 12 9
Fourth Semester
. . TEEL 1012
TIEL 2001 Electronic of Communications 3 3 0 TEEL 1048
TEEL 1012
. L TEEL 1048
TIEL 2001L | Electronic of Communications Laboratory 1 0 3 TEEL 1012L
TEEL 1048L
TIEL 2002 Industrial Electronics, Calibration and Controls 3 3 0 TIEL 2000
Industrial Electronics, Calibration and Controls TIEL 2000
TIEL 2002L Laboratory 2 0 6 TIEL 2000L
TEEL 2008 | Programmable Logic Controllers (PLC) 3 3 0 TEEL 2151
Programmable Logic Controller Laboratory TEEL 2151
TEEL 2008L (PLC) 1 0 3 TEEL 2151L
ELEC 0000 | Free Elective 3-4 34 0 ok
TIEL 2007 Internship in Electronics Engineering 3 sk 0 .
Technology
Total | 19-20 | 12-13 12
Total credits for the Program | 75-76 | 60-61 | 33-34
Concentration courses must be passed with a minimum grade of C.
* Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to

the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking
the placement test.

*k Electives

Free electives: Course of any academic program of the University, for which the prerequisites are met.

skeskosk

This course requires that the student has passed all concentration courses up to the third semester according

to the curriculum sequence and is a graduate candidate. The course includes 100 hours of internship at a USJ-
authorized Internship Center.
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SCIENCE AND TECHNOLOGY COURSE DESCRIPTIONS

TEEL 1011 - DIRECT CURRENT (DC) CIRCUITS

3 credits, 3 class hours per week - Prerequisite: None Corequisite: MATE 1106

This course covers the following topics: the nature of electricity, definitions and concepts of
voltage, current, and electrical power, and the properties of resistors and reactance. You will learn
laws and theorems related to electrical circuits and DC circuits.

TEEL 1011L - DIRECT CURRENT (DC) CIRCUIT LABORATORY

1 credit, 3 lab hours per week - Prerequisite: None Corequisite: MATE 1106

This course includes hands-on experience with resistors, various types of DC circuits, theorems,
and the use of analog and digital multimeters in the analysis of resistive circuits. Emphasis is
placed on troubleshooting different basic circuits.

TEEL 1012 - ALTERNATING CURRENT (AC) CIRCUITS

3 credits, 3 class hours per week - Prerequisite: TEEL 1011

Topics include magnetism and electromagnetism, AC signal analysis, AC voltage types,
impedance, phasors and complex numbers, capacitors and inductors, transformers, RC, RL, and
RLC circuits, AC resonance, basic filters, AC power, reactive circuits and power factor, polyphase
systems, and AC power applications.

TEEL 1012L - ALTERNATING CURRENT (AC) CIRCUIT LABORATORY

1 credit, 3 lab hours per week - Prerequisite: TEEL 1011, TEEL 1011L

This course applies to the fundamental concepts covered in the AC theory course. The course
covers the use of an oscilloscope to measure DC voltage, period and frequency, phase relationship,
AC voltage, and other parameters. It also covers testing capacitors using multimeters,
transformers, RC, RL, and RLC circuits, resonance, and basic filters.

TEEL 1048 - FUNDAMENTALS OF ELECTRONICS

3 credits, 3 class hours per week - Prerequisites: TEEL 1011

This course studies the construction, characteristics, operation, and design of semiconductor
circuits. It includes diodes as rectifiers and other applications, Zener diodes, power supplies,
operational characteristics of bipolar transistors, and small-signal amplifiers using them.

TEEL 1048L - FUNDAMENTALS OF ELECTRONICS LABORATORY

1 credit, 3 lab hours per week - Prerequisites: TEEL 1011, TEEL 1011L

This course covers the applications of rectifier diodes, Zener diodes, BJT transistors, and the
coupling of small-signal amplifiers with BJTs. Emphasis is placed on troubleshooting techniques
and understanding electronic circuit diagram symbols.

TEEL 2008 - PROGRAMMABLE LOGIC CONTROLLERS (PLC)

3 credits, 3 class hours per week - Prerequisite: TEEL 2151

This course covers the basics of Programmable Logic Controllers (PLCs) and their various
applications in electronics, instrumentation, and power engineering. It is complemented by lab
hours where students will learn to control electrical and electronic systems using PLCs.

Page 143 of 170




TEEL 2008L. - PROGRAMMABLE LOGIC CONTROLLER (PLC) LABORATORY

1 credit, 3 lab hours per week - Prerequisite: TEEL 2151, TEEL 2151L

This course will cover the basics of Programmable Logic Controllers (PLCs) and their various
applications in the areas of electronics, instrumentation, and power engineering.

TEEL 2151 - DIGITAL ELECTRONICS

3 credits, 3 class hours per week - Prerequisite: TEEL 1012

The course introduces the operation and structure of the various components used in digital
electronics. It was created to address the continuous changes in digital electronics and the needs
of the industry. Topics covered include number systems, logic gates, Boolean algebra, logic
functions, flip-flops, counters, shift registers, microprocessors, memory, storage types, and
motherboards.

TEEL 2151L - DIGITAL ELECTRONICS LABORATORY

1 credit, 3 lab hours per week - Prerequisite: TEEL 1012, TEEL 1012L

The course includes laboratory experiments and applications of the digital components and circuits
studied in the TEEL 2150 course, such as logic gates, Boolean algebra, theorems, combinational
logic circuits, counters, shift registers, timers, etc. In addition, students will learn to read schematic
diagrams of digital circuits and troubleshoot them. They will also work on identifying the basic
parts of a motherboard and computer peripherals.

TEIN 1008 - INDUSTRIAL PROCESS CONTROL

3 credits, 3 class hours per week - Prerequisite: TEEL 1048 Corequisite: FISI 2014

This course covers the operation of pneumatic, hydraulic, electropneumatic, and electrohydraulic
systems, such as actuators, valves, speed and sequence controllers, limit switches, pressure
switches, transducers, photoelectric cells, relays and solenoids, and hydraulic and pneumatic
motors. It also includes the generation and distribution of compressed air and the operation of air
compressors. Emphasis is placed on the design and troubleshooting of the circuits studied.

TEIN 1008L - INDUSTRIAL PROCESS CONTROL LABORATORY

1 credit, 1 lab hour per week - Prerequisite: TEEL 1048, TEEL 1048L Corequisite: FISI 2014,
FISI 2014L

This course will apply the concepts of the operation of pneumatic, hydraulic, electropneumatic,
and electrohydraulic systems, such as actuators, valves, speed and sequence controllers, limit
switches, pressure switches, transducers, photoelectric cells, relays and solenoids, and hydraulic
and pneumatic motors. It also includes the generation and distribution of compressed air and the
operation of air compressors. Emphasis is placed on the design and troubleshooting of the circuits
studied.

TEIN 2011 - PRINCIPLES OF CONTROL AND CALIBRATION

3 credits, 3 class hours per week - Prerequisite: TEIN 1008

This course covers the analysis and application of control systems in specific processes. It also
includes the theory of calibration and repair of control instruments. The different types of gauges
used to control variables such as temperature, flow, level, and pressure, among others, are studied.

Page 144 of 170




TEIN 2011L — PRINCIPLES OF CONTROL AND CALIBRATION LABORATORY

1 credit, 3 lab hours per week - Prerequisite: TEIN 1008, TEIN 1008L

In this course, the calibration methods learned in class will be applied to various simulated
processes. This will be done using gauges to control variables such as temperature, flow, level,
and pressure, among others.

TEIN 2015 - QUALITY CONTROL AND VALIDATION FOR HEALTH-RELATED
EQUIPMENT

3 credits, 3 class hours per week - Prerequisite: BIOL 1001, TEIN 1008, TEIN 1008L

In this course, students pursuing an Associate Degree in Instrumentation Technology will learn
statistical skills to use diagnostic equipment results to determine the validity of specialized
instruments in their field.

TEIN 3020 — INTERNSHIP IN INSTRUMENTATION TECHNOLOGY

3 credits - 100 hours of internship at a USJ-authorized Internship Center per semester -
Prerequisites: Have passed all concentration courses up to the third semester according to the
curriculum sequence and be a graduate candidate.

This course provides students with the opportunity to apply the knowledge acquired in the theory
and laboratory courses offered in the program of study. Students will complete their internship in
an industry related to the field of technology. If, for any justifiable reason, the student cannot
complete the internship, they will be offered the opportunity to fulfill the course requirements by
carrying out a research project in an industry related to their field of study.

TIDS 3000 - SUSTAINABLE DEVELOPMENT SEMINAR

1 credit, 1.5 class hours per week - Prerequisite: None

This seminar will help students develop their research skills and abilities using the concept of
sustainable development. They will use databases and software such as Word, Excel, PowerPoint,
and Visio, among others, to select the area in which they will develop their implementation project.

TIDS 3001 - FUNDAMENTALS OF NATURAL SCIENCES AND SUSTAINABLE
DEVELOPMENT I

3 credits, 4 class hours per week - Prerequisite: QUIM 1010

This course will help students distinguish between different concepts in the natural sciences related
to a country's sustainable development. Topics will include the interaction, distribution, and
abundance of organisms in nature, the relationship between the diversity of microorganisms and
their impact on natural and artificial environments, and the evaluation of natural resources and
their regeneration processes.

TIDS 3001L - FUNDAMENTALS OF NATURAL SCIENCES AND SUSTAINABLE
DEVELOPMENT I LABORATORY

1 credit, 4 lab hours per week - Prerequisite: QUIM 1010L

Through laboratory experiments, students will distinguish the different concepts of natural
sciences related to the sustainable development of a country. They will also conduct laboratory
work related to the following topics: the interaction, distribution, and abundance of organisms in
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nature; the relationship between the diversity of microorganisms and their impact on natural and
artificial environments; and natural resources and their regeneration processes.

TIDS 3002 - FUNDAMENTALS OF NATURAL SCIENCES AND SUSTAINABLE
DEVELOPMENT II

3 credits, 4 class hours per week - Prerequisite: TIDS 3001

Through laboratory experiments, students will analyze the techniques used for the management,
treatment, and control of pollution and the conservation of natural resources. In addition, students
will research emerging technologies being developed globally to achieve sustainable development
in the country.

TIDS 3002L - FUNDAMENTALS OF NATURAL SCIENCES AND SUSTAINABLE
DEVELOPMENT II LABORATORY

1 credit, 4 lab hours per week - Prerequisite: TIDS 3001L

Through laboratory experiments, students will analyze techniques used for the management,
treatment, and control of pollution and the conservation of natural resources. They will also
conduct laboratory work related to emerging technologies being developed globally to achieve
sustainable development in the country.

TIDS 3003 - FUNDAMENTALS OF NATURAL SCIENCES AND SUSTAINABLE
DEVELOPMENT III

3 credits, 4 class hours per week - Prerequisite: TIDS 3002

Students will evaluate the energy production process using alternative and renewable sources that
contribute to sustainable development. In addition, students will investigate the practical
applications of different energy production systems and methods and their contribution to the
country's economic growth.

TIDS 3003L - FUNDAMENTALS OF NATURAL SCIENCES AND SUSTAINABLE
DEVELOPMENT III LABORATORY

1 credit, 4 lab hours per week - Prerequisite: TIDS 3002L

Through laboratory experiments, students will evaluate the energy production process using
alternative and renewable sources that contribute to sustainable development. They will also
conduct laboratory exercises related to the practical applications of different energy production
systems and methods, and their contribution to the country's economic growth.

TIDS 4000 - ENVIRONMENTAL CODES AND LEGISLATION SEMINAR

3 credits, 4 class hours per week - Prerequisite: None

Students will participate in workshops and lectures related to the following topics: national and
international legislation and codes of conduct focused on protecting and improving the
environment and societies.

TIDS 4001 - SUSTAINABLE PROJECT MANAGEMENT I

3 credits, 4 class hours per week - Prerequisite: TIDS 3000

This course consists of the study of the administrative processes of strategic planning,
organization, management, and teamwork in the development of projects based on sustainability
theory. Students will also reflect on the activities they plan from the ethical and social
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responsibility perspective of their professional practice and on their commitment to contributing
to the development of a more ethical and sustainable society.

TIDS 4002 - SUSTAINABLE PROJECT MANAGEMENT 11

3 credits, 4 class hours per week - Prerequisite: TIDS 4001

This course focuses on the study and understanding of the components of industrial management
and its theories. Students will apply these theoretical principles to problems encountered in the
creation of sustainable projects. They will also understand the impact of changes in the time value
of money and conduct economic feasibility analysis and justifications for engineering projects,
identifying tools for controlling their development.

TIDS 4003 - INDUSTRIAL REGULATIONS AND PERMITS

3 credits, 4 class hours per week - Prerequisite: TIDS 4001

This course will investigate regulations related to different industries in the sciences. Students will
also learn about and compile the permits required to establish an industry in Puerto Rico.

TIDS 4004 - COOPERATIVISMO

4 credits, 4.9 class hours per week - Prerequisite: TIDS 4002

In this course, students will review the concepts of viability, philanthropy, business perspective,
corporate social responsibility, and corporate sustainability. They will also actively participate in
a sustainable development project in the community.

TIDS 4005 - INDUSTRIAL AND ORGANIZATIONAL PSYCHOLOGY

3 credits, 4 class hours per week - Prerequisite: TIDS 4002

Students will study methods for selecting, training, counseling, and supervising personnel in the
industrial sector. They will also develop techniques for providing culturally sensitive service that
can apply scientific knowledge to solving problems that arise in the workplace.

TIDS 4006 - IMPLEMENTATION PROJECT

4 credits, 4.9 class hours per week - Prerequisite: TIDS 3003, TIDS 4000, TIDS 4003, TIDS 4004
This course focuses on students applying acquired knowledge to identify and understand the
business system and its relationship with stakeholders and the environment within a sustainability
framework. Students will also apply strategic planning principles to enhance the company's
contribution to sustainable development. Furthermore, they will develop a project based on an
open problem and generate potential solutions, from preliminary economic justification to defining
the required process equipment; they will also verify the project's economic feasibility.

TIEL 1000 - INTRODUCTION TO TECHNICAL DRAWING

3 credits, 3 class hours per week - Prerequisite: None

This course utilizes computers as a working tool. The VISIO program will be used to create
diagrams illustrating block diagrams, electronic devices, electrical devices, schematic diagrams,
motors, control circuits, logic circuits, and more.

Page 147 of 170




TIEL 2000 - ADVANCED ELECTRONICS

3 credits, 3 class hours per week - Prerequisite: TEEL 1012, TEEL 1048

This course will cover BJT amplifiers, power amplifiers, FET field-effect transistors, FET-based
amplifiers and switching circuits, amplifier frequency response, thyristors, operational amplifiers,
basic operational amplifier circuits, and special-purpose operational amplifier applications.

TIEL 2000L - ADVANCED ELECTRONICS LABORATORY

1 credit, 3 lab hours per week - Prerequisite: TEEL 1012, TEEL 1048, TEEL 1012L, TEEL 1048L
This course complements the TIEL 2000 course. It covers the concepts and components of BJT
amplifiers, power amplifiers, FET field-effect transistors, FET-based amplifiers and switching
circuits, amplifier frequency response, thyristors, operational amplifiers (op-amps), basic op-amp
circuits, and special-purpose op-amp applications.

TIEL 2001 - ELECTRONICS OF COMMUNICATIONS

3 credits, 3 class hours per week - Prerequisite: TEEL 1012, TEEL 1048

This course covers the concepts and elements involved in communications systems. Topics include
modulation types, electronic communication techniques, digital communication transmission,
digital coding techniques, transmission lines, wave propagation, antennas, radar and waveguides,
lasers and microwaves, and fiber optics.

TIEL 2001L - ELECTRONICS OF COMMUNICATIONS LABORATORY

1 credit, 3 lab hours per week - Prerequisite: TEEL 1012, TEEL 1048, TEEL 1012L, TEEL 1048L
This course complements the TIEL 2001 course. It provides hands-on experience with the concepts
and elements involved in modern electronic communications systems. Topics covered include
modulation types, electronic communication techniques, digital communication transmission,
digital coding techniques, transmission lines, wave propagation, antennas, radar and waveguides,
lasers and microwaves, and fiber optics.

TIEL 2002 - INDUSTRIAL ELECTRONICS, CALIBRATION AND CONTROLS

3 credits, 3 class hours per week - Prerequisite: TIEL 2000

This course includes the study of various industrial devices such as motors, generators, solenoids,
relays, Silicon Control Rectifiers (SCRs), TRIACs, DIACS, Unijunction Transistors (UJTs),
Programmable Unijunction Transistors (PUTs), magnetic controls or contactors, pressure and
temperature transducers, and others. Control processes, their calibration, and industrial robotics
are also covered.

TIEL 2002L - INDUSTRIAL ELECTRONICS, CALIBRATION AND CONTROLS
LABORATORY

2 credit, 6 lab hours per week - Prerequisite: TIEL 2000, TIEL 2000L

This course complements the TIEL 2002 course. It covers the concepts and components of
industrial electronics devices such as motors, generators, solenoids, relays, silicon control rectifiers
(SCRs), TRIACs, DIACs, unijunction transistors (UJTs), programmable unijunction transistors
(PUTs), magnetic controllers, contactors, pressure and temperature transducers, process control,
calibration, and industrial robotics.
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TIEL 2007 — INTERNSHIP IN ELECTRONICS ENGINEERING TECHNOLOGY

3 credits - 100 hours of internship at a USJ-authorized Internship Center per semester -
Prerequisites: Have passed all concentration courses up to the third semester according to the
curriculum sequence and be a graduate candidate.

This course provides students with the opportunity to put into practice the knowledge acquired in
the theory and laboratory courses offered in the program of study. Students will complete the
practice in an industry related to the field of technology. If, for any justifiable reason, a student
cannot complete the practice, they will be offered the opportunity to fulfill the course requirements
by conducting research in an industry related to their field of study.

TIPE 1002 - ELECTRICAL CIRCUIT INSTALLATION AND WIRING

3 credits, 3 class hours per week - Prerequisites: TEEL 1011

This course covers the various materials used in the installation of electrical systems. In addition,
the installation of electric meters and distribution panels is studied. This course is complemented
by laboratory exercises. Furthermore, students learn the difference between various types of
lighting and are taught how to select the appropriate type of lighting for each application. Circuits
are wired, and control systems (timers, magnetic switches, etc.) are used. This course is
complemented by laboratory exercises.

TIPE 1002L - ELECTRICAL CIRCUIT INSTALLATION AND WIRING LABORATORY
2 credits, 6 lab hours per week - Prerequisites: TEEL 1011, TEEL 1011L

In this course, students perform electrical wiring tasks such as mounting meters, installing
electrical panels, and wiring sodium, mercury vapor, and fluorescent lamps, as well as general
wiring.

TIPE 1004 - LAWS, CODES, REGULATIONS, BLUEPRINT READING, AND LOAD
SURVEY

4 credits, 4 class hours per week - Prerequisite: None

This course covers the laws, regulations, and codes that govern the electrical engineering
profession. It also covers how to conduct a load survey on electrical systems, select components
and materials, and perform load balancing. Students will also learn to correctly interpret electrical
system blueprints.

TIPE 2007 - INTERNSHIP IN ELECTRICAL POWER ENGINEERING TECHNOLOGY
3 credits - 100 hours of internship at a USJ-authorized Internship Center per semester -
Prerequisites: Have passed all concentration courses up to the third semester according to the
curriculum sequence and be a graduate candidate.

This course provides students with the opportunity to apply the knowledge acquired in the
theoretical and laboratory courses offered in the program of study. Students will complete their
internship in an industry related to the field of electricity. If, for any justifiable reason, the student
cannot complete the practical component, they will be offered the opportunity to fulfill the course
requirements by carrying out a special project in coordination with an industry related to their field
of study.
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TIPE 2010 - INTRODUCTION TO PHOTOVOLTAIC SYSTEMS

3 credits, 3 hours per week - Prerequisite: TIPE 1004

This course covers all aspects of photovoltaic cells: their design, construction, and installation;
the differences between DC and AC loads and their various applications; all the components of a
photovoltaic power generation system; load counting when it includes a photovoltaic system;
determining the number of photovoltaic panels and batteries required for this type of system; and
how to install photovoltaic panels, batteries, and inverters.

TIPE 2010L - PHOTOVOLTAIC SYSTEMS INTRODUCTION LABORATORY

1 credit, 3 lab hours per week - Prerequisite: TIPE 1004

In this course, students will apply the different methods of connecting photovoltaic panels
discussed in class. They will also determine the number of panels and batteries required in a
photovoltaic system.

TIPE 2015 - CONTROL OF ELECTRIC MACHINES

3 credits, 3 class hours per week - Prerequisite: TEEL 1048, TIPE 1002

In this course, students will study electrical power systems, three-phase circuits, transformers and
their various configurations, AC and DC motors with their various configurations, and electrical
control devices such as relays, contactors, and magnetic controllers.

TIPE 2015L - CONTROL OF ELECTRICAL MACHINES LABORATORY

2 credits, 6 lab hours per week - Prerequisite: TEEL 1048, TEEL 1048L, TIPE 1002, TIPE 1002L
This course will apply the skills acquired in electrical power systems, three-phase circuits,
transformers and their various configurations, AC and DC motors with their various
configurations, and electrical control devices such as relays, contactors, and magnetic controllers.
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BEHAVIORAL PROFESSIONS ACADEMIC DEPARTMENT

The Behavioral Professions Academic Department offers two academic programs: Bachelor of
Arts in Criminal Justice and Associate Degree in Criminal Justice. Criminal justice is the science
that studies human behavior and activities from a socio-legal-investigative (theoretical-practical)
knowledge framework.

BACHELOR IN ARTS IN CRIMINAL JUSTICE

The Bachelor in Arts in Criminal Justice features a dynamic and responsive curriculum that
integrates socio-legal knowledge and modern techniques in the field of Criminal Justice with the
evolving demands of 2 1st-century society. The Bachelor integrates the knowledge acquired in the
Associate Degree and applies and relates it to the administration, organization, and procedures of
the Criminal Justice System for the prevention, control, and rehabilitation of offenders. The
curriculum is multi- and interdisciplinary, including courses in criminal investigation, criminal
procedure, evidentiary law, the juvenile justice system, and penology, among others. The total
credits required for the Bachelor of Arts in Criminal Justice are 109-110. See the Bachelor of Arts
in Criminal Justice Curriculum Sequence below.

ASSOCIATE DEGREE IN CRIMINAL JUSTICE

The Associate Degree in Criminal Justice aims to prepare and develop students to their full
potential by providing them with the applied and necessary information and knowledge to pursue
a Bachelor degree. The curriculum includes courses in criminal law, criminology, drug and alcohol
use and abuse, human, civil, and constitutional rights, crisis intervention, the criminal justice
system, and community relations, among others. The total credits required for the Associate
Degree in Criminal Justice are 73. See the Associate Degree in Criminal Justice Curriculum
Sequence below.

CRIMINAL JUSTICE PROGRAMS FOR MUNICIPAL POLICE OFFICERS
PART OF TERM

Universidad de San Juan has established agreements to offer municipal police officers a university
education in the area of Criminal Justice. As part of this initiative, a Part of Term program was
developed for an Associate Degree in Criminal Justice and a Bachelor of Arts in Criminal Justice,
aligned with the proposals of the Municipality's Security Plan. These programs aim to train
municipal officers in social, legal, and investigative matters, promoting a proactive police force
equipped with effective tools to combat crime in the municipalities. In its first phase, this
accelerated educational model will be offered to San Juan municipal police officers interested in
these topics. The possibility of extending this program to other groups of municipal and state law
enforcement employees in Puerto Rico who require academic training in similar areas is being
considered. This initiative is part of a comprehensive effort to strengthen security and professional
development in San Juan, ensuring that participants receive the necessary tools to perform
effectively in their preventative and investigative roles.
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Department of Behavioral Professions

BACHELOR OF ARTS IN CRIMINAL JUSTICE

Approval — August 2023

Code Course Title Credits G | 1Ly Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 --
ESPA 1101* | Spanish I 3 3 0 *
INGL 1101* | English I 3 3 0 *
LICO 1101 | Computer Literacy 3 3 0 --
CISO 1101 Social Sciences I 3 3 0 --
TUSC 1101 Introduct‘ion to the Criminal Justice System in 3 3 0 _
Puerto Rico
Total 16 16 0
Second Semester
MATE 1106* | Fundamentals of Mathematics I 3 3 0 *
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
CISO 1102 Social Sciences II 3 3 0 CISO 1101
JUSC 1102 | Drug and Alcohol Use and Abuse 3 3 0 --
JUSC 1103 Government of Puerto Rico 3 3 0 JUSC 1101
JUSC 3307 | Criminal Law 3 3 0 JUSC 1101
Total 18 18 0
Summer Session
INGL 1102 | English II 3 3 0 INGL 1101
JUSC 2203 | Criminology 3 3 0 JUSC 1101
Total 6 6 0
Third Semester
SICO 1101 Introduction to Psychology 3 3 0 --
SOCI 1101 Sociology 3 3 0 --
JUSC 2205 Professionalism, Leadership and Ethics 0 JUSC 1101
JUSC 2206 | Human, Civil and Constitutional Rights 3 3 0 JUSC 1101
’ JUSC 1103
JUSC 2209 | Crisis Intervention 3 3 0 JUSC 1101
ESTA 2255 | Basic Statistics 3 3 0 MATE 1106
Total 18 18 0
Fourth Semester
SICO 1104 Social Psychology 3 3 0 SICO 1101
Methodology and Technique of Scientific Social ESTA 2255
Jusc 2211 Research * ! 3 3 0 LICO 1101
JUSC 2212 | Justice System and Community Relations 3 3 0 JUSC 1101
1101
JUSC 3303 | Penology 3 3 0 %28 s
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Class

Lab

Code Course Title Credits Prerequisites
Hours | Hours
JUSC 3307
L JUSC 1101
JUSC 3305 | Criminal Procedure 3 3 0 TUSC 3307
. . JUSC 1101
JUSC 3308 | Special Criminal Laws 3 3 0 TUSC 3307
Total 18 18 0
Summer Session
ADMI 1101 | Management Principles 3 3 0 --
SAAM 1101 | Environment Health 3 3 0 -
Total 6 6 0
Fifth Semester
. L JUSC 1101
JUSC 2214 | Criminal Investigation 3 3 0 TUSC 3307
: JUSC 1101
JUSC 3301 | Law of Evidence 3 3 0 TUSC 3307
: : JUSC 1101
JUSC 3309 | Juvenile Justice System 3 3 0 TUSC 3307
JusC 1101
JUSC 2203
JUSC 4000 | Introduction to Victimology 3 3 0 JUSC 2206
JUSC 2209
JUSC 3307
HUMA 1101 | Study of Western Civilization I 3 3 0 --
Total 15 15 0
Sixth Semester
BIOL 1101 | Introduction to Biology 3 3 0 --
HUMA 1102 | Study of Western Civilization 11 3 3 0 HUMA 1101
ELEC 0000 | Free Elective 3-4 34 0 wk
JUSC 3400 | Bachelor Degree Internship in Criminal Justice 3 ok 0 ok
Total | 12-13 | 12-13 0
Total credits for the Program | 109-110 {109-110 0
GUIDED ELECTIVES
Code Course Title Credits Clls || 1415 Prerequisites
Hours | Hours
JUSC 2207 | Interviews and Interrogations 3 3 0 JUSC 1101
JUSC 2208 | Criminal Justice System in the United States 3 3 0 JUSC 1101
JUSC 2210 | Comparative Criminal Justice 3 3 0 JUSC 1101
JUSC 2215 Controversial Issues in the Criminal Justice 3 3 0 JUSC 1101
System
JUSC 2220 | Criminalistics 3 3 0 JUSC 2214
SICO 1101
JUSC 4005 | Psychopathology 3 3 0 TUSC 2209
JUSC 4010 | Gender-Based Victims 3 3 0 JUSC 1101
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Code

Course Title

Credits

Class
Hours

Lab
Hours

Prerequisites

JUSC 2203
JUSC 2206
JUSC 2209
JUSC 3307

JUSC 4015

Minors and Elderly Victims

JUSC 1101
JUSC 2203
JUSC 2206
JUSC 2209
JUSC 3307

JUSC 4020

Introduction to Forensic Psychology

SICO 1101
JUSC 2206
JUSC 2209
JUSC 3307

JUSC 4025

Forensic Expertise

JUSC 2206
JUSC 3307

Concentration courses must be passed with a minimum grade of C.

k

sk

skeskosk

Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to
the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking
the placement test.

Electives

Free electives: Course of any academic program of the University, for which the prerequisites are met.
Guided electives: Selection of courses suggested by the Program for which the prerequisites must be met.

This course requires that the student has passed all concentration courses up to the third semester according
to the curriculum sequence and is a graduate candidate. The course includes 120 hours of internship at a USJ-
authorized Internship Center. The student will complete the 45 contact hours of the course.
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Behavioral Professions Department

ASSOCIATE DEGREE IN CRIMINAL JUSTICE

Approval — August 2023

Code Course Title Credits Cllss || Lo Prerequisites
Hours | Hours
First Semester
ADAP 1101 | Adjustment to University Life 1 1 0 --
ESPA 1101* | Spanish I 3 3 0 *
INGL 1101* | English I 3 3 0 *
LICO 1101 | Computer Literacy 3 3 0 --
CISO 1101 Social Sciences I 3 3 0 --
JUSC 1101 gﬁ:&uﬁf: to the Criminal Justice System in 3 3 0 _
Total 16 16 0
Second Semester
MATE 1106* | Fundamentals of Mathematics I 3 3 0 *
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
CISO 1102 | Social Sciences II 3 3 0 CISO 1101
JUSC 1102 | Drug and Alcohol Use and Abuse 3 3 0 --
JUSC 1103 | Government of Puerto Rico 3 3 0 JUSC 1101
JUSC 3307 | Criminal Law 3 3 0 JUSC 1101
Total 18 18 0
Summer Session
INGL 1102 | English II 3 3 0 INGL 1101
JUSC 2203 | Criminology 3 3 0 JUSC 1101
Total 6 0
Third Semester
SICO 1101 Introduction to Psychology 3 3 0 --
SOCI 1101 Sociology 3 3 0 --
JUSC 2205 | Professionalism, Leadership and Ethics 3 3 0 JUSC 1101
JUSC 2206 | Human, Civil and Constitutional Rights 3 3 0 '}828 Hg;
JUSC 2209 | Crisis Intervention 3 3 0 JUSC 1101
ESTA 2255 | Basic Statistics 3 3 0 MATE 1106
Total 18 18 0
Fourth Semester
SICO 1104 | Social Psychology 3 3 0 SICO 1101
Methodology and Technique of Scientific Social ESTA 2255
Jusc2z21l Research * ! 3 3 0 LICO 1101
JUSC 2212 | Justice System and Community Relations 3 0 JUSC 1101
JUSC 2213 | Associate Degree Internship in Criminal Justice ok 0 oAk
ELEC 0000 | Free Elective 3 3 0 woE
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Code Course Title Credits Igclillsrss HI;?ES Prerequisites
Total 15 15 0
Total credits for the Program 73 73 0
Concentration courses must be passed with a minimum grade of C.
* Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to

the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking

the placement test.

ok Electives

Free electives: Course of any academic program of the University, for which the prerequisites are met.
Guided electives: Selection of courses suggested by the Program for which the prerequisites must be met.

sk

This course requires that the student has passed all concentration courses up to the third semester according

to the curriculum sequence and is a graduate candidate. The course includes 75 hours of internship at a USJ-
authorized Internship Center. The student will complete the 45 contact hours of the course.
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DESCRIPTION OF PROGRAMS IN CRIMINAL JUSTICE
PART OF TERM

The Associate Degree in Criminal Justice and Bachelor of Arts in Criminal Justice programs, in
their Part of Term format, maintain the same curricular sequence as the regular format. This
facilitates training for the San Juan Municipal Police and other municipal police officers, as well
as law enforcement personnel, to achieve their academic goals in an agile, dynamic, convenient,
accessible, and economical manner. This initiative is part of a comprehensive effort to strengthen
the security and professional development of the Municipal Police, ensuring that officers receive
the necessary tools to perform effectively in their preventive and investigative roles.

The Associate Degree in Criminal Justice, in its Part of Term format, is completed in a period of
1 year and 3 months, and the Bachelor of Arts in Criminal Justice is completed in 10 months,
provided that students fulfill the established curricular sequence for this format for each academic
level. The following are the aspects to consider for the Part-Time modality of the Associate Degree
in Criminal Justice and Bachelor of Arts in Criminal Justice programs:

* Target Population
o The Associate Degree in Criminal Justice is offered to municipal police officers from San
Juan and other municipalities, as well as other groups of employees linked to public safety
areas.
o The Bachelor of Arts in Criminal Justice is offered to municipal police officers from San
Juan and other municipalities who hold an Associate Degree in Criminal Justice.
* Admission
To be admitted to either program in the Part-Time modality, applicants must meet all the
requirements established by the Universidad de San Juan and belong to the population defined
for this modality.
* Enrollment Terms
o The Criminal Justice programs, Part of Time Modality, are structured as follows:
= Associate Degree in Criminal Justice
e Itis divided into 12 in-person modules, each lasting 5 weeks.
e Each module consists of 6 credits, except for Module 1, which has 7 credits,
including the Adaptation to University Life course, worth 1 credit.
e The program totals 73 credits.

=  Bachelor of Arts in Criminal Justice

e Itis divided into 7 in-person modules, each lasting 5 weeks.
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e Each module consists of 6 credits, except for Module 7, which has 3 credits
(Bachelor of Arts in Criminal Justice Practicum course).
e The program totals 39 credits

o Students enrolled in this modality must complete the curriculum sequence according to the
registered courses. If a student does not pass a prerequisite course within the curriculum
sequence, they must complete it when it is offered in the regular modality. If this is not
possible, they must wait until the next term in which the corresponding course is scheduled.

o It is the student's responsibility to consult with the Financial Aid Office regarding the
availability of financial aid in these cases.

o Late Registration: Students will have the opportunity to register late until the first day of
classes.

o If a student admitted to the Bachelor of Arts in Criminal Justice program has an
Associate Degree in Criminal Justice from another institution, they will be
academically evaluated to certify that they meet the requirements for the Associate
Degree at the Universidad de San Juan. If they are missing any courses, they may take
them in the Part of Term Associate's Degree program or in the regular program. This
will ensure the fulfillment of all academic requirements for the Bachelor of Arts in
Criminal Justice degree.

Class Attendance

o Daily class attendance is mandatory.
o NO SHOW:

o If a student enrolled in the program does not attend the first two sessions (6 contact
hours), they will be considered absent and will be reported as a NO SHOW.

o If a student is reported as a NO SHOW in any module, they will be dropped from the
semester.

o Class meetings will be held in person three times a week, lasting 3 hours each, in the
afternoon and evening.

o The program does not suspend classes on holidays. On these days, in-person classes will
be held according to the schedule established in the program.

Course Approval: Concentration courses must be passed with a grade of A, B, or C.

Midterm Exam: The Midterm Exam will be offered at the end of the seventh class.
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Withdrawal Process: Students will have until the last day of the fourth (4th) week to complete
a partial and/or full withdrawal process.

Final Exams: Final exams for each course will be offered during the last week of each module.
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Behavioral Professions Department

ASSOCIATE DEGREE IN CRIMINAL JUSTICE

Approval — August 2023

PART OF TERM

Code Course Title Credits G | 1Ly Prerequisites
Hours | Hours
Module 1
ADAP 1101 | Adjustment to University Life 1 1 0 --
ESPA 1101* | Spanish I 3 3 0 *
INGL 1101* | English I 3 3 0 *
Total 7 7 0
Module 2
CISO 1101 Social Sciences I 3 3 0 --
JUSC 1101 Introductllon to the Criminal Justice System in 3 3 0 _
Puerto Rico
Total 6 6 0
Module 3
JUSC 1102 | Drug and Alcohol Use and Abuse 3 3 0 --
MATE 1106* | Fundamentals of Mathematics I 3 3 0 *
Total 6 0
Module 4
CISO 1102 | Social Sciences I1 3 3 0 CISO 1101
LICO 1101 | Computer Literacy 3 3 0 --
Total 6 0
Module 5
JUSC 1103 | Government of Puerto Rico 3 3 0 JUSC 1101
JUSC 3307 | Criminal Law 3 3 0 JUSC 1101
Total 6 6 0
Module 6
. _ . Jusc 1101
JUSC 2206 | Human, Civil and Constitutional Rights 3 3 0 TUSC 1103
INGL 1102 | English II 3 3 0 INGL 1101
Total 6 6 0
Module 7
JUSC 2203 | Criminology 3 3 0 JUSC 1101
SICO 1101 Introduction to Psychology 3 3 0 --
Total 6 0
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Code Course Title Credits G | 1Ly Prerequisites
Hours | Hours
Module 8
SOCI 1101 Sociology 3 3 0 --
ESPA 1102 | Spanish II 3 3 0 ESPA 1101
Total 6 6 0
Module 9
JUSC 2205 | Professionalism, Leadership and Ethics 3 3 0 JUSC 1101
JUSC 2209 | Crisis Intervention 3 3 0 JUSC 1101
Total 6 6 0
Module 10
ESTA 2255 | Basic Statistics 3 3 0 MATE 1106
SICO 1104 | Social Psychology 3 3 0 SICO 1101
Total 6 6 0
Module 11
Methodology and Technique of Scientific Social ESTA 2255
Jusc 2211 Research 3 3 0 LICO 1101
JUSC 2212 | Justice System and Community Relations 3 3 0 JUSC 1101
Total 6 6 0
Module 12
JUSC 2213 | Associate Degree Internship in Criminal Justice 3 ok 0 ok
ELEC 0000 | Free Elective 3 3 0 wk
Total 6 6 0
Total credits for the Program 73 73 0
Concentration courses must be passed with a minimum grade of C.
* Students will take the ESPA 0100, INGL 0100, and MATE 0100 courses if, when applying for admission to

the program, they reflect a score lower than 400 in the academic achievement sections in Spanish, English,
and Mathematics of the College Board entrance exam or demonstrate deficiencies in these areas when taking
the placement test.

ko Free electives: Course of any academic program of the College, for which the prerequisites are met.

sk

This course requires that the student has passed all concentration courses according to the curriculum

sequence and is a graduate candidate. The course includes 75 hours of internship at a CUSJ-authorized

Internship Center. The student will complete the 45 contact hours of the course.
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All students entering the program must have an Associate Degree in Criminal Justice.

Department of Behavioral Professions

BACHELOR OF ARTS IN CRIMINAL JUSTICE

PART OF TERM

Approval — September 2025

Code Course Title Credits G | 1Ly Prerequisites
Hours | Hours
Module 1
JUSC 3303 | Penology 3 3 0 --
JUSC 2214 | Criminal Investigation 3 3 0 --
Total 6 6 0
Module 2
HUMA 1101 | Study of Western Civilization | 0 --
JUSC 3308 | Special Criminal Laws 0 --
Total 0
Module 3
ADMI 1101 | Management Principles 3 3 0 --
SAAM 1101 | Health and Environment 3 3 0 --
Total 6 6 0
Module 4
JUSC 3301 | Law of Evidence 3 3 0 --
JUSC 3309 | Juvenile Justice System 3 3 0 --
Total 6 6 0
Module 5
ELEC 0000 | Free Elective 3 3 0 *
JUSC 4000 | Introduction to Victimology 3 3 0 --
Total 6 6 0
Module 6
BIOL 1101 | Introduction to Biology 3 3 0 --
HUMA 1102 | Study of Western Civilization 11 3 3 0 --
Total 6 6 0
Module 7
JUSC 3400 | Bachelor Degree Internship in Criminal Justice 3 3 0 ok
Total 3 3 0
Total credits for the Program 39 39 0
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Concentration courses must be passed with a minimum grade of C.

*

Free electives: Course of any academic program of the College, for which the prerequisites are met.

Guided electives: selection of courses suggested by the Program for which the prerequisites must be met.

kk

This course requires that the student has passed all concentration courses to the curriculum sequence and is

a graduate candidate. The course includes 120 hours of internship at a CUSJ-authorized Internship Center.

The student will complete the 45 contact hours of the course.
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DESCRIPTION OF CRIMINAL JUSTICE COURSES

JUSC 1101 - INTRODUCTION TO THE CRIMINAL JUSTICE SYSTEM IN PUERTO
RICO

3 credits, 3 class hours per week - Prerequisites: None

The course is essential for students beginning their studies in Criminal Justice. It defines concepts
necessary for understanding what a criminal justice system is and the substantive and procedural
aspects that comprise it. It identifies and describes the agencies responsible for preventing and
investigating crime and delinquency, arresting and prosecuting individuals accused of crimes, and
rehabilitating convicts. The course examines the components of the system in Puerto Rico: its
historical development, legal basis, organization, administration, goals, objectives, operation, and
how these relate to one another.

JUSC 1102 - DRUG AND ALCOHOL USE AND ABUSE

3 credits, 3 class hours per week - Prerequisites: None

Analysis of the social, medical, and legal aspects related to substance abuse. Description of the
most commonly used drugs, their effects, and withdrawal syndromes. Study of treatments used for
drug addiction and alcoholism. Exploration of prevention strategies.

JUSC 1103 - GOVERNMENT OF PUERTO RICO

3 credits, 3 class hours per week - Prerequisite: JUSC 1101

This course focuses on the structure, organization, and operation of the Government of Puerto
Rico. It describes the powers established by the Constitution and how they interrelate. It identifies
the departments and agencies that provide direct services to citizens and communities.

JUSC 2203 - CRIMINOLOGY

3 credits, 3 class hours per week - Prerequisite: JUSC 1101

Study of the historical development of the discipline that investigates the causes of crime, the
characteristics of the offender, prevention, and possible solutions to the problem of crime.
Presentation and analysis of theories that attempt to explain the reasons for criminal behavior.
Search for innovative alternatives.

JUSC 2205 - PROFESSIONALISM, LEADERSHIP, AND ETHICS

3 credits, 3 class hours per week - Prerequisite: JUSC 1101

Emphasis is placed on the importance of professionalism within the Criminal Justice System and
private entities. This includes, but is not limited to, maintaining an appropriate image and conduct
aimed at gaining the trust and respect of citizens; courtesy, positive human relations, and
confidentiality of processes, individuals, and their files. The development of leadership skills to
actively participate in solving the problems that cause crime and delinquency, and the ability to
make sound decisions. Study and analysis of the Code of Ethics applicable to all individuals
working in the field of Criminal Justice in Puerto Rico.
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JUSC 2206 - HUMAN, CIVIL, AND CONSTITUTIONAL RIGHTS

3 credits, 3 class hours per week - Prerequisites: JUSC 1101, JUSC 1103

Study and discussion of topics related to civil rights: origin, evolution, and development. Emphasis
is placed on the importance of civic duties. Analysis of situations and jurisprudence related to the
possible violation of rights recognized in the Constitutions of the United States and Puerto Rico.

JUSC 2207 - INTERVIEWS AND INTERROGATIONS

3 credits, 3 class hours per week - Prerequisite: JUSC 1101

Study of modern techniques for obtaining information from individuals: interviews and
interrogations; purpose and admissibility of the use of the polygraph and other advances in modern
technology. Analysis of the legality of confessions and admissions. Case studies: Escobedo v.
Illinois, Miranda v. Arizona, among others.

JUSC 2208 - CRIMINAL JUSTICE SYSTEM IN THE UNITED STATES

3 credits, 3 class hours per week - Prerequisite: JUSC 1101

Elective course for Bachelor Degree in Arts in Criminal Justice students interested in working in
the Federal Government. It provides knowledge of the components and operation of the Criminal
Justice System in the United States.

JUSC 2209 — CRISIS INTERVENTION

3 credits, 3 class hours per week - Prerequisites: JUSC 1101

This course presents the techniques and strategies necessary to intervene in managing crisis
situations and high emotional stress that arise in communities as a result of everyday human
relationships. It emphasizes interview techniques and crisis intervention and management.

JUSC 2210 - COMPARATIVE CRIMINAL JUSTICE

3 credits, 3 class hours per week - Prerequisite: JUSC 1101

Comparative study of criminal justice systems in other countries to evaluate the strategies used to
combat crime and delinquency. Possible alternatives that could be applied in Puerto Rico will be
analyzed.

JUSC 2211 —- METHODOLOGY AND TECHNIQUES OF SOCIAL AND SCIENTIFIC
RESEARCH

3 credits, 3 class hours per week - Prerequisites: ESTA 2255, LICO 1101

Study of modern techniques of social scientific research applied to the field of Criminal Justice.
Preparation of proposals and field research projects.

JUSC 2212 — CRIMINAL JUSTICE SYSTEM AND COMMUNITY RELATIONS

3 credits, 3 class hours per week - Prerequisite: JUSC 1101

This course studies and analyzes the relationships of the Criminal Justice System within the
communities of Puerto Rico. Concepts such as human, community, and public relations are
defined; the reasons why citizens distrust those responsible for maintaining security and the
established order for living in society are explored. The course describes the role of the relevant
agencies and how to establish positive relationships based on trust and mutual respect.
Relationships with adolescents, crowds, and minority groups are analyzed in detail. Students are
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trained to engage with citizens and, together, seek viable alternatives to prevent crime, resolve
conflicts or problems, and improve the quality of life in communities.

JUSC 2213 - ASSOCIATE DEGREE INTERNSHIP IN CRIMINAL JUSTICE

3 credits, 75 hours of internship at a USJ-authorized Internship Center and 45 contact hours of
the course - Prerequisites: This course requires that the student has passed all concentration
courses up to the third semester according to the curriculum sequence and is a graduate candidate.
Student placement within one of the components of the Criminal Justice System. As a non-
participant observer, students will have the opportunity to observe and analyze processes related
to prevention, investigation, intervention, evidence analysis, judicial proceedings, and other
related areas.

JUSC 2214 - CRIMINAL INVESTIGATION

3 credits, 3 class hours per week - Prerequisite: JUSC 1101, JUSC 3307

This course emphasizes the importance of criminal investigation, which begins upon the discovery
of a crime. Key concepts related to this field are defined. Its historical development and the various
types of investigators, their roles, and qualifications are described. The course examines the
postulates and principles of investigation, the investigative method and its phases, the sources of
information available to the investigator, the importance of the crime scene, and the significance
of testimony in court.

JUSC 2215 - CONTROVERSIAL ISSUES OF THE CRIMINAL JUSTICE SYSTEM

3 credits, 3 class hours per week - Prerequisite: JUSC 1101

Analysis of controversial issues related to the Criminal Justice System: authoritarianism, abuse of
power, excessive force, partisan political influence, corruption, civil rights violations, cover-ups,
dereliction of duty, and the demands, discretion, community relations, and the media.

JUSC 2220 - CRIMINALISTICS

3 credits, 3 class hours per week - Prerequisite: JUSC 2214

Study of the application of science in crime investigation. Emphasis is placed on crime scene
protection, search methods, collection, packaging, and transportation of evidence to the laboratory;
the scientific analyses to which evidence is subjected, preserving the chain of custody at all times.
Topics related to the investigation of death and other crimes are discussed. The importance of the
information revealed by fingerprints or footprints, bloodstains, semen, DNA, powders, traces of
belongings, etc., is analyzed.

JUSC 3301 - LAW OF EVIDENCE

3 credits, 3 class hours per week - Prerequisites: JUSC 1101, JUSC 3307

Study of the procedural aspects related to the existing regulations for the presentation of evidence
in legal proceedings. Analysis of the general principles established by the Rules of Evidence and
the scope of each. Emphasis on the constitutional guarantees that must be preserved and the
interpretation of the jurisprudence of the General Court of Justice.
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JUSC 3303 - PENOLOGY

3 credits, 3 class hours per week - Prerequisites: JUSC 1101, JUSC 2203, JUSC 3307

Study of the discipline that studies penalties, punishments, and security measures. Definition of
penology and other basic concepts. Analysis of the importance of the penal system in society.
Deviance and forms of social reaction. Presentation and discussion of theories of punishment,
types of penalties, their history, and evolution. Emphasis on the correctional system of Puerto Rico.

JUSC 3305 - CRIMINAL PROCEDURE

3 credits, 3 class hours per week - Prerequisites: JUSC 1101, JUSC 3307

Study of procedural law in Puerto Rico. Analysis of pre- and post-trial and sentencing procedures.
Identification of the suspect, searches, determination of probable cause for arrest or summons,
presentation of the arrested person before a magistrate, appellate proceedings, pre-trial motions,
preliminary hearing, arraignment, trial, sentencing, and appeal. Analysis of the jurisprudence of
the General Court of Justice.

JUSC 3307 - CRIMINAL LAW

3 credits, 3 class hours per week - Prerequisite: JUSC 1101

Study and analysis of the general principles for the application of criminal law in Puerto Rico.
Description of the most prevalent and socially impactful crimes on the Island. Definition of crimes,
their elements, modalities, and penalties. Analysis of the Jurisprudence of the Supreme Court of
Puerto Rico.

JUSC 3308 - SPECIAL CRIMINAL LAWS

3 credits, 3 class hours per week - Prerequisite: JUSC 1101, JUSC 3307

Study and analysis of criminal laws with particular emphasis on the Weapons Law, Explosives
Law, Sexual Harassment Law, Vehicle and Traffic Law, Domestic Violence Law, Juvenile Law,
Controlled Substances Law, Confiscation Law, and Wildlife Law. The jurisprudence related to
these laws is examined from a historical and sociological perspective.

JUSC 3309 - JUVENILE JUSTICE SYSTEM

3 credits, 3 class hours per week - Prerequisite: JUSC 1101, JUSC 3307

Study of the Law and Rules of Procedure for Juvenile Matters in Puerto Rico. Definition of the
concept of “delinquency,” historical development, and descriptive analysis of juvenile justice
systems and juvenile courts. Study and analysis of the causes of delinquency. Discussion of the
Law for the Protection Against Child Abuse and applicable jurisprudence.

JUSC 3400 - BACHELOR DEGREE INTERNSHIP IN CRIMINAL JUSTICE

3 credits, 120 hours of internship at a USJ-authorized Internship Center and 45 contact hours of
the course - Prerequisites: This course requires that the student has passed all concentration
courses according to the curriculum sequence and is a graduate candidate.

Placement of the student in one of the components of the Criminal Justice System. As a non-
participant observer, you will have the opportunity to observe and analyze processes related to
prevention, investigation, intervention, evidence analysis, and judicial processes, among others.
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JUSC 4000 - INTRODUCTION TO VICTIMOLOGY

3 credits, 3 class hours per week - Prerequisites: JUSC 1101, JUSC 2203, JUSC 2206, JUSC
2209, JUSC 3307

This course will develop a broad understanding of the role of victimology within the Social
Sciences and the rights it encompasses within the Criminal Justice System. The course introduces
students to the analysis and discussion of crime victims in a socio-legal context. Factors that
contribute to a person's vulnerability to victimization will be considered. Victims of crime will be
evaluated from both micro and macro social perspectives, examining the physical, psychological,
emotional, familial, social, and economic problems they face, among others. The effects of
victimization and its impact on the development of public policy will be discussed. Governmental,
legal, and non-governmental efforts, as well as support and prevention services available to victims
of crime, will be discussed.

JUSC 4005 - PSYCHOPATHOLOGY

3 credits, 3 class hours per week - Prerequisites: SICO 1101, JUSC 2209

This course aims to illustrate and convey basic knowledge regarding the emergence and
development of Psychopathology and its foundations as a tool to assist professionals working with
human behavior. Emphasis will be placed on concepts such as mental health, normal behavior,
disorders, mental disorders, and deviant behavior, among others. In addition, the different
diagnostic codes, skills, and abilities for diagnosing mental disorders, their descriptions, and
treatments will be analyzed.

JUSC 4010 - GENDER-BASED VICTIMS

3 credits, 3 class hours per week - Prerequisites: JUSC 1101, JUSC 2203, JUSC 2206, JUSC
2209, JUSC 3307

This course will analyze and emphasize the socio-legal discussion from a holistic perspective of
gender in relation to the propensity to become victims of crime. Emphasis will be placed on
theories related to sex, gender construction, crime, criminality, and their relationship to the
Criminal Justice System. Gender-based victims will be studied from the perspective of the
problems they cause at the individual, family, economic, social, and health levels, as well as the
existing state and private programs and efforts. Relevant jurisprudence will be discussed.

JUSC 4015 - MINORS AND ELDERLY VICTIMS

3 credits, 3 class hours per week - Prerequisites: JUSC 1101, JUSC 2203, JUSC 2206, JUSC
2209, JUSC 3307

This course will analyze the existing social problems of a population susceptible to victimization
due to their age and vulnerability. It will discuss the origins, evolution, social and legal theories,
and effects on society. Protective legislation and related jurisprudence for both vulnerable
populations will be studied. The effects of victimization and its impact on the development of
public policies established at both the state and non-governmental levels will be analyzed. The
concept of social protection will be discussed in terms of assessment, intervention, prevention,
efforts, and support services available to both populations.
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JUSC 4020 - INTRODUCTION TO FORENSIC PSYCHOLOGY

3 credits, 3 class hours per week - Prerequisites: SICO 1101, JUSC 2206, JUSC 2209, JUSC 3307
This course aims to illustrate and transmit the basic knowledge of the study, explanation,
promotion, evaluation, and assessment of psychological and behavioral phenomena and
relationships that influence human behavior and their legal relevance, using methods specific to
psychology. It seeks to equip students with the knowledge, tools, and skills necessary to work in
the professional field of forensic psychology. Students will gain knowledge in the preparation of
expert reports, the development of expert psychological diagnoses, the importance of
psychological testimony in court, and psychosocial research.

JUSC 4025 - FORENSIC EXPERTISE

3 credits, 3 class hours per week - Prerequisites: JUSC 2206, JUSC 3307

This course aims to illustrate and transmit knowledge of forensic expertise. It will develop the
basic foundations of theoretical and practical training in the legal and procedural field. The relevant
socio-legal and historical variables will be discussed. Students will be equipped to be a valuable
resource in assisting scientific techniques and judicial investigations in areas such as information
retrieval, analysis, and interpretation of evidence, enabling their proper presentation and defense
in court. Furthermore, the course will analyze the different roles, limitations, benefits,
disadvantages, and general applications of expert skills.
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